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WELCOME A very warm welcome to all our new and returning gymnasts, parents, and 
spectators. We are looking forward to your involvement with Victoria Park 
Gymnastics & Trampoline Club (VPGTC), and hope you enjoy your time in 
developing yours or your child’s gymnastics skills.  

The staff at VPGTC dedicate their time to ensuring an inclusive, friendly 
environment where members can enjoy the best possible gymnastics experience, 
while seeking to grow opportunities for members to participate in and out of the 
gym. 

Being an inclusive, family-focussed club, you are important to us. We want you to 
be a familiar face around the club, and when you can, it would be great to have you 
assist with some of the many volunteer roles available. No matter how little or large 
the time you can contribute, it all helps to work towards making our club successful. 

VPGTC VPGTC is a not for profit club and committee of volunteers oversee our club. They 
are supported by paid administration staff, who work hard to ensure the day-to-
day operations of the club occurs for the benefit of our members. Our coaches are 
also paid and are highly committed to developing themselves to be the best 
coaches available within their programs. A Head Coach oversees each gymnastics 
program.  

MEMBERSHIP & 
CLUB 
REGISTRATION 

VPGTC is an affiliated gymnastics club with Gymnastics Queensland and 
Gymnastics Australia, and we abide by their codes of conduct and gymnast’s 
policies.  

All gymnasts are registered with Gymnastics Australia. The registration fee 
changes from year to year depending on the governing bodies. 

Gymnastics Australia provides members with insurance coverage in the case of an 
accident or injury for expenses not covered by Medicare  

POLICIES We will include some of our policies in this Handbook, but you can also view our 
policies online on our website. (www.vicipark.com)  
 

COACHING STAFF All coaches employed by VPGTC hold a current GA technical registration.  
 
Coaches who are in training are under the supervision of a qualified coach. 
Accreditation procedures also require that coaches hold a current Senior First Aid 
certificate or equivalent and a blue card.  
 
Many of our younger coaches possess up to date technical expertise in gymnastics 
because of training as competitors.  
 
It is a requirement of employment with VPGTC and Gymnastics Australia that 
coaches participate in regular in-house and external training sessions and 
updating workshops each year to remain accredited 
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BABYGYM & 
BABYSTEPS 

Our baby class is a fun introduction to toddler gymnastics, suitable for kids from 
crawlers to 2 years old. 
 
Delight as your child’s world opens to the power of movement as they enjoy gripping, 
swinging, bending, and crawling. This parent/caregiver assisted class focuses on 
sensory awareness and play, introducing small challenges and routines. Little crawlers 
to toddlers aged to 2 years develop motor skills through simple circuits, learning basic 
rotational movements, shape-making, weight transferring, gripping, bending, bar 
hangs, jumps and crawls. 
 
Play is a vital part of learning at this age. Girls and boys enjoy sharing invaluable child-
parent play time as they progressively learn new movement patterns. 
 
A focus on mind-body wakes the brain to connect pathways to develop foundational 
movement. 

BabyGym/BabySteps lessons go for 30 minutes 

TUMBLEFUN Our TumbleFun class is designed for 2-year-olds to 4-year-olds, refines movements 

and further develops gross motor movement. Cognitive and social development 

comes into perspective. 

Children overcome hurdles, build confidence and work towards independence. Kids 

can then focus on key movements, improving core strength and working with their 

centre of gravity. 

Children learn to take turns, play with others, understand direction, and start to 

follow instructions. 

Our budding gymnasts balance, swing, continue to develop upper body strength, 

and practice jumping. 

Our 2–3-year-old is a parent/caregiver assisted class. 

TumbleFun lessons go for 45 minutes 
 

GYMFUN GymFun is for children from 5-year-old to 10-year-old who are looking for more 
challenges. 
 
Our GymFun classes enjoy more independent exploration and discovery time with their 
coaches. This program refines movement, core strength and focuses on both lower and 
upper body strength. 
 
Listening and social skills develop as children interact with others within a group. 
Children learn to move their bodies in all directions with forward and backwards rolls 
and develop both sides of the body through balancing exercises. 
 
We help children to gain independence in preparation for school. Parents become less 
involved as children come under the instruction of our expert coaches. 
 
GymFun kids balance, swing, skip, climb, hang, and refine single leg and arm 
movements. 
 
GymFun lessons go for 1 hour 
 

COMPETITIVE 
WAG PROGRAM 

Our competitive program follows the Gymnastics Australia Levels program. This means 
gymnasts can compete at Level 3-Level 10 in national events, depending on age and 
skill.  Each program has skills that all participants will be required to pass to progress to 
the next level. Assessments will be conducted regularly throughout the year. 
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COMPETITIVE 
MAG PROGRAM 

Our beginner MAG Program follows the 4 x 4 program for competitions created by 
Gymnastics Queensland and expanded upon within the club. Designed with skills to 
build strength and prepare the body for the challenges in life, enhance coordination 
and agility, develop posture and confident body movement, challenge the mind and 
body to reach new goals and develop healthy minds and bodies for now and later in 
life. The beginner gymnasts compete in multiple in club and some regional events to 
demonstrate completing levels 1-2 of the Men’s Artistic Gymnastics Australian Levels 
program.  
 
Our competitive MAG Program follows the Men’s Artistic Gymnastics Australian Levels 
program beginning at Level 3-6 at a junior level and level 7-10 at a senior level. These 
gymnasts will compete at Regional, State and National Level events multiple times 
during the year representing the club in their respective levels of development. 
 

COMPETITIVE TRP 
PROGRAM 

Our competitive program follows the Gymnastics Australia Levels program. This means 
gymnasts can compete at Level 1-Level 10 in national events, depending on age and 
skill.  Each program has skills that all gymnasts will be required to pass to progress to 
the next level. Assessments will be conducted regularly throughout the year. 
 

TRP 
RECREATIONAL 

Trampoline is the perfect sport for bold highflyers who want to jump, sault, twist and 
enjoy time being airborne. Whether you bounce on the trampoline, the double mini 
tramp or flip down the tumble track, the fundamental skills are the same and lead on 
to an amazing awareness of where your body is in space.  
 
Trampoline Gymnastics caters for children and adults wanting to keep fit and train with 
their friends. Fundamental skills are taught and refined to be combined into exciting 
routines with multiple twists and rotations in every jump. 
 

ADULTS FIT & 
FLEX 

Our classes cater for adults 16 and up, across all levels of ability, from beginners to ex 
gymnasts, and are great cross training programs for extreme sports, acrobatic sports, 
and general fitness.  This is a coach led class and can be tailored to what you want to 
learn.  The class consists of strength, handstands, and use of all the equipment. 
 
Adults Fit n Flex lessons go for 1 hour  
 

GYMABILITY Our Gymability classes was developed in partnership with the Special Olympics Young 
Athletes and Gymnastics Australia.  Gymability is an inclusive program that develops 
the fundamental movement skills of 2- to 8-year-olds with or without an intellectual 
disability. 
 

 Weekly training sessions led by a trained Coach 
 Individualised activities to meet the child’s skill level through modification, 

adaption, or extension 
 Focus on fundamental skills of sport: multi-sport gross motor skills, social skills 

of sport, health, and fitness 
 Opportunity to progress onto various Special Olympics sports and the 

Gymnastics Australia pathway  
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SCHOOL HOLIDAY 
PROGRAMS 

HolidayFun is a FUN, ENERGETIC and EXCITING activity for your children to do in the 
school holidays!  
 
Our Holiday Program includes a variety of Trampoline and Gymnastics training which 
includes skills, games, and fitness activities. HolidayFun is available for children Prep to 
12 years old.  Members and Non-Members are welcome.   
 
Your child will do the following:  
 

 Gymnastics Circuits, Games, Challenges 

 FUN on the rings, Ropes, Bars, Beams 

 JUMPING fun on the Tumble Trak 

 BOUNCING on the sprung Floor 

 

BIRTHDAY 
PARTIES 

Come celebrate with us in a safe and exciting venue for your child’s next Birthday 
Party! 
 
Our fully qualified coaches will guide your children through 2 hours of exciting 
activities, obstacle courses and games in our facility, offering sprung floors, tumbling 
trampoline, trampolines, ropes, rings, bars and more. 
  
It only takes a few simple steps to secure your party: 
 

 Call our office on 4900 1244 or email your request to office@vicipark.com 
 An invoice will be raised and will be due before the party date 
 We will ask you to provide a list of names of the children attending the party 
 Lastly come along and ENJOY the party! 

 

PRIVATE HIRE Vici Park prides itself on helping the greater community. If you are a sporting group, 
dance school, childcare centre, school group or community group who would like to 
use our facilities and/or our coaches, please contact the office for a copy of our hire 
agreement and to discuss suitable times. Hire can be on a as needed basis or locked in 
term bookings.  
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To ensure your child’s place in a class: 
 

 Term Fees are also required to be paid at this time to secure your position 
 Should the Term Fees not be paid we will not hold a position for your child in 

the class 
 Children on Term Fees are also required to re-enrol each term 
 Offers for the following term are sent out via invoice which is sent by email at 

least 2 weeks prior to the commencement of the new term 
 Payment of term fees must be received by the office to secure your position 

for the coming term 
 

PRIORITY 
REBOOKING  

This first week of re-enrolment is called Priority Booking (Usually, last week of Term 
and 1st week of holidays) 
 

 Gymnasts who are currently enrolled in a class will have first option of 
returning to this class for the next term 

 To automatically re-book your child’s class, payment of fees is required 
(usually a 7-day period) 

 This will ensure your child is guaranteed a position in the class 
 When priority booking expires all unconfirmed positions become available to 

all members new and current 
 

OPEN WEEK  The second week of re-enrolment is open to all existing, new, and graduating 
members who wish to change classes for the following term and is usually the last 
week of the school holidays. 
 

 We cannot guarantee positions in your first option as places are dealt with in a 
first in first served basis 

 In the first term of each year, Annual Registration is required via the iPad.  
Please see the office  

 It is important that you advise us of any changes to your contact details so we 
can ensure all relevant paperwork is received by you on time to re-enrol 
 

WHAT HAPPENS 
IF I DON’T 
REBOOK 

Should you not return a re-booking to the office, a position is not held for your 
child. 
 

 We cannot guarantee a position will be available for your child in the same 
class they were in 

 If the class has been fully booked during Rebooking, your child will be placed 
on the wait list or alternatively another day and time will be offered 
 

CLASS OFFERS  Positions in any class are offered at the discretion of the coaching staff and may be 
withdrawn by the coaching staff. 
 

 Coaches are the best people to make decisions about any child’s readiness to 
progress, the content of a program or any other coaching related matter 
 

GRIEVANCE 
PROCEEDURE 

We ask that you do not address any concerns directly with your child’s coach but if you 
have any concerns at any time relating to administrative or coaching issues you see the 
office. 
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MEMBERSHIP Gymnasts must be registered prior to training and will not be allowed to enter the 

gym floor without registration. 
The Membership and Insurance Fee is non-refundable and includes the following 
components: 
 

 Gymnastics Queensland and Gymnastics Australia Registration 
 Australian Gymnastics Sports Cover Insurance (Marsh) 
 VPGTC Registration Fee 
 Membership Fee is for a calendar year and lasts from date of payment to 

31st of December 
 The Gymnastics Australia registration component and sports insurance is 

transferable between clubs but not from one gymnast to another 

TERM FEES Term Fees are calculated on the number of weeks in each term. 
 

 Term Fees pay for your child’s position in a class  
 Non-attendance does not qualify you for a refund or credit i.e., illness, school 

camp, injury away from gymnastics 
 Term Fees are due upon rebooking/acceptance of a position in a class, 

(except if a schedule of payment instalments has been agreed and approved, 
and is being honoured) 

 Entry into Competitions is on the condition that all tuition fees are up to date 
at the time that entries are due. 

 We do not offer make-up classes for non-attendance. If you choose not to 
attend these classes, no refund or credit will be given.   

 If VPGTC cancels classes due to heat or staff unavailability, your child will be 
entitled to a pro-rata adjusted credit for the balance of the class. 

 Should your child decide not to continue with the class, any class taken after 
the 3rd week, will incur the full-term fee and registration. These fees are non-
refundable and non-transferable  

 There are no classes on public holidays. Your account will be adjusted when 
invoiced  

CANCELLATION 
FEE 

If you need to cancel your child's position in a class a cancellation fee will apply, and 
you will need to:  
 

 Advise by email or phoning the office the date you wish to cancel from 
 VPGTC will charge a cancellation fee calculated as 2 weeks tuition  
 Complete payment for any tuition fees for classes attended prior to the 

cancellation date  
 Cancellations will apply for medical and other reasons 
 Please remember that you will lose your position in the class for priority 

booking the following term. 

PAYMENT 
METHODS 

We accept payments by Direct Debit and EFTPOS (we do not accept cash) 

MISSING 
TRAINING/CLASSES 

If gymnasts finish early or arrive late, this does not entitle a discount on fees as all the 
club’s costs are the same regardless of gymnasts leaving early/starting late or missing 
a session. Likewise, no discount is given when a family takes holidays during regular 
training time, as your child’s position is being held in the class for you 

ALTERED 
TRAINING HOURS 

In the case of ongoing/long term sickness or injury, a request can be made in writing 
to the Committee to review your account please email office@vicipark.com. 
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PROGRAM YEARLY TERM (10weeks) TRANSFER 

BabyGym/Baby Steps $26 N/A $26 
TumbleFun (Assisted& Unassisted) $100 $30 $70 
GymFun $130 $40 $100 
Beginner (1- or 2-hour class) $130 $40 $100 
Competitive Classes (Level 3/3A & above) $140 N/A $110 
Adults $26 N/A $26 

    

Family Discount 2nd child 3rd child 4th child  

 $10 $20 $30  
 

2022 TERM DATES 

TERM 1 24 January – 2 April 10 Weeks 

TERM 2 19 April – 25 June 10 Weeks 

TERM 3 11 July – 17 September 10 Weeks 

TERM 4 4 October – 10 December 10 Weeks 
 

2022 FEE SCHEDULE 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Public Holidays will be deducted from your Term Fees on your invoice 

 Your invoice is emailed (please check your junk folder if you haven’t received it).  Please note 
the Notes/Description on your invoice has your child’s class name, day, and time. 
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CLASS 
PROGRESSION  

Each class within our gym requires skills testing to be completed before a 
gymnast progresses to the next level. 
 

 Sometimes gymnasts are required to STAY in the same class. This does not 
mean they have “failed” but require further skills to enable a smooth 
transition to the next class.  

 The National Level Program enables the lower levels (boys - level 1 & 2, girls - 
level 1 to 3) to be tested at an in-house competition. Our Coaches are the best 
people to recommend and nominate when a gymnast is ready to move to the 
next class 

 In the higher levels gymnasts must compete at state sanctioned events to gain 
the passing score set by Gymnastics Australia. When a gymnast passes a level, 
it means they are competent at their current level and does not automatically 
mean they start working towards the next level 

 Graduations will be notified via email 
 

CARNIVALS & 
COMPETITIONS 

VPGTC hold Carnivals for all our Fundamental MAG, WAG and TRP programs. 
 

 TERM 2 
 TERM 3 

 
All tuition fees must be up to date before entry into the club carnival is 
accepted. 
 
Participation is purely optional for all these carnivals but is encouraged as this is a 
great way to monitor your child’s progress. Children participating do not have to have 
club uniforms. 
 

GYMNASTS 
RULES 

We would appreciate all children respect our rules in our club. 
 

 Gymnastics equipment is very expensive, and we would ask that all children 
treat the equipment carefully 

 No jewellery to be worn at any time (girls stud earrings are acceptable) 
 Children should not enter or leave the training area without permission 
 Let your coach know if you have hurt yourself 
 Do not do skills you haven't been asked to always be safe 
 Don’t bring Food or drink other than water into the training area 
 Treat everyone in the Gym with respect and do not cause disruptions in your 

class 
 Don’t call anyone names relating to gender, race, or impairment 

 

HAIR FOR 
TRAINING  

Your daughter will need to have her hair tied neatly back for training and if it hangs 
below her shoulders it will need to be plaited and tied under.  
 
 
 
 
 
 
 
 

OTHER 
ACTIVITIES  
 
 
 
 

Other Activities at VPGTC are to be paid for at the time of booking. In addition 
to this all Term Fees must be completely up to date in order to book for one of 
these activities. 
 

 Competitions, Additional Training Sessions 
 School Holiday Programs 
 Clinics, Sleepovers, and other events 
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PUBLIC HOLIDAYS The gym is closed on public holidays. 

 

COMMUNICATION & 
COOPERATION 

The VPGTC staff are experienced at what they do and are constantly striving to 
provide programs that will challenge gymnast to reach their potential. 
 

 Your support is essential for this to take place and at times you may not 
understand what level your child is at, but be assured that the staff have 
grouped the gymnasts accordingly 

 Communication is encouraged if your child is experiencing difficulties and the 
staff are more than happy to let you know how an issue can be resolved as we 
work together as a team to give your child the best possible gymnastics 
experience 
 

MEDICAL & 
CONTACT DETAIL 
CHANGES 

Parents must immediately notify the office of any: 
 

 Change in address 
 Telephone contact details 
 Any medical conditions which may be significant to the coaching of your child.  

You will be required to complete the membership form on the iPad indicating 
the new conditions. Any medical conditions that require an action plan, a copy 
of which is to be provided to the office. 
 

TRAINING 
OUTFITS 

Your child will need the following clothes for training: 
 

 Dress is flexible, form fitting clothes such as tights, bike pants, singlets, crop 
tops or leotards. No baggy clothes (including skirts or dresses) or dangling 
jewellery  
1.Shorts / singlet / T Shirt (boys) 
2.Sleeveless Leotards/ togs / Bike pants /Bike Pants & Crop Top (girls) 

 Please ensure hair is securely tied back out of the gymnast’s face  
 Water bottle is brought to each lesson.  
 Please make sure in winter that your child has warm clothes to put on at the 

end of training as well as shoes 

LOST PROPERTY Lost property is kept in the lost property basket and is emptied at the end of the term.  
All unclaimed items are donated to Lifeline. 
 
Parents please clearly mark all your child's belongings, especially club uniforms and 
water bottles.  
 
VPGTC does not take responsibility for personal property left in the gym by members 
and their families. 
 

CAR PARK  Parents are required to come into the gym to drop off and pick up their children.  
 
Please remind your children to wait inside after class.  

Coaches are not available to supervise gymnasts beyond the end of their session. If a 
gymnast has not been collected at the scheduled time, it is a requirement they remain 
in the gym on the seated bench area until collected.  

Please be five minutes early to drop off and on time to pick up your children. If you will 
be late to pick up or drop off, please contact the office, and advise of your expected 
arrival time.  
 

COMPALINTS If you have some feedback for us, to ensure we are making any necessary changes to 
policy or practices that will ensure an excellent gymnastics experience for our 
members. Please see the office or email office@vicipark.com  
 

 

 

mailto:office@vicipark.com
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SPECTATORS  We would encourage all parents to take an interest in their child’s class. 
 

 Please remember that during training the gymnasts need to be focused on 
what instructions their coach is giving them and on their skills. 

 Parents are not permitted on the gymnasium floor at any time. This is a 
gymnasium rule to ensure all our gymnasts and spectators stay safe.   

 spectators are not permitted inside the building.  We provide chairs that you 
can collect from the entrance on both sides of the building and encourage you 
to spectate from outside the roller doors. 

 

WEBSITE The VPGTC website is where you can find the following information:  
 

 Calendars  
 Event Results 
 Club Handbook 
 Holiday Program 
 Policies 

 

INJURY 
MANAGEMENT  

Injuries occur from time to time and while the coaching staff do everything, they can 
avoid them. It is important to get it diagnosed and treated in a timely fashion with the 
Physios who are familiar with the sport of Gymnastics.  
 
Please refer to our payment section for refund information. 
 
Our preferred local provider is Vector Health – Chloe Petith  4927 8190 
 

SPECIAL NEEDS Coaching or working with children with special needs may require more frequent 
physical contact and touch as a means of meeting the duty of care to them. Please let 
us know if your child has special needs so we can recommend the best class for them 
and prepare the coaches. 
 

 Touch may be an agreed form of communication between a child, their parent 
and coach where the child has a communication disability  

 Coaches may need to be more vigilant and thoughtful in their physical 
interactions and different approaches may be required. However, the basic 
practices and information outlined previously remain applicable to all children 

 VPGTC have a duty of care to protect children from physical and emotional 
harm and, while the ways of meeting this duty may differ for different groups, 
the duty itself remains unqualified  

 Everyone expected to meet this duty should do so in a manner that respects 
the dignity of all children as well as their vulnerabilities 
 

CULTURAL 
CONSIDERATIONS 

Different cultures have different attitudes and traditions surrounding the concept of 
appropriate touch. Gymnastics requires hands on correction and spotting to assist in 
skill learning. Please inform our staff if your child has any special considerations.  
 

 It is important that our staff know so they can appreciate culturally specific 
expectations regarding touch so that embarrassment or offence can be 
avoided for everyone  

 If children (and families) have escaped traumatic circumstances, considerable 
diplomacy, care, and effort in early interactions will take place once Allstars 
have been made aware of any special considerations that need to be applied 

 VPGTC will take every care when we have been made aware of family’s culture 
needs and requests and to establish understanding and respect so your child 
can participate in the sport of gymnastics 
 

 

https://www.google.com/search?gs_ssp=eJzj4tZP1zcsizfIqsywNGC0UjWoMEtKNjYwSEpMNU1MSk6zSLEyqEg1Nk4ysUg1SEo1NDUyN0j0kixLTS7JL1LISE3MKclQKMpPzs5IzC0oyc8DALXoGWk&q=vector+health+rockhampton&rlz=1C1GCEA_enAU929AU929&oq=vector+health+&aqs=chrome.1.69i57j46i175i199j0l2j46i175i199j0j46i175i199j0i457j0.10005j0j15&sourceid=chrome&ie=UTF-8
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MEMBER 
PROTECTION 
POLICY 

Victoria Park Gymnastics is committed to providing you with the highest levels of membership 
service in line with the Privacy Statement that can be found on the Gymnastics Australia web 
site.  
 
A copy of this statement can also be found on our website.  
 

 Victoria Park does not on sell or supply lists containing customer information to any 
individuals or companies unless we have your permission to do so.  

 Our customers must however be aware the enrolment / registration process in 
accordance with the conditions as indicated in the above statement includes the 
recording of gymnast information with Gymnastics Australia.  

 Victoria Park staff will not disclose the contact phone numbers and details of any of the 
gymnasts or gymnasts’ parents / guardians unless permitted to do so by those 
gymnast’s parents / guardians.  

 Victoria Park Gymnastics will, from time to time, take candid and posed photographs 
and videos that will include gymnasts in the gym and surrounds. Some of this material 
may be used in various newsletters, videos, brochures, and social media (VP Facebook 
page). If you do not want photographs to be taken that include you or your children, 
VPGTC must be advised using the Registration and Enrolment Form at time of 
enrolment or any time later in writing.  

PRIVACY  VPGTC adheres to the Gymnastics Australia Member Protection Policy, which aims to ensure 
core values and attitudes are maintained. It assists in ensuring that every person involved with 
VPGTC is treated with respect and dignity and is safe and protected from abuse. This policy also 
ensures that everyone involved with Allstars is aware of his or her legal and ethical rights and 
responsibilities.  
 
The Gymnastics Australia Member Protection Policy provide the procedures that support a 
commitment to eliminating discrimination, harassment, child abuse and other forms of 
inappropriate behaviour from the sport of gymnastics. As part of this commitment, VPGTC will 
take disciplinary action against any person or organisation in breach of this policy.  
 
A copy of the Gymnastics Australia Member Protection Policy is available on the Gymnastics 
Australia Website and on the VPGTC Website.  

PHOTOGRAPHY 
POLICY  

Every person, including gymnasts, may be photographed and or videoed while at 
VPGTC due to the proliferation of photographic/video devices carried and used by 
those visiting our facility.  
 
As a result, VPGTC cannot reasonably control all who take photographs/videos at our 
venue and is therefore powerless to guarantee 100% that photos/video will not be 
taken inclusive of those who may not want their or their child’s photo/video taken.  
 
Consequently, as a condition of entry and or membership, each gymnast may be 
photographed or videoed by the individuals listed in the table below.  
 
VPGTC recognises that parents/guardians or authorised relative/s may wish to 
photograph/video their child or relative participating in gymnastics. In doing so we 
request that you limit your photography/videoing, where possible, to your child and 
make available the photos/video to anyone who asks and then be prepared to delete if 
requested by these parents and guardians of the other children also captured in the 
images if they so wish.  

PHOTOGRAPHER  PURPOSE COMMENTS/OPTIONS 

Photography on behalf of 
VPGTC 

Internal & external 
promotion  
 

Can opt out - using section on 
Enrolment form  
 

Parents / Guardians / 
Grandparents / Relatives  
 

Valuable Memories  Can include others in their 
photograph/video. Can ask to 
view and delete the images 
capturing those who do not 
want their image captured.  
 

Visitors who may not be 
related or  
connected to the Gym or 
Gymnast  

Unknown  All reasonable efforts to 
monitor & control will be taken 
but not guaranteed.  
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All groups and individuals shown below are expected to abide by our code of conduct at all times. Any 
breach of this code of conduct may result in disciplinary action by the club  
 

Participants  Parents  Judges  Siblings  

Coaches  Visitors  Administrators  Gymnasts 

 
 
All parents are reminded that their behaviour and the behaviour of their children (not under the 
control of a coach during their class) is their direct responsibility.  
 

 Respect the rights, dignity and worth of staff, members, families, and staff involved in the club.  
 Conduct yourself in a manner, which does not result in actions that could be dangerous to 

yourself or others.  
 Be courteous and considerate to the needs of others at all times.  
 Remember that children are participating in gymnastics for enjoyment.  
 Focus on efforts and performance rather than winning or losing.  
 Never ridicule or yell at anyone for making a mistake or failing to achieve their objectives.  
  Always applaud good efforts by all.  
 Support all efforts of your club to remove negative and/or destructive behaviour.  
  Respect the decisions of judges, coaches, and management.  
 Represent VPGTC with pride and dignity.  
 Show your appreciation for the Coaches, Judges, Volunteers, Officials and Administrators of the 

Club for without them there would be no club.  
 Remember that your clubs’ personnel have feelings too, so please express your opinions in a 

constructive and helpful manner avoiding gossip and rumour which may arise amidst members 
regarding our club.  

 Offer your assistance and expertise to the club and encourage children to do the same to help 
build a better club. 

 Many efforts by all members make a more successful and harmonious club.  
 Support your club personnel by offering them your trust and confidence and show interest in 

what they are doing.  
 Our Staff are always striving to do their best to support the interests of gymnasts, first and 

foremost and indeed all who enter the Gym.  
 We ask that you address any questions regarding training to the Head Coaches. If not satisfied, 

we ask that bring them to the relevant Program Manager or Business Owner. In some instances, 
we may ask that you put your concerns in writing to allow us to effectively address them.  

 If you have issues or concerns with any aspect of the operation of VPGTC please present those 
issues to the appropriate person in an open and considerate manner seeking first to understand 
and then to be understood. In some instances, we may ask that you put your concerns in writing 
to allow us to effectively address them.  

 Most of all remember that our club is in fact, the sum of its members and that all parents and 
children should be given the opportunity to have a say. Not every parent and child will like 
gymnastics and if this is you or your child, that’s OK – our club would be happy to suggest other 
Gym Programs or sports which may be better suited to their interests and abilities.  

 
Please understand the repercussions if you breach, or are aware of any breaches of, this code of 
conduct.  
 
1. A warning will be given  
2. If the incident or behaviour is repeated you will be required to meet with the Management Team or 
Business Owner to resolve the issue.  
3. If the incident or behaviour is not resolved the business reserves the right to cancel your child’s 
registration.  
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GYMNASTS CODE 
OF CONDUCT 

Conduct yourself in a manner, which does not result in actions that could be 
dangerous to yourself or others.  
 

 Be courteous and considerate, have a good attitude to training, working 
equally as hard for yourself and your teammates.  

 Respect the talent, potential and development of fellow gymnasts and 
competitors.  

 Care for and respect the equipment provided for you as part of your program.  
 Conduct yourself in a professional manner relating to language, temper, and 

punctuality.  
 Be honest with your coach concerning illness and injury and your ability to 

train fully within the set program.  
 Under no circumstances will gymnasts be allowed to train while under the 

influence of alcohol or a drug.  

YOU HAVE THE 
RIGHT TO 

Not be subjected to abuse or harassment while competing or training.  
 

 Complain about inappropriate and unlawful behaviours and for complaints to 
be taken seriously and acted upon promptly  

 A fair process and not to be victimised if you make a complaint or are 
complained about.  

SOCIAL 
NETWORKING 
WEBSITES POLICY  

VPGTC acknowledges the emergence of new technology and communication mediums 
and appreciates the benefit it can be to the sport. This occurs due to the immediate 
nature of communication to a wide audience using channels such as Facebook, Twitter 
and SMS etc. However, participants within the sport need to very mindful of a few key 
matters that can lead to inappropriate use of new media, this could be done without a 
proper understanding, that once comments or photos are published, they can be in the 
public for a long time and very hard to take back. Please be aware of the conditions 
attached to using these media sites with anything to do with staff, gymnasts and 
parents associated with VPGTC at training, at competition or in VPGTC uniforms.  
 

 Do not include personal information, photos, or videos of others in social 
media channels unless they have given their permission.  

 Do not use offensive, provocative, or hateful language  
 Use your best judgment – don’t publish something that makes you the 

slightest bit uncomfortable  
 Never write or publish if you are feeling emotional, upset or are being 

pressured by someone else  
 Never write or publish if you are feeling emotional, upset or are being 

pressured by someone else  
 Always use social network forums to add value and promote your teammates 

at VPGTC and the sport of gymnastics in a positive way  

DISCIPLINARY 
MEASURES  

If an athlete has breached anything written in the code of conduct, one or more of the 
following forms of discipline will be imposed.  
 

 A warning will be given by the coach present at the time  
 If the incident or behaviour is repeated the athlete will be given a final 

warning  
 The incident will be reported to the Program Manager and if further action is 

needed the Program Manager will speak to the athlete in question  
 If the incident or behaviour has still not been resolved the gymnasts’ parents 

will be informed and a meeting requested  
 If no resolution is reached the athlete will be suspended for a set period  
 If an athlete returns to training after a suspension and still hasn’t changed 

their behaviour the athlete will be asked to leave the program.  
 If there is an incident or issue that is between 2 gymnasts or more, a warning 

will be given. If the issue is still not resolved, then the parents will be asked to 
come in for a meeting to resolve the issue and find a resolution. If no 
resolution is reached the above measures will apply.  

 



15 
 

V
P

G
TC

 P
A

R
EN

T 
IN

FO
R

M
A

TI
O

N
 

FUNDRAISING  VPGTC is committed to having fun, and where possible, raising additional funds for our 
club to continue to upgrade and replace equipment.  As our club is a non for profit club 
it is important that we fundraise.   

VPGTC will have a fundraiser in: 

 Term 1 

 Term 2 

 Term 3 

 Term 4 

If you would like to be involved in any of these fundraising committee or events, 
contact our office admin office@vicipark.com for more details. 

The Fundraising Committee purpose is to carry out Fundraising activities including: 

 BBQ’s 

 Raffles  

 Pie Drive 

 Chocolate drives  

 Sponsorship 

 Government Grants 

Funds raised in the past have assisted in:  

 Specialised Equipment to make the venue better for all 

 Rearranged gym 

 new rails for the uneven bars 

The Fundraising Committee also provides a social network for parents of children 
involved in gymnastics.  

Generally, each project is undertaken for a specific purpose and the level of 
involvement is determined by the committee and the availability of volunteers. All 
parents are welcome and encouraged to attend the meetings, so please feel free to 
join the group.  

SPONSORSHIP Our Sponsors for 2022 are: 
Major      
Vector Health and Performance 
 
Gold        
Clark Rubber Rockhampton  
Custom Building Improvements 
 
Silver     
Mindset Development Coaching 
Envy Beauty 
Grant and Simpson 
New Horizons Safety and Training Services 
MCM Plumbing 
South and Geldard 
Rockhampton Mini Loads  
JTM Mobile Mechanic 0437 184 806 
Lass and Lad 
 
Bronze 
McGrath 

mailto:office@vicipark.com
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WORKING BEES  To make sure our gym stays clean and safe we hold working bees throughout the 
year.  The whole club is asked for help on these occasions regardless of the gym sport 
your child participates in.  The end results benefit everyone.  Any help you can provide 
whether it be man power, trade qualifications, or feeding and watering the volunteers 
is greatly appreciated. You don’t have to stay for the whole working bee, every little bit 
helps. Please keep an eye out for calls for help throughout the year.  
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EMERGENCY 
DRILLS 

We request that you take the time to review the following information and diagrams to 
prepare yourself and your children for emergencies and/or the drills in the following 
procedures.  

EMERGENCY FIRE 
EVACUATION 

After FIRE becomes evident or after hearing continuous SIREN  

 
 All gymnasts under the control of a coach must follow the directions of their 

coach.  
 Children and parents not in a class and therefore not under the control of a 

coach must follow the directions on the diagram following as well as the gym 
directors or their delegates as soon as a fire is evident, or after the signal to 
evacuate is heard.  

 The signal to evacuate will be a continuous siren.  
 

Please ensure that you are prepared for this procedure at any time.  

EMERGENCY 
LOSS OF LIGHT 
AND POWER  

When lighting fails due to lack of electrical supply:  

 
 Students must gather with their coach into a single group with their 

classmates  
 Coaches account for all students in their class  
 Coaches ensure group is in a safe area free from obstacles such as the pit & 

support cables or equipment that cannot be seen in lower light 
 Coaches remain with students and awaits further instruction  

EMERGENCY LOCKDOWN PROCEDURE 
 For an imminent storm that may cause loss of power & lighting  
 For an aggressive or violent intruder or a civil disobedience incident  

MAIN ACTION  BY WHO  SECONDARY ACTION 

Identify Threat 

Office or Head Coaches 
(or Authorised Coaches 
in the absence of a Head 
Coach) 

Raise Alarm by sounding the Hooter in Bursts of 
4 – 5 sounds each with a gap in between. 

Gather Gymnasts 

 

Coaches – for those in a 
class 
Parents – for those not 
in a lesson 

Coaches - Ensure gymnasts under your care are 
gathered a safe area free from obstacles such as pit 
& support cables or equipment that cannot be seen 
in lower light and remain calm. 
Parents – Gather children under your care & remain 
in the public seating areas and remain calm. 

Close Doors 

 

Available Staff - not 
required elsewhere 

 

Pull down roller doors and secure 

Ensure emergency exit doors are pulled shut 

Close and secure doors near reception. 

If Needed, Contact 
External Emergency 
Services for aid/advice 

 

Office or Head Coaches 
(or Authorised Coaches 
in the absence of a Head 
Coach) 

 

Police / Ambulance / Fire Call 000 or 112 
 
Loss of Electrical Supply Call – 13 62 62 
 
State Emergency Service Call - 132 500 

 
Remain Under Lock Down 
 

All Remain Calm and quiet 
 

Determine when threat is 
over 
 

Office or Head Coaches 
(or Authorised Coaches 
in the absence of a Head 
Coach) 

Depending on situation that triggered Lockdown, 
determine when threat is over and becomes safe to 
return to normal operation 
 

Open doors 
 

Available Staff Return Facility to normal operation by opening 
doors. 
   

 

Resume normal operation 
All Staff Operations returned to normal. 
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INFORMATION   

BabyGym/
Baby Steps 

TumbleFun GymFun WAG/MA
G/TRP 
Fun 

WAG 
Comp 

MAG 
Comp 

TRP 
Comp 

CLASSES 
BOYS & 
GIRLS 

BOYS & 
GIRLS 

BOYS & 
GIRLS 

BOYS & 
GIRLS 

GIRLS BOYS 
GIRLS & 

BOYS 

MINIMUM 
TRAINING HOURS 
PER WEEK 

30 MINS 45 MINS 1 HOUR 
1-3 

HOURS 
4 HOURS 

& UP 
4 HOURS 

& UP 
3 HOURS 

& UP 

TRAINING WEEKS 
PER YEAR 

SCHOOL TERMS TRAIN IN HOLIDAYS 

MAXIMUM CLASS 
SIZE  

20 20 10 10 10 10 10 

SEASON JANUARY TO DECEMBER  
 

HOLIDAYS ALL SCHOOL HOLIDAYS OFF TRAIN IN HOLIDAYS 

MEMBERSHIP FEE 
DUE ON 
ENROLMENT  

✓ ✓ ✓ ✓ ✓ ✓ ✓ 

RE ENROLMENT END 
OF EACH TERM  ✓ ✓ ✓ ✓    

NO TRAINING ON 
PUBLIC HOLIDAYS ✓ ✓ ✓ ✓ ✓ ✓ ✓ 

TERM 2 CARNIVAL     OPTIONAL    

TERM 3 CARNIVAL    OPTIONAL    

MAKE UP LESSONS        

TERM FEES ✓ ✓ ✓ ✓    

MONTHLY FEES     ✓ ✓ ✓6 HRS & UP 
BRING WATER 
BOTTLE TO CLASS ✓ ✓ ✓ ✓ ✓ ✓ ✓ 

UNIFORMS 

TRACKSUIT      ✓ ✓ ✓ 

POLO SHIRT     ✓ ✓ ✓ 

BACKPACK     ✓ ✓ ✓ 

COMP LEOTARD     ✓ ✓ ✓ 
LONG WHITES & 
SHORTS      ✓ ✓ 

MEMBERSHIP SHIRT  ✓ ✓ ✓ ✓ ✓ ✓ ✓ 
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ZERO 
TOLERANCE  

VPGTC has zero tolerance of child abuse, which means we will treat all allegations of 
child abuse and/or misconduct with a child seriously, consistently and with a high 
degree of sensitivity. VPGTC acknowledges that every child has the right to be heard, 
protected, and supported and to have their concerns managed appropriately and with 
sensitivity. VPGTC will use its best endeavours to seek to resolve the concerns of the 
child and/or their family in accordance with this policy.  

 

STAFF & 
RECRUITMENT 

All staff employed by VPGTC are required to have a current Working with Children 
Blue Card or a current police check. These cards are checked at every Gymnastics QLD 
event and validated each year.  
 
All staff are required to show this card at every competition they attend and cannot 
register with Gymnastics Australia without it. 
  
Staff must do a mandatory Child Safety Course before their annual technical 
membership is renewed. This educates our staff on the guidelines for child safety.  
Staff must meet all legislated mandatory reporting requirements.  
Staff follow the process outlined in Gymnastics Australia's Child Safety Policy when 
reporting abuse and failure to report is considered serious misconduct.  

TRAINING & 
EDUCATION 

Training and education are essential to ensure that staff understand that child safety is 
our priority and everyone’s responsibility. VPGTC is committed to ensuring our staff 
follow all the necessary guidelines and policies associated with child safety.  
 

CRIMINAL ACTION Staff employed by VPGTC or volunteers who are charged with or investigated by police 
for criminal matters relating to child abuse or placing Children at risk, may be 
dismissed, suspended or Gymnastics Australia may add conditions to their technical 
membership.  
 

ALLEGATIONS & 
REPORTING 

In receiving a concern, or allegation of child abuse/misconduct with a child, you can 
immediately refer the matter to our Member Protection Officer, who will decide, 
based on thorough criteria, as to whether the matter should be reported to the 
appropriate authority.  
 
The person handling the allegation won’t assess the validity of any allegation or 
concerns but rather listen to the complainant, stay calm and supportive and act 
promptly to ensure the matter is dealt with appropriately and in accordance with this 
policy.  

PARENT CHILD 
INVOLVMENT 

VPGTC will promote the involvement and participation of children in developing and 
maintaining child-safe environments.  
 
VPGTC will involve children when making decisions about matters that directly affect 
them, when appropriate.  
 
VPGTC will listen to their views and respect what they have to say.  
VPGTC will refer children and families to the appropriate authorities if the 
circumstances arise or if they need further support.  

SUPPORT  If an allegation of child abuse has been made to Allstar we will handle the complaint 
respectfully and will offer support to all the persons involved (Complainant, 
Respondent, staff involved etc.). The designated person handling the complaint will 
take on the responsibility of offering support and making all necessary arrangements. 
The type of support offered will be assessed on a case-by-case basis.  
 

CONFIDENTIALITY 
& PRIVACY 

VPGTC expects all applicable persons to maintain the confidentiality and privacy of all 
concerned (including the alleged offender), except if doing so would compromise the 
welfare of the child or the investigation of the allegation.  
 

COMMUNICATION  It is important to VPGTC to communicate and provide an update about the outcome of 
a complaint to the relevant and appropriate parties in a timely manner.  
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TOURS - STAFF When VPGTC gymnasts are on tour, we will follow the following guidelines:  
 VPGTC staff, where possible, will not be accommodated in apartments with 

the gymnasts unless they have been selected as a chaperone.  
 Staff will be present with the gymnasts for competition, training, and 

sometimes at meals and activities but will not be supervising the care of 
gymnasts in their rooms. This will be the responsibility of appointed 
chaperones.  

 Staff will be respectful of gymnasts’ privacy and will endeavour to understand 
the individual needs of the athlete regarding culture and values.  

 

TOURS - 
CHAPERONE 

When VPGTC is choosing chaperones to assist on tours we will follow these selection 
criteria:  

 The commitment and attention to VPGTC policies.  
 Chaperones, Head Coaches, and volunteers must have current Working with 

Children Blue Card or current police check which Allstar will keep a copy of.  
 The ability of the chaperone to care for a group of gymnasts.  
 The ability to follow a schedule, manage children and follow the 

instructions of the Team Manager and Coaches.  
 Chaperones will be responsible for the day-to-day duties associated with 

meal preparation, competition attire, commitment to training and 
competition schedules.  

 Chaperones will be respectful of the diversity of children’s race, religion and 
culturally diverse home environments and will take instructions from 
parents if there are certain things children in their care cannot watch, do, or 
participate in. If there is an activity however the child cannot participate in, 
they would still have to travel with the team to that activity.  

 
 

CHAPERONE 
GUIDELINES 

Chaperones are expected to follow VPGTC Child Safety Policy while away with a team 
on tour.  

 Chaperones will be placed in charge of an allocated group of gymnasts. These 
gymnasts are not usually the chaperones own child.  

 Chaperones are responsible for the care and supervision of these groups and 
will be put in accommodation with children. When possible, chaperones will 
have their own room depending on the style of accommodation.  

 The care of the gymnasts is VPGTC priority on all trips as well as providing a 
great team environment to have lots of fun and make some great memories.  

 Teaching the gymnasts life skills and being responsible for their gear, meeting 
deadlines and learning to help when needed is a great way to help the athlete 
grow and handle the demands of travelling and competing.  

 

COACH GYMNAST 
MEETINGS 

Closed room meetings between athlete and coach must have 2 adults always present. 
If it’s a meeting regarding behaviour or issues involving training matters, then parents 
will be informed.  

 

MEDICAL 
INCIDENTS  

If a gymnast sustains an injury at a competition, the coach in charge will not allow the 
gymnast to be alone in a treatment room with medical staff. The coach will be always 
present with the gymnast if the parent is not available. If an injury occurs in the gym, 
we will have 2 staff present.  

 

COMPLAINT 
HANDLING 
 
 
 
 

STEP 1: If you have a complaint about any aspects of child safety, please send an email 
to the office or call the office to make an appointment to see them. Alternatively, you 
can make a time to speak to the Member Protection Officer (details on the 
noticeboard)  
STEP 2: Download the complaint form from the website (members portal) or the school 
stream app and either post or email to the business owner or Member Protection 
Officer and we will go through the process of assessing the complaint.  
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STAFF CONTACT LIST 
ROLE  NAME  CONTACT 

Administration  Tiff Wyeth or Alexia Draper office@vicipark.com 

WAG Head Coach  Kaylin Norris  wagcoach@vicipark.com 

MAG Senior Coach  Thomas Waegele  office@vicipark.com 

TRP Head Coach   trpcoach@vicipark.com 

   
 

 

COMMITTEE 
ROLE  NAME  CONTACT 

President   office@vicipark.com 

Vice President   office@vicipark.com 

Secretary  office@vicipark.com 

Treasurer   office@vicipark.com 

General Members   office@vicipark.com 

Fundraising   office@vicipark.com 

Maintenance  Jason Gela office@vicipark.com 

   
 

 PARENTS  
Your child’s success or lack of success as an athlete does not indicate what kind of parent 
you are, but having an athlete that is  

 Coachable  
 Respectful  
 A Great Teammate  
 Mentally Tough  
 Resilient  
 Always tries their best  
 Disciplined  

Is a more accurate indicator of your parenting.  

 

DOCUMENT 
DISCLAIMER 

Every effort has been made to ensure that the information contained in this document is 
as accurate and precise as possible. This document may however contain errors including 
typographical errors that may cause concern or misinformation. We apologise if this 
occurs and ask that you, please inform VPGTC of any mistakes and errors so we can 
rectify them wherever possible  
 

The information contained in this document is the intellectual property of VPGTC. Any 
copying, distribution or publication of information contained herein can only occur after 
permission has been granted.  
 
VPGTC is a not for profit club with customer service that is vital to the key to our success. 
We hope that our service provides you and your family with a quality service. If our 
service does not satisfy your needs, we ask that you bring your concerns directly to us.  

 

 

 

 

 

 

mailto:office@vicipark.com
mailto:wagcoach@vicipark.com
mailto:office@vicipark.com
mailto:trpcoach@vicipark.com
mailto:office@vicipark.com
mailto:office@vicipark.com
mailto:office@vicipark.com
mailto:office@vicipark.com
mailto:office@vicipark.com
mailto:office@vicipark.com
mailto:office@vicipark.com
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PREFACE 

Gymnastics Australia Ltd (GA) is committed to providing a sport and work environment free of 
Discrimination, Harassment (sexual or otherwise) and physical violence, where individuals are 
treated with respect and dignity. GA will not tolerate acts of physical violence, discriminatory 
or harassing behaviour under any circumstances and may take disciplinary action against 
anyone who breaches this Member Protection Policy.  

GA’s Member Protection Policy is part of the organisation’s proactive and preventative 
approach to tackling inappropriate behaviour and as such sets out the Codes of Behaviour 
and the Code of Ethics within which everyone associated with the organisation is expected to 
abide. 

GA is committed to ensuring that the safety, welfare and wellbeing of all members, but in 
particular Children, are maintained at all times during their participation in activities run by GA 
and its Association Members.  Accordingly, any person involved in our organisation in a 
position of authority over any member under the age of 18 years will be asked to undergo 
screening procedures including Working with Children and other probity checks. 

Child safety is embedded into GA’s , governance and culture through the National and 
State/Territory jointly signed Child Safe Commitment Statement and is further defined in the 
organisations Child Safe Policy, that must be read in conjunction with this policy.  

 

 

                                               
 
Sam McKay       Kitty Chiller 
PRESIDENT       CHIEF EXECUTIVE OFFICER 
 
 
Gymnastics Australia Ltd 
February 2019 

 

 

https://www.gymnastics.org.au/images/national/About_Us/By_laws_Policies_Tech_Regs/Child_Safety_Commitment_Statement_only.pdf
http://gymnastics.org.au/images/National/About_Us/By_laws_Policies_Tech_Regs/Child_Safe_Policy_0219.pdf
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1. PART A – MEMBER PROTECTION POLICY 

1.1 Introduction 

The vision, mission and values of GA are as follows: 

(a) Vision 

Gymnastics is recognised as the foundation for movement, enriching and 
energising bodies for life. 

(b) Mission 

To promote our brand, develop our people and grow our sport 

(c) Values 

Respect our people 

(i) Listen and act to enhance member experiences 

(ii) Strive to learn and understand our people  

(iii) Create environments where opinions are heard and valued 

Excellence in delivery: 

(i) Inspire and implement innovative thinking and behaviour 

(ii) Keep things simple, safe and fun 

(iii) Anticipate change and use evidence to determine our future 

Act as one: 

(i) Seek shared alignment around decisions and accountability Operate 
collectively with transparency 

(ii) Work together to proactively identify opportunities and solve our 
problems 

(iii) Build trust, strengthen relationships and communicate openly 

Lead with integrity: 

(i) Act in the best interest of gymnastics with commitment to our vision 

(ii) Operate collectively with transparency 

(iii) Demonstrate and promote honesty and respect 

1.2 Purpose of this policy 

This Member Protection Policy (policy) aims to maintain ethical and informed 
decision-making and responsible behaviours within our sport. It outlines our 
commitment to a person’s right to be treated with respect and dignity and to be safe 
and protected from Abuse. This policy informs everyone involved in our sport of his or 
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her legal and ethical rights and responsibilities and the standards of behaviour that 
are required.  

The policy attachments outline the procedures that support our commitment to 
eliminating Discrimination, Harassment, physical violence and other forms of 
inappropriate behaviour from our sport.  

Child protection is seen as such an important area to prioritise that GA has a 
separate Child Safe Policy that should be read in conjunction with this policy. 

As part of the commitment to ensuring a safe environment for all participants, GA 
may take disciplinary action against any person or organisation bound by this policy if 
they breach it or the Child Safe Policy. 

Both this policy and the Child Safe Policy have been endorsed by the GA Board of 
Directors (Board) and have been adopted as GA policies in accordance with clause 
22 of the GA Constitution.  

For the avoidance of doubt: 

(a) the Discipline By-Law and the Appeals By-Law (at Attachments D4 and D5) 
have been adopted as by-laws under this policy and clauses 11.2(b) and 
11.2(c) of the GA Constitution and are binding on all persons and 
organisations who are bound by this policy, (including Members); and 

(b) this Member Protection Policy constitutes the Grievance By-Law under clause 
11.2(a) of the Constitution and all Grievances must be dealt with in 
accordance with this policy. 

This policy and the Child Safe Policy start on the date they are adopted by the Board 
and will operate until reviewed and replaced. This policy and/or its attachments may 
be amended from time to time by the Board in accordance with the GA Constitution. 
Copies of the policy and its attachments can be obtained from the GA office or on the 
GA website at www.gymnastics.org.au . 

For information on the rights, responsibilities and requirements for people involved in 
our sport at the Association Member or Affiliated Club level, please refer to the 
member protection policies of the relevant Association Member or Affiliated Club. 

For information on the rights, responsibilities and requirements for people connected 
to GA's DFAT funded international programs contact ausgym@gymnastics.org.au.  

1.3 Who is bound by this policy  

(a) This policy applies to anyone involved in the sport of gymnastics in Australia 
including (but not limited to):  

(i) persons appointed or elected to boards, committees and sub-
committees; 

(ii) employees, contractors and volunteers of GA; 

(iii) Members of the National Gymsport Commissions; 

(iv) support personnel appointed or selected to teams and squads (e.g. 
managers, chaperones, physiotherapists, psychologists, masseurs);  

http://www.gymnastics.org.au/
mailto:ausgym@gymnastics.org.au
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(v) coaches and assistant coaches; 

(vi) Participants; 

(vii) judges and other officials involved in the regulation of the sport; 

(viii) Members, including Life Members; 

(ix) personnel participating in events and activities, including camps and 
training sessions, held or sanctioned by GA; and 

(x) any other person including spectators and parents/guardians. 

(b) the following organisations: 

(i) any Member and their members; and 

(ii) any other organisations affiliated with GA or an Association Member 
and its members;  

Association Members are required to adopt and implement this policy and to provide 
evidence to GA of the approval of the policy by the relevant board in accordance with 
the GA constitution by 1st April 2019.  Association Members must also undertake to 
ensure that Affiliated Clubs and individual Members are bound by this policy and are 
made aware of this policy and what it says and shall provide written verification that 
this has occurred by 1st July each calendar year. 

This policy will continue to apply to a person, organisation or Member, even after they 
have stopped their association or employment with GA, if allegations and/or 
disciplinary action against that person, organisation or Member commenced while 
they were still a Member. 

1.4 Organisational responsibilities 

GA, Association Members and Affiliated Clubs must: 

(a) adopt, implement and comply with this policy; 

(b) make such amendments to their Constitution, Rules or Policies necessary for 
this policy to be enforceable; 

(c) publish, distribute and promote this policy and the consequences of breaches; 

(d) promote and model appropriate standards of behaviour at all times; 

(e) promptly deal with any breaches or Complaints made under this policy in a 
sensitive, fair, timely manner; 

(f) apply this policy consistently; 

(g) recognise and enforce any penalty imposed under this policy; 

(h) ensure that a copy of this policy is available or accessible to the persons and 
associations to whom this policy applies; 

(i) use appropriately trained people to receive and manage complaints and 
allegations (Member Protection Information Officers (MPIOs)); and 
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(j) monitor and review this policy at least annually. 

Any powers or responsibilities of GA in this policy shall be read as powers of the 
relevant affiliated organisation bound by this policy. 

1.5 Individual Responsibilities 

Individuals bound by this policy are responsible for: 

(a) making themselves aware of the policy and complying with its standards of 
behaviour;  

(b) complying with GA’s screening requirements and any state/territory Working 
with Children Checks or equivalent; 

(c) placing the safety and welfare of children above other considerations and in 
line with the GA Child Safe Policy; 

(d) being accountable for their behaviour; 

(e) not making false, misleading of vexatious claims against any other member or 
person;  

(f) following the procedures outlined in this policy if they wish to make a 
Complaint or report a concern about possible Child Abuse, Discrimination, 
Harassment or other inappropriate behaviour;  

(g) complying with any decisions and/or disciplinary measures imposed under 
this policy; and 

(h) completing a Member Protection Declaration set out in Part C of this policy 
(where applicable). 

1.6 POSITION STATEMENTS - General 

(a) Child Protection 

GA is committed to the safety, wellbeing, and empowerment of all Children 
accessing our programs and services including indigenous children, those 
from culturally and linguistically diverse backgrounds and Children with 
disability.  

GA and all our Association Members have a zero tolerance approach to any 
form of Child Abuse. GA supports the rights of children and we will act 
immediately to ensure an environment is maintained where Children and all 
Participants feel safe, respected, valued and empowered at all times. 

To show our commitment to ensuring GA does everything it can to have a 
Child safe environment for all our young participants, GA has developed a 
Child Safe Policy that comprehensively addresses this prioritised focus. 

(b) Discrimination and Harassment  

GA is committed to providing an environment in which people are treated 
fairly and equitably and that is, as far as practicable, free from all forms of 
Discrimination and Harassment.   
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GA recognises that people may not be able to enjoy themselves or perform at 
their best if they are treated unfairly, discriminated against or harassed. 

(i) Discrimination  

Unlawful Discrimination involves the less favourable treatment of a 
person on the basis of one or more of the personal characteristics 
protected by State or Federal anti-Discrimination laws.  

The personal characteristics protected by anti-Discrimination laws 
include attributes such as race, age, disability, sexual orientation and 
gender.  The full list of protected personal characteristics is in the 
“Definitions” set out in the Glossary of Terms.  

Discrimination can be either direct or indirect.  

Direct Discrimination occurs if a person treats, or proposes to treat, a 
person with a protected personal characteristic unfavourably because 
of that personal characteristic. 

Indirect Discrimination occurs if a person imposes, or proposes to 
impose, a requirement, condition or practice that will disadvantage a 
person with a protected personal characteristic and that requirement, 
condition or practice is not reasonable. 

For the purposes of determining Discrimination, the offender’s 
awareness and motive are irrelevant. 

(ii) Harassment 

 
Harassment is any unwelcome conduct, verbal or physical, that 
intimidates, offends or humiliates another person and that happens 
because a person has a certain personal characteristic protected by 
State or Federal anti-Discrimination legislation.  

The offensive behaviour does not have to take place a number of 
times; a single incident can constitute Harassment.  

Sexual Harassment is one type of Harassment. Sexual Harassment is 
unwelcome conduct, remarks or innuendo of a sexual nature. It covers 
a wide range of behaviours and can be verbal, written, visual or 
physical. Sexual Harassment is not limited to members of the opposite 
sex. 

(iii) Prohibition against Discrimination and Harassment 

GA prohibits all forms of Harassment and Discrimination based on the 
personal characteristics listed in the Glossary of Terms.  

Any person who believes they are being, or have been, harassed or 
discriminated against by another person or organisation bound by this 
policy is encouraged to raise their concerns with GA. A person may 
make an internal Complaint, and in some circumstances, they may 
also be able to make a Complaint to an external organisation. 
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(c) Physical Violence 

Physical violence is behaviour involving physical force intended to hurt, 
damage, or kill someone or something and includes (without limitation) 
physical assault. 

GA will not tolerate acts of physical violence in any circumstances and takes 
any complaints or concerns relating to actual or threatened physical violence 
very seriously. 

GA encourages any person who is, or believes that another person is, being, 
or has been, the subject of physical violence at the hands of another person 
bound by this policy to raise their concerns with GA. A person may make an 
internal complaint, and in some circumstances, they may also be able to 
make a complaint to an external organisation. 

(d) Intimate Relationships  

GA understands that consensual intimate relationships (including, but not 
limited to sexual relationships) between coaches or officials and adult 
Participants may take place legally.  However, this policy will help ensure that 
the expectations of coaches or officials are clear and, to ensure that if an 
intimate relationship does exist or develop between a coach or official and an 
adult Participant, that relationship will be managed in an appropriate manner.  

Coaches and officials are required to conduct themselves in a professional 
and appropriate manner in all interactions with Participants.  In particular, they 
must ensure that they treat Participants in a respectful and fair manner, and 
that they do not engage in sexual Harassment, bullying, favouritism or 
exploitation.   

We take the position that consensual intimate relationships between coaches 
or officials and the adult Participants they coach should be avoided as they 
may have harmful effects on the Participant involved, on other Participants 
and coaches and on the sport’s public image. These relationships can also be 
perceived to be exploitative due to the differences in authority, power, 
maturity, status, influence and dependence between the coach or official and 
the Participant.  

We recommend that if a Participant attempts to initiate an intimate relationship 
with a coach or official, the coach or official should discourage the 
Participant’s approach and explain to the Participant why such a relationship 
is not appropriate.  

If a consensual intimate relationship does exist or develops between an adult 
Participant and a coach or official, the coach or official is expected to ensure 
that the relationship is appropriate and that it does not compromise 
impartiality, professional standards or the relationship of trust the coach or 
official has with the Participant and/or other Participants. 

In assessing the appropriateness of an intimate relationship between a coach 
or official and an adult Participant, relevant factors include, but are not limited 
to:  

(i) the relative age and social maturity of the Participant; 
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(ii) any potential vulnerability of the Participant; 

(iii) any financial and/or emotional dependence of the Participant on the 
coach or official; 

(iv) the ability of the coach or official to influence the progress, outcomes 
or progression of the Participant’s performance and/or career;  

(v) the extent of power imbalance between the Participant and coach or 
official; and 

(vi) the likelihood of the relationship having an adverse impact on the 
Participant and/or other Participants.  

It will often be difficult for a coach or official involved in an intimate relationship 
with an adult Participant to make an objective assessment of its 
appropriateness and accordingly they are encouraged to seek advice from the 
MPIO or any other GA senior manager to ensure that they have not involved 
themselves in inappropriate or unprofessional conduct. 

If it is determined that an intimate relationship between a coach or official and 
an adult Participant is inappropriate or unprofessional GA may take 
disciplinary action against the coach or official up to and including dismissal. 
Action may also be taken to stop the coaching relationship with the 
Participant. This could include a transfer, a request for resignation or 
dismissal from coaching duties. 

If a coach, official or Participant believes they are being, or have been, 
harassed they are encouraged to seek information and support from the 
MPIO, or other GA official. Our complaints procedure is outlined in Part D1 of 
this policy. 

(e) Pregnancy 

Everyone bound by this policy must treat pregnant women with dignity and 
respect and any unreasonable barriers to participation by them in our sport 
should be removed.  GA will not tolerate any Discrimination or Harassment 
against pregnant women.  

While many sporting activities are safe for pregnant women, GA will advise 
pregnant women that there may be risks involved with their continuing 
participation in the sport, and GA will encourage them to obtain medical 
advice about those risks. Those risks will depend on the nature of the sporting 
activity and the pregnant woman’s particular circumstances. GA will take 
reasonable care to ensure the continuing safety, health and wellbeing of 
pregnant women. Pregnant women should be aware that their own health and 
wellbeing, and that of their unborn Children, should be of utmost importance 
in their decision making about the way they participate in our sport.  

GA recommends that pregnant women wanting to participate in our sport 
consult with their medical advisors, make themselves aware of the facts about 
pregnancy in sport, and ensure that they make informed decisions about 
participation.  GA will only require pregnant women to sign a disclaimer if GA 
requires other Participants to sign one in similar circumstances. GA will not 
require women to undertake a pregnancy test. 
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(f) Bullying 

GA is committed to providing an environment that is free from bullying. 
Bullying has the potential to result in significant negative consequences for an 
individual’s health and wellbeing, and GA therefore regards bullying in all 
forms as unacceptable in our sport.  

Bullying is characterised by repeated, unreasonable behaviour directed at a 
person, or group of persons, that creates a risk to health and safety. Bullying 
behaviour is that which a reasonable person in the circumstances would 
expect to victimise, humiliate, undermine, threaten, degrade, offend or 
intimidate a person. Bullying behaviour can include actions of an individual or 
a group.  

Whilst generally characterised by repeated behaviours, one-off instances can 
amount to bullying. 

The following types of behaviour, where repeated, or occurring as part of a 
pattern of behaviour, would be considered bullying: 

(i) verbal Abuse including shouting, swearing, teasing, making belittling 
remarks or persistent unjustified criticism;  

(ii) excluding or isolating a group or person;  

(iii) spreading malicious rumours; or 

(iv) psychological Harassment such as intimidation. 

Bullying includes cyber-bulling which occurs through the use of technology. 
New technologies and communication tools, such as smart phones and social 
networking websites (refer also to 6.11), have greatly increased the potential 
for people to be bullied though unwanted and inappropriate comments. GA 
will not tolerate abusive, discriminatory, intimidating or offensive statements 
being made online.  Frustration at a judge, teammate, coach or sporting body 
should never be communicated on social networking websites. These issues 
should instead be addressed – in a written or verbal statement or a Complaint 
– to the relevant controlling club, or state association. 

If any person believes they are being, or have been, bullied by another person 
or organisation bound by this policy, he or she may make a Complaint. Our 
Complaints procedure is outlined in Part D1 of this policy. 

Bullying has the potential to cause great anxiety and distress to the person 
who has been the target of any comments or statements.  In some cases, 
bullying is regarded as a criminal offence punishable by imprisonment, 
amongst other things.   

(g) Gender Identity and Intersex Status 

GA is committed to providing a safe, fair and inclusive sporting environment 
where all people can contribute and participate. Everyone bound by this policy 
must treat people who identify as Transgender fairly and with dignity and 
respect. This includes acting with sensitivity and respect where a person is 
undergoing gender transition. Descriptions of the types of behaviour which 
could be regarded as Transgender Discrimination or Harassment are provided 
in the Glossary of Terms and include trans, Transgender and gender diverse. 
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(i) Gender identity Discrimination and Harassment  

Federal, state and territory anti-Discrimination laws provide protection 
from Discrimination against people on the basis of their gender 
identity.  

We will not tolerate any unlawful Discrimination or Harassment of a 
person because of their gender identity.  

All persons, regardless of gender identity, are entitled to be treated 
fairly and with dignity and respect at all times. GA will not tolerate any 
unlawful Discrimination or Harassment of a person who identifies as 
Transgender or transsexual or who is thought to be Transgender or 
has an association with someone who has or is assumed to be 
Transgender or transsexual. GA expects all people bound by this 
policy to act with sensitivity when a person is undergoing gender 
transition/affirmation. 

If any person believes that they are being, or have been, harassed or 
discriminated against by another person or organisation bound by this 
policy because of their gender identity, they may make a Complaint. 
Our Complaints procedure is outlined in Part D1 of this policy. 

(ii) Participation in sport 

GA recognises that excluding people from participating in sporting 
events and activities because of their gender identity may have 
significant implications for their health, wellbeing and involvement in 
community life. GA is committed to supporting participation in our sport 
on the basis of the gender with which a person identifies.  

If issues of performance advantage arise, GA will consider whether the 
established Discrimination exceptions for participation in sport are 
relevant in the circumstances. Discrimination is unlawful unless an 
exception applies.  

GA is aware that the International Olympic Committee (IOC) has 
established criteria for selection and participation in the Olympic 
Games. Where a Transgender person intends competing at an elite 
level, GA will encourage them to obtain advice about the IOC’s criteria 
which may differ from the position taken by GA.  

Drug testing procedures and prohibitions also apply to people who 
identify as Transgender. A person receiving treatment involving a 
Prohibited Substance or Method, as described on the World Anti-
Doping Agency’s Prohibited List, should apply for a standard 
Therapeutic Use Exemption. 

(iii) Intersex status 

Federal anti-Discrimination law, and some state and territory anti-
Discrimination laws, provide protection from Discrimination against a 
person on the basis of their Intersex status. 

GA is committed to providing a safe, fair and inclusive sporting 
environment where all people can contribute and participate. GA will 
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not tolerate any unlawful Discrimination or Harassment of a person 
because of their Intersex status. 

(h) Responsible service and consumption of alcohol  

GA is committed to conducting sporting and social events in a manner that 
promotes the responsible service and consumption of alcohol.  GA also 
recommend that Association Members and Affiliated Clubs follow strict 
guidelines regarding the service and consumption of alcohol. 

In general, our policy is that: 

(i) alcohol should not be available or consumed at sporting events 
involving Children; 

(ii) alcohol-free social events be provided for Children and families; 

(iii) food and low-alcohol and non-alcoholic drinks be available at events 
GA hold or endorse where alcohol is served; 

(iv) a senior GA personnel is present at events GA holds or endorses 
where alcohol is served to ensure appropriate practices in respect of 
the consumption of alcohol are followed; and 

(v) safe transport options be promoted as part of any event GA holds or 
endorses where alcohol is served. 

(i) Smoke-free environment 

GA is committed to providing a safe and healthy environment at all sporting 
and social events that GA holds or endorses. 

The following policies should be applied to GA run or endorsed sporting and 
social events: 

(i) No smoking shall occur at or near any sporting event or competition 
involving persons under the age of 18.  This policy shall apply to 
coaches, players, trainers, officials, contractors and volunteers; 

(ii) Social functions shall be smoke free, with smoking permitted at 
designated outdoor smoking areas, in line with the relevant legislation; 

(iii) Coaches, officials, trainers, contractors, volunteers and players will 
refrain from smoking and remain smoke free while wearing official GA 
uniform and/or while involved in an official capacity for any of GA, 
Association Members, Affiliated Club or representative team, during 
competition. 

(j) Illegal and Performance Enhancing Drugs 

Unfortunately, illegal drugs are used by many people in the community, 
including young adults, so it is likely that some participants in gymnastics will 
have access to them. Currently there are two distinct but related illegal drug 
issues confronting sporting clubs:  

(i) performance enhancing drugs; and  
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(ii) illegal drugs used for social purposes.  

These two categories are not mutually exclusive. Some illegal drugs used for 
social purposes (such as amphetamines, e.g. speed) may be used to 
enhance sporting performance. 

(iii) All requirements of ASADA must be adhered to by all Members; 

(iv) The possession, use, distribution or selling of illegal drugs for any 
purposes on Affiliated Club premises, or at any function or activity 
organised by GA or any Association Member or Affiliated Club, is 
wholly prohibited.  

(v) In the case of an incident involving an illegal drug, the initial actions 
and responses of GA or any Association Member or Affiliated Club will 
focus on the safety and welfare of those directly and indirectly 
involved. All responses and actions will reflect the sport’s duty of care 
to participants.  

(vi) GA will investigate all apparent or alleged breaches of this policy 
consistent with the principles of Natural Justice (where appropriate) 
and determine a course of action after all relevant facts and 
circumstances are known.  

(vii) GA may refer a person who is involved in illegal drug use to a medical 
or health service for assistance or, wherever necessary, to the relevant 
authorities such as Police.  

(viii) If it is suspected or known that a person is involved in supplying illegal 
drugs, the relevant authorities will be notified immediately.  

(ix) In the interests of health and safety, GA will contact the 
parents/guardian of a minor where apparent or suspected illegal drug 
use has occurred (unless by doing so it will place the safety of the 
individual at risk of greater harm).  

(x) If the person is aged over 18 years, GA will decide whether contacting 
parents or guardian is in the best interests of the individual. In this 
circumstance, GA will determine each case on its merits. 

(k) Social Networking Websites  

GA acknowledges the enormous value of social networking to promote our 
sport and celebrate the achievements and successes of the people involved.   

Social networking refers to any interactive website or technology that enables 
people to communicate and/or share content via the internet. This includes 
but is not limited to social networking websites such as Facebook, Instagram, 
Snapchat and Twitter. 

GA expects all people bound by this policy to conduct themselves 
appropriately when using social networking sites to share information related 
to our sport. 

In particular, social media activity including, but not limited to, postings, blogs, 
status updates, and tweets: 
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(i) must not contain material which is, or has the potential to be, 
offensive, aggressive, defamatory, threatening, discriminatory, 
obscene, profane, harassing, embarrassing, intimidating, sexually 
explicit, bullying, hateful, racist, sexist or otherwise inappropriate; 

(ii) must not contain material which is inaccurate, misleading or 
fraudulent; 

(iii) must not contain material which is in breach of laws, court orders, 
undertakings or contracts; 

(iv) should respect and maintain the privacy of others; and 

(v) should promote the sport in a positive way. 

(l) Recruitment and Screening   

GA will ensure that the organisation takes all reasonable steps to ensure it 
engages the most suitable and appropriate people, especially for those who 
work with Children. This may be achieved using a range of screening 
measures.  Such measures will aim to minimise the likelihood of engaging (or 
retaining) people who are unsuitable to work with Children. See Section 10 of 
the Child Safe Policy for detailed information regarding GA’s screening and 
working with children check policy. 

GA actively encourages applications from indigenous people, people from 
culturally and/or linguistically diverse backgrounds and people with a 
disability. 

1.7 Complaints Handling 

(a) Child Abuse and Misconduct with a Child Allegations 

GA has zero tolerance of Child Abuse, and GA will treat all allegations of child 
abuse and/or misconduct with children seriously, consistently and with a high 
degree of sensitivity.  

You must refer to the Child Safe Policy for detailed guidelines on handling 
these allegations. 

(b) Handling Complaints 

GA aims to provide a simple, fair and transparent procedure to make and 
handle Complaints based on the principles of procedural fairness (Natural 
Justice). Any person (a Complainant) may report a Complaint about a 
person/s or organisation bound by this policy (Respondent). All Complaints 
will be dealt with promptly, seriously, sensitively and confidentially. 

A complaint should be dealt with at the relevant level.  Therefore, if a 
Complaint relates to behaviour or an incident that occurred at the: 

(i) state/territory level or involves people operating at the state level, then 
the Complaint should be reported to and handled by the relevant 
Association Member in the first instance; or 
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(ii) club level or involves people operating at the club level, then the 
Complaint should be reported to and handled by the relevant club in 
the first instance. 

Only matters that relate to or occur at the national level, including any 
incidents that occur at a GA organised event, and any case from Affiliated 
Club or Association Member level that, has been referred to the national body 
and GA has accepted.  GA may determine whether it will consider a 
Complaint referred to it or direct it back to the referring body (or some other 
organisation/person). 

A Complaint may be dealt with informally or formally. Refer to Part D of this 
policy for the procedure to make informal and formal Complaints. 

Individuals and organisations may also pursue their Complaint externally 
under anti-Discrimination, Child protection, criminal or other relevant 
legislation. 

(c) Vexatious Complaints and Victimisation 

GA takes Complaints under this policy seriously.  Any Complaint not made on 
a proper basis, or in good faith, or motivated by malice or aimed at being 
‘payback’ or vindictive may lead to disciplinary action being taken against the 
person lodging the Complaint.   

GA aims for its Complaints procedure to have integrity and be free of unfair 
repercussions or victimisation against any person making a Complaint or 
against any Respondent. 

GA will take all necessary steps to make sure that people involved in a 
Complaint (either as a Complainant or Respondent) are not victimised. 
Disciplinary measures can be imposed on anyone who harasses or victimises 
another person for making a Complaint or supporting another person’s 
Complaint. 

(d) GA Discipline Committee 

The GA Discipline Committee may be convened to hear a formal Complaint 
referred to it by the GA CEO.  The GA CEO (or their delegated person 
responsible) has the sole discretion to determine whether a Complaint is: 

(i) referred to the GA Discipline Committee under this policy; or 

(ii) not suitable for referral to the GA Discipline Committee. 

The GA Discipline By-Law is outlined in Attachment D4 of this policy. 

(e) Appeals 

A Respondent or Complainant may lodge an appeal to the GA Appeals 
Commissioner only in accordance with the Appeals By-Law in Attachment 
D5 of this policy. The decision of the GA Appeals Commissioner is final and 
binding. 

The appeals process is outlined in Attachment D5 of this policy. 
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Every organisation bound by this policy will recognise, respect and enforce 
any decision of the Board, GA CEO, the GA Discipline Committee and the GA 
Appeals Commissioner under this policy. 

1.8 What is a breach of this policy 

It is a breach of this policy for any person or organisation to which this policy applies, 
to do anything contrary to this policy, including but not limited to: 

(a) breaching the Codes of Behaviour (Roles and Responsibilities) that can be 
found in Part B of this policy; 

(b) bringing the sport and/or GA into disrepute, or acting in a manner likely to 
bring the sport and/or GA into disrepute; 

(c) failing to follow GA policies (including this policy) and procedures for the 
protection, safety and welfare of children (including the Child Safe Policy); 

(d) discriminating against, harassing or bullying (including cyber bullying) any 
person; 

(e) victimising another person for making a Complaint; 

(f) engaging in a sexually inappropriate relationship with a person that they 
supervise, or have influence, authority or power over; 

(g) verbally or physically assaulting another person, intimidating another person 
or creating a hostile environment within the sport; 

(h) disclosing to any unauthorised person or organisation any GA information that 
is of a private, confidential or privileged nature; 

(i) making a Complaint they know to be untrue, vexatious, malicious or improper; 

(j) failing to comply with a penalty imposed after a finding that the individual or 
organisation has breached this policy; or 

(k) failing to comply with a direction given to the individual or organisation during 
the investigation and/or discipline process; or 

(l) providing false or misleading information in a Member Protection Declaration, 
Working With Children Check, or in completing any other GA document. 

1.9 Disciplinary Measures 

(a) If an individual or organisation to which this policy applies breaches this policy 
or the Child Safe Policy, one or more forms of discipline may be imposed. Any 
disciplinary measure imposed under this policy must: 

(i) be applied consistent with any contractual and employment rules and 
requirements; 

(ii) be fair and reasonable; 

(iii) be based on the evidence and information presented and the 
seriousness of the breach; and 
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(iv) be determined in accordance with the GA Constitution, By Laws, this 
policy and/or rules of the sport. 

1.10 Individual Disciplinary Measures 

Subject to contractual and employment requirements, if a finding is made by the GA 
CEO, GA Board or the GA Discipline Committee that an individual has breached this 
policy or the Child Safe Policy, one or more of the following forms of discipline may 
be imposed: 

(a) a direction that the individual makes a verbal and/or written apology; 

(b) a written warning; 

(c) a direction that the individual attend counselling or undergo training to 
address their behaviour; 

(d) a withdrawal of any Award, placing, record, achievement bestowed in any 
tournament, activity or event held or sanctioned by GA, 

(e) a demotion or transfer of the individual to another location, role or activity; 

(f) a suspension of the individual’s membership or participation or engagement in 
a role or activity; 

(g) a termination of the individual’s membership, appointment or engagement; 

(h) in the case of a Technical Member, a direction that their accreditation be 
suspended for a period of time or permanently; 

(i) a fine; and/or 

(j) any other form of discipline that the GA CEO or the GA Discipline Committee 
considers appropriate. 

1.11 Organisation Disciplinary Measures 

If a finding is made that an Association Member or Affiliated Club has breached its 
own or this policy or the Child Safe Policy, one or more of the following forms of 
discipline may be imposed by the GA CEO or the GA Discipline Committee: 

(a) a written warning; 

(b) a fine; 

(c) a direction that any rights, privileges and benefits provided to that organisation 
by the national body or other peak association be suspended for a specified 
period or permanently; 

(d) a direction that any funding granted or given to it by GA cease from a 
specified date (or for a specified period); 

(e) a direction that GA cease to sanction events held by or under the auspices of 
that organisation; 

(f) a recommendation to GA that its membership of GA be suspended or 
terminated in accordance with the relevant constitution or rules; and 
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(g) any other form of discipline that the GA CEO or Discipline Committee 
considers to be reasonable and appropriate. 

1.12 Factors to Consider in Disciplinary Measures 

The form of discipline to be imposed on an individual or organisation will depend on 
factors such as: 

(a) nature and seriousness of the breach; 

(b) if the person knew or should have known that the behaviour was a breach; 

(c) level of contrition; 

(d) the effect of the proposed disciplinary measures on the person including any 
personal, professional or financial consequences;  

(e) if there have been relevant prior warnings or disciplinary action;  

(f) ability to enforce discipline if the person is a parent or spectator (even if they 
are bound by the policy); and 

(g) any other mitigating circumstances. 

1.13 Glossary of Terms 

This Glossary of Terms sets out the meaning of words used in this policy and its 
attachments without limiting the ordinary and natural meaning of the words. 
State/Territory specific definitions and more detail on some of the words in this 
dictionary can be sourced from the relevant State/Territory child protection 
commissions or equal opportunity and anti-Discrimination commissions. 

Abuse is any form of Harassment and includes harm, bullying, emotional or 
psychological abuse, neglect, physical abuse, family violence, sexual abuse, 
grooming, and/or sexual exploitation.   

Affiliated Club means a club affiliated with GA and an Association Member, 
recognised by GA under clause 5.6 of the GA Constitution. 

Award means a trophy, medal, or participation award that is conferred for merit, 
usually after a decision made by a committee of judges etc. 

Association Member (State and Territory Associations) means an Association 
affiliated with GA, recognised by GA under clauses 5.2, 5.3 and 5.4 of the GA 
Constitution. 

Board means the Board of GA as constituted from time to time 

Child (or Children) means a person(s) who is under the age of 18 years (which, for 
the avoidance of doubt, includes young people under the age of 18 years), unless 
otherwise stated under the law applicable to the child. 

Child abuse involves conduct which puts children at risk of harm (usually by adults, 
sometimes by other children) and often by those they know and trust. It can take 
many forms, including verbal and physical actions and by people failing to provide 
them with basic care. Child abuse may include harm, bullying, emotional or 
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psychological abuse, neglect, physical abuse, family violence, sexual abuse, 
grooming, and/or sexual exploitation.   

Refer to the Section 11 of the Child Safe Policy for details of the various forms of 
Child Abuse. 

Codes of Behaviour means the Codes of Behaviour outlined in Attachments B2 to 
B8 of this policy and Attachment K of the Child Safe Policy. 

Complaint means a Complaint made according to the Complaints Handling 
Procedure that can be found in Part D1 of this policy  

Complainant means a person making a Complaint. 

Director means a person appointed or elected as a director on the Board in 
accordance with the GA Constitution. 

Discrimination occurs when someone is treated unfairly or less favourably than 
another person in the same or similar circumstances because of a particular personal 
characteristic.  

In Australia, it is against the law to discriminate against someone because of their:  

(a) age; 

(b) disability; 

(c) family/carer responsibilities; 

(d) gender identity/Transgender status; 

(e) homosexuality and sexual orientation; 

(f) marital status; 

(g) irrelevant medical record; 

(h) irrelevant criminal record; 

(i) political belief/activity; 

(j) pregnancy and breastfeeding; 

(k) race; 

(l) religious belief/activity; 

(m) sex or gender; 

(n) social origin; or 

(o) trade union membership/activity. 

(Some States and Territories include additional characteristics such as physical 
features or association with a person with one or more of the characteristics listed 
above).  
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Examples of Discrimination are available on the Play by the Rules website: 
www.playbytherules.net.au/legal-stuff/discrimination 

It is also a breach of Discrimination law to victimise a person who is involved in 
making a Complaint of Discrimination or Harassment.  

Some exceptions to state and federal anti-Discrimination law apply, such as: 

(a) holding a competitive sporting activity for boys and girls only who are under 
the age of 15;  

(b) excluding people on the basis of their sex and/or gender identity status from 
participation in a competitive sporting activity where the strength, stamina or 
physique of competitors is relevant to the specific activity (note that this does 
not apply to activity by children who are under the age of 12 years); and 

(c) not selecting a Participant if the person’s disability means he or she is not 
reasonably capable of performing the actions reasonably required for that 
activity. 

GA means Gymnastics Australia 

GA Constitution means the Constitution adopted by GA Members as amended from 
time to time. 

GA Discipline Committee means the committee constituted under Part D of this 
policy. 

Harassment is any type of behaviour that the other person does not want and is 
likely to make the person feel intimidated, insulted or humiliated. Unlawful 
harassment is sexual or targets a person because of their race, sex, pregnancy, 
marital status, sexual orientation or some other characteristic (see characteristic list 
under Discrimination above). 

Harassment may be a single incident but is usually repeated. It may be explicit or 
implicit, verbal or non-verbal and includes electronic communication.  

Requesting, assisting, instructing, inducing or encouraging another person to engage 
in Discrimination or Harassment may also be against the law. 

Public acts of racial hatred which are reasonably likely to offend, insult, humiliate or 
intimidate are also prohibited. This applies to spectators, Participants or any other 
person who engages in such an act in public. Some states and territories also 
prohibit public acts that vilify on other grounds such as homosexuality, gender 
identity, HIV/AIDS, religion and disability – see vilification.  

Intersex means a person with a variation in sex characteristics including 
chromosomes, gonads, or genitals that do not allow an individual to be distinctly 
identified as male or female. 

Life Member means a person granted life membership of GA under clause 5.10 of 
the GA Constitution. 

Mediator means an impartial/neutral person appointed to talk through the issues and 
resolve the matter on mutually agreeable terms. 

Member means a member of GA as set out in clause 5 of the GA Constitution. 

http://www.playbytherules.net.au/legal-stuff/discrimination
https://en.wikipedia.org/wiki/Sex
https://en.wikipedia.org/wiki/Chromosome
https://en.wikipedia.org/wiki/Gonad
https://en.wikipedia.org/wiki/Genital
https://en.wikipedia.org/wiki/Male
https://en.wikipedia.org/wiki/Female
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Member Protection Information Officer or MPIO means a person trained to be the 
first point of contact for a person reporting a Complaint under, or a breach of, this 
policy. He or she provides impartial and confidential support to the person making the 
Complaint. 

Natural justice (also referred to as procedural fairness) incorporates the following 
principles: 

(a) the Respondent must know the full details of what is being said against them 
and any alleged breach of any rules, regulations or policies and have the 
opportunity to respond;  

(b) all relevant submissions must be considered; 

(c) no person may judge their own case; 

(d) the decision maker/s must be unbiased, fair and just; and 

(e) the penalties imposed must be fair. 

Respondent means the person who is being complained about. 

Participant means a person who participates in the Sport of gymnastics including, 
but not limited to, athletes. 

Sexual Harassment means unwanted, unwelcome or uninvited behaviour of a 
sexual nature which makes a person feel humiliated, intimidated or offended. Sexual 
Harassment can take many different forms and may include unwanted physical 
contact, verbal comments, jokes, propositions, display of pornographic or offensive 
material or other behaviour that creates a sexually hostile environment.  

Sexual Harassment is not behaviour based on mutual attraction, friendship and 
respect. If the interaction is between consenting adults, it is not sexual Harassment.  

Sexual harassment needs to be interpreted widely, to encompass the entire range 
of actions that would reasonably be considered to be sexual in nature, including but 
not limited to: 
 
(a) ‘contact behaviour’, such as sexual intercourse, kissing, fondling, sexual 

penetration or exploiting a Child through prostitution; and 

(b) ‘non-contact behaviour’, such as flirting, sexual innuendo, inappropriate text 
messaging, inappropriate photography or exposure to pornography or nudity. 

Sexual offence means a criminal offence involving sexual activity or acts of 
indecency including but not limited to (due to differences under state/territory 
legislation): 

Technical Member means any person registered as a coach or judge to an 
Association Member and GA under clause 5.8 of the GA Constitution. 

This policy means this Member Protection Policy. 

Transgender is a general term applied to individuals and behaviours that differ from 
the gender role commonly, but not always, assigned at birth. It does not imply any 
specific form of sexual orientation.  
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Victimisation means subjecting a person or threatening to subject a person to any 
detriment or unfair treatment because that person has or intends to pursue their 
rights to make a Complaint under Government legislation (eg anti-discrimination) or 
under this Policy, or for supporting such as person. 
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2. PART B – CODE OF ETHICS AND CODES OF BEHAVIOUR 

GA strives to provide a safe, fair and inclusive environment for everyone involved in our 
organisation and in our sport.  

This includes providing everyone involved in our organisation and in our sport including 
Children with a positive and enriching sporting environment that promotes their participation 
and development in the sport. GA is committed to safeguarding everyone involved in our 
organisation and in our sport and ensuring that all Participants and Members feel and are 
safe.  

GA requires certain standards of behaviour by all persons involved in our organisation and 
in our sport. These codes of behaviour are underpinned by the following core values: 

(a) To act within the rules and spirit of our sport; 

(b) To display respect and courtesy towards everyone involved in our sport and prevent 
Discrimination and Harassment; 

(c) To prioritise the safety and well-being of Children involved in our sport; 

(d) To report any behaviour that is a breach of this code to help prevent the Abuse of 
Children in our sport; 

(e) To encourage and support opportunities for participation in all aspects of our sport. 

GA has developed an over-arching Code of Ethics, (Attachment B1), that all Members and 
all persons bound by this policy are expected to adhere to. 

GA has also developed a series of Codes of Behaviours, (Attachments B2 – B8), detailing 
the roles and responsibilities of the various sections of our membership: 

(a) Coaches 

(b) Judges 

(c) Participants 

(d) Administrators and Volunteers 

(e) Directors 

(f) Parents/Guardian and 

(g) Spectators 

GA has taken additional steps to ensure that its personnel strive for the highest possible 
standards with respect to safeguarding Children from Abuse by developing further Codes of 
Behaviour to identify behaviours to ensure the safeguarding of Children.  These Codes of 
Behaviour can be found at Attachment K of the Child Safe Policy and must be read in 
conjunction with this policy.  

GA considers a failure to observe any of these Codes as misconduct and may take 
appropriate disciplinary action under this policy. In addition to any internal disciplinary 
proceedings, GA will report to the police all instances in which a breach of the law has or 
may have occurred.  
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3. ATTACHMENT B1: CODE OF ETHICS 

Members, Association Members, Affiliated Clubs or a person required to comply with this 
policy must meet the following requirements in regard to their conduct during any activity 
held or sanctioned by GA, an Association Member or an Affiliated Club and in any role, you 
hold within GA, a Member Association or an Affiliated Club: 

(a) Respect the rights, dignity and worth of others; 

(b) Conduct themselves in line with GA’s values; 

(c) Be fair, considerate and honest in all dealings with others;  

(d) Be professional in, and accept responsibility for, their actions;  

(e) Make a commitment to providing quality service;  

(f) Maintain a duty of care (and follow any safety guidelines) to others involved in GA, 
the Association Members and the Affiliated Clubs (where a duty of care applies);  

(g) Be aware of, and maintain an uncompromising adhesion to GA’s standards, rules, 
regulations and policies including this policy and the Child Safe Policy;  

(h) Establish and maintain an environment that is safe for the conduct of activities for 
Children;  

(i) Operate within the rules of the sport including national and international guidelines 
that govern GA, the Association Members and the Affiliated Clubs; 

(j) Show concern and caution towards others who may be sick or injured; 

(k) Show concern for the health, safety and welfare of members and participants; 

(l) Give all people equal opportunities to participate; 

(m) Be a positive role model, demonstrating a high degree of individual responsibility 
(especially when dealing with children), understanding that their words and actions 
are an example; 

(n) Wear their uniform, accreditation and identification card/pass/badge while involved 
in delivering gymnastic services or as required by an affiliated member (such as 
when representing GA, any Affiliated Club at designated functions or to and from 
work); 

(o) Understand the repercussions if they breach, or are aware of any breaches of, this 
Code of Ethics; 

(p) Do not shame, humiliate, oppress, belittle, harass or degrade any person, 
particularly children;  

(q) Do not unlawfully discriminate against any person, especially children, because of 
culture, race, ethnicity or disability;  

(r) Do not engage in any activity with a Participant that is likely to harm them;  

(s) Do not do anything that brings GA, an Association Member or an affiliated club of 
the sport of gymnastics into disrepute or engage in conduct that is unbecoming;  
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(t) Do not use your involvement with GA, an Association Member or an Affiliated Club 
to promote your own beliefs, behaviours or practices where these are inconsistent 
with those of GA, an Association Member or an Affiliated Club;  

(u) Do not supply alcohol or drugs (including tobacco) to Children participating in 
gymnastic events, services or programs; and 

(v) While on duty, do not: 

(i) use, possess or be under the influence of an illegal drug;  

(ii) use or be under the influence of alcohol;  

(iii) be incapacitated by any other legal drug such as prescription or over-the-
counter drugs. 
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4. ATTACHMENT B2:  CODE OF BEHAVIOUR - COACH ROLE AND 
RESPONSIBILITIES  

In addition to adhering to and following all procedures contained within GA’s Code of Ethics 
(Attachment B1) that is applicable to all people bound by this policy, this specific Code of 
Behaviour has been developed for Coaches.  

All Coaches must meet the following requirements in regard to your conduct during any 
activity held or sanctioned by GA, an Association Member or an affiliated club and in your 
role as a Coach appointed by GA, an Association Member or an Affiliated Club. 

This Code of Behaviour should be read in conjunction with the Codes of Behaviour related to 
Children that can be found in Attachment K of the Child Safe Policy 

All Coaches must: 

4.1 Abide by the rules of GA as set forth in its Constitution, Policies and By-
Laws: 

(a) accept any judgments made; and 

(b) use the established procedures for challenging a competitive result, 
contesting a team selection decision, complaining about the conduct of 
another Member, or attempting to change policy of GA. 

4.2 Direct their observations and recommendations regarding all aspects of 
gymnastics to the appropriate persons for the betterment of the sport: 

(a) be constructive with criticisms and direct comments and observations to the 
relevant individuals and organisations, to avoid gossip, innuendo and 
malicious comment; and 

(b) respect the efforts of appointed and elected representatives of GA. 

4.3 Represent themselves and their coaching status in an honest and 
professional manner, without bringing the coaching profession or GA into 
disrepute: 

(a) use their accreditation status and Technical Membership to represent their 
ability in an honest manner, not to gain unwarranted favours; and 

(b) extend professional courtesy to other coaches, Participants and their parents 
by keeping them informed in matters relevant to Participant’s training 
programs. 

4.4 Exercise a standard of care consistent with their competence and 
obligations as a coach: 

(a) coach within the limits of their competence as a coach; 

(b) provide planned and sequential training programs based on the individual 
developmental needs of Participants; 

(c) modify the training program for injured Participants based on appropriate 
medical advice when required; and 
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(d) ensure that rules, equipment, length of games and training schedules are 
modified to suit the age, ability and maturity level of Participants. 

4.5 Provide a quality service to Participants and to the sport: 

(a) maintain or improve their current National Coaching Accreditation scheme 
level; 

(b) seek continual improvement through performance appraisal and ongoing 
coach education; 

(c) honour the responsibilities given to a coach by keeping all relevant 
qualifications up to date; and 

(d) work to ensure Participants’ time spent with them is a positive experience; 

(e) follow the high-performance direction of the national Head Coach or 
equivalent where required; and 

(f) provide quality supervision and instruction for Child Participants. 

4.6 Promote and assist in the development of the coaching profession 

(a) assist others to develop good attitudes, skills and knowledge relating to the 
sport; and 

(b) promote and assist in the education of other coaches 

4.7 Put Participants’ welfare first; making decisions based on the best interests 
of your Participants’ sporting, education and vocational careers: 

(a) acknowledge the individual talents and potential of Participants; 

(b) ensure Participants and their parents/guardians are informed of their real level 
of ability and are not given a false impression of their level of current ability or 
potential; 

(c) provide positive reinforcement and constructive comments rather than use of 
negative feedback; 

(d) maintain a balanced emphasis of sporting involvement within educational and 
career objectives; and 

(e) remember that people participate for their enjoyment and benefit. Do not 
overemphasise Awards. 

4.8 Show leadership, and support efforts to remove the abuse of drugs in sport: 

(a) abide by the regulations of the relevant national and international sporting and 
government bodies; and 

(b) respect the health and dignity of Participants to compete on the basis of their 
abilities; within the rules of the sport of gymnastics. 
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5. ATTACHMENT B3:  CODE OF BEHAVIOUR - JUDGE ROLE AND 
RESPONSIBILITIES  

In addition to adhering to and following all procedures contained within GA’s Code of Ethics 
(Attachment B1) that is applicable to all people bound by this policy, this specific Code of 
Behaviour has been developed for Judges.  

All Judges must meet the following requirements in regard to their conduct during any 
activity held or sanctioned by GA, an Association Member or an Affiliated Club and in their 
role as a Judge appointed by GA, an Association Member or an Affiliated Club. 

This Code of Behaviour should be read in conjunction with the Codes of Behaviour related to 
Children that can be found in Attachment K of the Child Safe Policy. 

In order to present a professional image and to judge objectively and accurately, all judges 
should: 

(a) understand and abide by the Judge’s Oath; 

(b) be fully conversant with the International Gymnastics Federation Code of 
Points and/or any other published rules and regulations pertaining to the 
standard of gymnastics being judged; 

(c) actively maintain technical knowledge through ongoing review of the Code of 
Points, technical publications, videos and gym floor participation; 

(d) attend all pre-competition judge’s meetings; 

(e) dress in a tidy fashion benefiting the status and image of a judge; 

(f) be punctual for all official events; and 

(g) be prepared to counsel athletes and coaches regarding the  athlete’s 
performance after competitions 

5.1 When travelling with a team: 

(a) report any significant outcomes from the pre-competition meetings to the team 
coach; 

(b) be available to attend training sessions to advise on judging matters; 

(c) emphasise the spirit of the sport rather than the errors; 

(d) compliment and encourage all competitors; 

(e) be accountable for one’s own judging performance; and 

(f) be a current Technical Member of GA/ Association Member. 

5.2 At competitions: 

(a) be prepared for the competition by having all personal judging equipment and 
accessories readily available and by being conversant with the apparatus and 
exercises; 
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(b) be co-operative with competition organisers, floor managers, announcers and 
head judges; 

(c) be quick and accurate in determining scores; 

(d) be co-operative in judges’ conferences and assist the head judge to arrive at 
the final score; 

(e) be prepared to justify scores in a judge’s conference; and 

(f) be consistent, objective and courteous at all times. 
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6. ATTACHMENT B4: CODE OF BEHAVIOUR - PARTICIPANT ROLE 
AND RESPONSIBILITIES 

In addition to adhering to and following all procedures contained within GA’s Code of Ethics 
(Attachment B1) that is applicable to all people bound by this policy, this specific Code of 
Behaviour has been developed for Participants.  

This Code of Behaviour should be read in conjunction with the Codes of Behaviour related to 
Children that can be found in Attachment K of the Child Safe Policy. 

 

All Participants must meet the following requirements in regard to their conduct during any 
activity held or sanctioned by GA, an Association Member or anAffiliated Club.   

(a) do not initiate or tolerate acts of aggression; 

(b) respect the talent, potential and development of fellow Participants and 
Participant; 

(c) care for and respect the equipment provided to them as part of their 
program/activity; 

(d) be frank and honest with their coach concerning illness and injury and your 
ability to train fully within the program requirements; 

(e) conduct yourself in a professional manner relating to language, temper and 
punctuality; 

(f) maintain high personal behaviour standards at all times; 

(g) abide by the rules and respect the decisions of the official, making all appeals 
through the formal process and respecting the final decision; 

(h) be honest in their attitude and preparation to training;  

(i) work equally hard for themselves and their team; and 

(j) cooperate with coaches and staff in the development of programs to 
adequately prepare you for competition at the highest level. 
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7. ATTACHMENT B5:  CODE OF BEHAVIOUR – ADMINISTRATORS 
AND VOLUNTEERS ROLES AND RESPONSIBILITIES  

In addition to adhering to and following all procedures contained within GA’s Code of Ethics 
(Attachment B1) that is applicable to all people bound by this policy, this specific Code of 
Behaviour has been developed for paid administrators and volunteers.  

All administrators and volunteers must meet the following requirements in regard to their 
conduct during any activity held or sanctioned by GA, an Association Member or an Affiliated 
Club and in your role as a paid administrator or volunteer official of GA, a Association 
Member or an affiliated club.   

This Code of Behaviour should be read in conjunction with the Codes of Behaviour related to 
Children that can be found in Attachment K of the Child Safe Policy. 

All paid administrators and volunteers must meet the following requirements:  

 

(a) adopt a collaborative and consultative approach to planning, leadership, 
management, administration and decision making 

(b) create accessible pathways for people to participate in sport, not just as an 
Participant but as a coach, judge, administrator or any other role; 

(c) ensure that rules, equipment, length of activities and training schedules are 
modified to suit the age, ability and maturity level of participants; 

(d) ensure an environment that provides quality supervision and instruction for 
Child Participants; 

(e) remember that people participate for their enjoyment and benefit. Do not 
overemphasise Awards; 

(f) help coaches and officials highlight appropriate behaviour and skill 
development and help improve the standards of coaching and judging; 

(g) ensure that all involved in the sport emphasise fair play, not winning at all 
costs; 

(h) support implementation of all policies and procedures of GA, the Association 
Member and the club; and 

(i) make it clear that any breach of this policy including Abuse, bullying or 
Harassment is unacceptable and may result in disciplinary action. 
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8. ATTACHMENT B6:  CODE OF BEHAVIOUR – DIRECTORS ROLES 
AND RESPONSIBILITIES  

In addition to adhering to and following all procedures contained within GA’s Code of Ethics 
(Attachment B1) that is applicable to all people bound by this policy, this specific Code of 
Behaviour has been developed for Directors.  

All Directors must meet the following requirements in regard to their conduct during any 
activity held or sanctioned by GA, an Association Member or an Affiliated club and in their 
role as a Director.   

This Code of Behaviour should be read in conjunction with the Codes of Behaviour related to 
Children that can be found in Attachment K of the Child Safe Policy. 

8.1 Directors will: 

(a) at all times conduct themelves showing courtesy and respect for and of 
others; 

(b) discharge their fiduciary duties in the best interests of the members of GA as 
a whole; 

(c) acknowledge that they represent only the Board and do not and cannot 
represent other or individual constituents including any with which they have 
previously been involved with and/or associated; 

(d) conduct yourselves independently and free from undue influence at all times; 

(e) act in good faith at all times; 

(f) exercise due care and diligence in all matters; 

(g) meet GA’s federal, state and territory statutory obligations; 

(h) declare and manage appropriately any conflict of interest which may arise 
when: 

(i) a Director or his/her immediate family or business stand to gain 
financially from any business dealings, programs or services provided 
to GA; 

(ii) a Director offers a professional service to GA; 

(iii) a Director stands to gain professionally or personally from any 
knowledge derived from his or board position if that knowledge is used 
for personal or professional advantage; or 

(iv) a Director holds a position in another gymnastics organisation which 
deals with GA. 

(i) disclose upon election and annually thereafter during their term of 
appointment all conflicts or potential conflict of interests in the GA Register of 
Interests; 

(j) not act independently of GA without the consent of the Board; and 
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(k) participate fully and constructively in the deliberations and decisions of the 
Board and communicate openly to achieve GA’s goals. 



 

 
Member Protection Policy Version 11 37 

 
 

9. ATTACHMENT B7:  CODE OF BEHAVIOUR – PARENTS AND 
GUARDIANS ROLES AND RESPONSIBILITIES  

In addition to adhering to and following all procedures contained within GA’s Code of Ethics 
(Attachment B1) that is applicable to all people bound by this policy, this specific Code of 
Behaviour has been developed for parents and guardians.  

All parents and guardians must meet the following requirements in regard to their conduct 
during any activity held or sanctioned by GA, an Association Member or an Affiliated Club 
and in their role as a parent or guardian of any Member or Participant.   

This Code of Behaviour should be read in conjunction with the Codes of Behaviour related to 
Children that can be found in Attachment K of the Child Safe Policy.  

As a parent or guardian of a Participant you must meet the following requirements in regard 
to their conduct during any activity or event: 

(a) remember that their Child participates in sport for their own enjoyment, not 
their; 

(b) focus on their Child’s efforts, participation and enjoyment rather than winning 
or losing; 

(c) never ridicule or yell at their child or any other Children for making a mistake 
or losing a competition; 

(d) show appreciation for good performance by all Participants (including 
opposing Participants); 

(e) show appreciation and respect for volunteers, coaches, judges and 
administrators; 

(f) respect officials’ decisions and teach Children to do likewise;  

(g) respect GA administrators and abide by their decisions; and 

(h) allow fellow parents the respect they deserve in their viewing of or 
involvement in their Child’s participation. 
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10. ATTACHMENT B8:  CODE OF BEHAVIOUR – SPECTATORS ROLES 
AND RESPONSIBILITIES  

In addition to adhering to and following all procedures contained within GA’s Code of Ethics 
(Attachment B1) that is applicable to all people bound by this policy, this specific Code of 
Behaviour has been developed for spectators.  

This Code of Behaviour should be read in conjunction with the Codes of Behaviour related to 
Children that can be found in Attachment K of the Child Safe Policy. All Spectators must 
meet the following requirements in regard to their conduct during any activity held or 
sanctioned by GA, a Association Member or an Affiliated Club: 

(a) focus on the Participants’ efforts and performance rather than winning or 
losing; 

(b) never ridicule or yell at Participants for making a mistake or not winning a 
competition; 

(c) show appreciation for good performance by all participants (including 
opposing Participants); 

(d) respect officials’ decisions and teach others to do likewise; 

(e) show appreciation and respect for volunteers, coaches, judges and 
administrators; 

(f) review the photographic policy for the appropriate event, Affiliated Club or 
state Association Member before taking photos or videos of participants; and 

(g) allow fellow spectators the respect they deserve in their viewing of the 
class/event. 
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11. PART C: MEMBER PROTECTION DECLARATION 

Gymnastics Australia (GA) has a duty of care to all those associated with the sport of 
gymnastics at the national level and to the individuals and organisations to whom the 
Member Protection Policy (Policy) applies.  As a requirement of the Policy, GA must enquire 
into the background of those who undertake any work, coaching or regular unsupervised 
contact with Children. All capitalised terms in this Member Protection Declaration have the 
same meaning as defined in the Policy. 

I …………………………………………………….. (name) of ……………………………………. 

.…………………………………………………………….. (address) born ……/……/……………  

sincerely declare: 

1. I do not have any criminal charge pending before the courts.  

2. I do not have any criminal convictions whatsoever including findings of guilt for Sexual 
Offences, offences related to Children or acts of violence. 

3. I: 

a) have not had any disciplinary proceedings brought against me by an employer, 
sporting organisation or similar body involving child abuse, sexual misconduct 
or Harassment, other forms of harassment or acts of violence; or 

b) had disciplinary proceedings brought against me by an employer, sporting 
organisation or similar body involving child abuse, sexual misconduct or 
harassment, other forms of Harassment or acts of violence and have attached 
to this declaration all information and documentation relating to the same 
(including without limitation correspondence from the relevant body imposing 
such disciplinary proceedings or measures) as applicable. 

4. I am not currently serving a sanction for an anti-doping rule violation under an ASADA 
approved anti-doping policy applicable to me. 

5. I will not participate in, facilitate or encourage any practice prohibited by the World Anti-
Doping Agency Code or any other ASADA approved anti-doping policy applicable to me. 

6. To my knowledge there is no other matter that GA may consider to constitute a risk to 
its members, employees, volunteers, Participants or reputation by engaging me. 

7. I will notify the CEO of the organisation(s) engaging me immediately upon becoming 
aware that any of the matters set out in paragraphs 1 to 6 above has changed. 

8. I acknowledge that GA relies on my answers to the above questions being truthful and 
accurate.  Any false or misleading answers I provide will constitute a breach of this 
Member Protection Policy.   

 

Declared in the State/Territory of ……………………………………….………………………….  

on …….../……./……….(date)   Signature ………………………………………………………….  

Parent/Guardian Consent (in respect of a person under the age of 18 years) 

I have read and understood the declaration provided by my Child.  I confirm and warrant that 
the contents of the declaration provided by my child are true and correct in every particular.   

Name:……………………………………………….…….  

Signature:…………………………………………………Date: …………………………………… 
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12. PART D: COMPLAINT HANDLING PROCEDURES 

To ensure due process and consistency and to ensure that the principles of Natural Justice 
are followed in all aspects of handling or conducting Complaints, allegations, investigations, 
appeals and disciplinary measures, GA will follow the procedures as detailed below. 

For allegations and Complaints regarding Child safety matters – the process outlined in the 
“Flow Chart Summary of Attachment A, Procedure for Reporting and Responding to Child 
Abuse Allegations” at Attachment B of the Child Safe Policy will be implemented. 
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13. ATTACHMENT D1:  COMPLAINTS PROCEDURE 

GA will deal with all Complaints in a fair, timely and transparent manner.  All Complaints will 
be treated seriously. 

GA will provide individuals with either an informal (refer to Attachment D1A in this policy) or 
formal process (refer to Attachment D1B in this policy) to resolve the matter, along with 
access to an external Complaint handling and/or investigation body if required, based on the 
nature of the Complaint and GA's rules and regulations. 

Any costs incurred by a person involved in the Complaints procedure must be borne by that 
person. 

All Complaints will be kept confidential and will not be disclosed to another person outside of 
GA or the Association Member (as the case may be) without the Complainant’s consent 
except if the law requires disclosure or if disclosure is necessary to effectively deal with the 
Complaint.    

GA will take all reasonable steps to ensure that no one is victimised for making, supporting 
or providing information about a Complaint. 

Individuals and organisations may also pursue their Complaint externally under anti-
Discrimination, Child protection or other relevant legislation. 

If a Complainant wants to remain anonymous, GA may have difficulty assisting them to 
resolve their Complaint. Natural Justice means that GA is required to provide a Respondent 
with full details of the Complaint, to provide them a fair and reasonable chance to respond.  

Any powers or responsibilities of GA in this policy shall be read as powers of the relevant 

Association Member bound by this policy.  Any powers or responsibilities of the GA CEO may 

be delegated to an appropriate person as determined by the GA CEO. 
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14. ATTACHMENT D1A: INFORMAL APPROACH TO MAKING A COMPLAINT 

14.1 Step 1: Talk with the other person (if safe, reasonable and appropriate) 

In the first instance, the Complainant should try to speak about the problem and seek 
a resolution with the Respondent (if they feel able to do so). If the Complainant does 
not feel able to do so, they should move to Step 2: 

14.2 Step 2: Contact a Member Protection Information Officer 

Complainants must talk with one of GA's Member Protection Information Officers 
(MPIOs) if: 

(a) Step 1 is not possible/reasonable; 

(b) they are not sure how to handle the problem by yourself; 

(c) they want to talk confidentially about the problem with someone and obtain 
more information about their options; or 

(d) the problem continues after they attempt to approach the Respondent. 

The MPIO will: 

(a) take confidential notes about the Complaint;  

(b) try to find out the facts of the problem; 

(c) ask what outcome/how the Complainant wants the problem resolved and if 
they need support; 

(d) provide possible options for the Complainant to resolve the problem; 

(e) act as a support person if requested; 

(f) refer the Complainant to an appropriate person (e.g. Mediator) to help you 
resolve the problem, if necessary; 

(g) inform the relevant government authorities and/or police if required by law to 
do so; 

(h) pass on the Complaint to the relevant authority if requested to do so by the 
Complainant (and the Complaint will then become formal); and 

(i) maintain confidentiality (except if the law requires disclosure or if disclosure is 
necessary to effectively deal with the Complaint). 

14.3 Step 3: Decide how to address the concern(s) 

After talking with the MPIO, the Complainant may decide to withdraw your Complaint 
because: 

(a) there is no problem;  

(b) the problem is minor, and they do not wish to take the matter forward; 
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(c) the Complainant decides to try and work out their own resolution (with or 
without a support person such as an MPIO) in which case, the MPIO will close 
the informal Complaint in accordance with Step 4a below. 

If the Complainant does not withdraw his/her Complaint in accordance with this Step 
3, the MPIO may decide to progress the matter to a formal approach in accordance 
with Step 4b below. 

14.4 Step 4a: Closing, review and record keeping  

At the time of closing the informal approach, the MPIO, will record the Complaint 
using Attachment E1. This will then be filed securely. 

14.5 Step 4b: Progress to a formal approach 

Refer to Attachment D1B of this policy which sets out the formal approach to making 
and dealing with a Complaint. 
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15. ATTACHMENT D1B: FORMAL APPROACH TO MAKING AND 
DEALING WITH A COMPLAINT 

15.1 Step 1 Making a Formal Complaint 

If a Complaint is not resolved by informal means or if informal approaches are not 
appropriate or possible, the Complainant may: 

(a) make a formal Complaint in writing to GA by sending their formal Complaint 
direct to ausgym@gymnastics.org.au with the words "FORMAL COMPLAINT" 
written clearly in the subject heading and outlining: 

(i) the alleged breach as set out in section 1.8 of this policy; 

(ii) if applicable, the particular section of the relevant Code of Ethics, 
Code of Behaviour and/or GA policy which they believe have been 
breached; and  

(iii) the outcome(s) or resolution they are seeking; or 

(b) make a formal Complaint through an MPIO; or 

(c) approach a relevant external agency such as an anti-Discrimination 
commission, for advice. 

15.2 Step 2 Receiving a Formal Complaint 

On receiving a formal Complaint, and based on the material the Complainant(s) has 
provided, (and where required legal advice sought) the GA CEO (or their delegated 
person responsible) will decide: 

(a) whether the matter should be referred to an Association Member or Affiliated 
Club; 

(b) whether the Complaint is false, misleading or vexatious; 

(c) who is the most appropriate person to handle the Complaint; and 

(d) how the Complaint will be dealt with. Based on the nature and seriousness of 
the Complaint one or more of the following decisions may be made:   

(i) refer the Complaint to the relevant Association Member or Affiliated 
Club; 

(ii) refer the Complaint to mediation (refer to Attachment D2 for 
procedure); 

(iii) conduct an investigation internally (refer to Attachment D3 for 
procedure);  

(iv) appoint an independent external person to investigate (and/or gather 
more information on) the Complaint (refer to Attachment D3 for 
procedure);  

(v) refer the Complaint to the GA Discipline Committee for 
determination, and if the allegations are proven, for determination of 
disciplinary measures (refer to Attachment D4 for procedure); or 

mailto:ausgym@gymnastics.org.au
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(vi) refer the matter to the police or other appropriate authority. If the 
Complaint is referred to the police or another external agency, GA will 
endeavour to provide all reasonable assistance required by the police 
or the agency.  

(e) In making the decision(s) as to whether an internal or independent external 
investigation will be conducted, the GA CEO (or their delegated person) will 
take the following into account: 

(i) whether there is any personal involvement or relationships in the 
circumstances from internal personnel that means that an external 
investigator should handle the Complaint;   

(ii) the Complainant's requests regarding the manner in which the 
Complaint should be handled;  

(iii) the relationship between the investigating body and the Respondent 
(for example an actual or perceived power imbalance with the 
Respondent);  

(iv) the urgency of the Complaint, including the possibility that the 
Complainant, may be subject to further unacceptable behaviour while 
the Complaint process is underway; and 

(v) the nature and seriousness of the Complaint. 

The GA CEO (or their delegated person) may, at their discretion, implement any 
interim arrangements while the Complaint process is underway, having regard to 
applicable risks associated with the Complaint and those involved in the Complaint, 
in the context of GA's duty of care to its Members and personnel.  Any interim 
arrangement will apply until the Complaint process set out in any of the above 
procedures is completed. The interim arrangements may include (without limitation): 

(a) suspension, restriction of duties or temporary re-deployment; and/or 

(b) suspension or restriction of rights, privileges and benefits. 

15.3 Step 3: Communicating with the Complainant and Respondent 

The GA CEO (or their delegated person responsible) will actively communicate the 
Complaint’s progress to the Complainant, and the Respondent, particularly where 
progress has been delayed. 

Following consideration of the Complaint, the GA CEO will communicate the outcome 
of the Complaint to the Complainant and Respondent using the most appropriate 
method as determined by the GA CEO.  

GA will include in communication/s to the Complainant, and the Respondent, at the 
relevant time/s:  

(a) the actions taken by GA in response to the Complaint;  

(b) progress of the investigation and expected timelines;  

(c) the outcome(s) / findings of the Complaint investigation; and 

(d) any disciplinary measures imposed. 
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All communications to the Complainant, and the Respondent must respect the 
importance of confidentiality and the rights of confidentiality of parties involved as set 
out in this policy.  

15.4 Step 4: Documenting the resolution 

GA will document the Complaint, the process and the outcome. This document will 
be stored in a confidential and secure location. If the Complaint was dealt with at a 
state/club level, the information will be stored in the Association Member office. If the 
matter is of a serious nature, or if the matter was escalated to and/or dealt with at the 
national level, the document will be stored at the national office with a copy stored at 
the state office. 
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16. ATTACHMENT D2:  MEDIATION 

Mediation is a process that seeks to resolve Complaints with the assistance of an impartial 
person – a Mediator.  

The Mediator does not decide who is right or wrong and does not tell either side what they 
must do. Instead, they help those involved discuss the issues and seek to facilitate a 
mutually agreeable solution. 

GA recognises that there are some situations where mediation may not be appropriate, 
including:  

(a) when the people involved have completely different versions of the incident;  

(b) when one or both parties are unwilling to attempt mediation;  

(c) when there is a real or perceived power imbalance between the people 
involved; or 

(d) that matter involves serious allegations, 

in which case, it will consider an alternate method as set out in paragraph (d) of Step 2 in 
Attachment D1B to progress the Complaint. 

If, however, GA considers that mediation is appropriate, it will proceed with the following 
steps. 

 
16.1 Step 1: Appointment of a Mediator 

(a) The GA CEO (or delegated person responsible) will determine whether to 
refer the Complaint to mediation.  If so the CEO (or delegated person 
responsible) will appoint an appropriate Mediator to help resolve the 
Complaint. This will be done under the direction of GA and in consultation with 
the Complainant(s) and the Respondent(s).  

(b) The Mediator will be an independent person in the context of the Complaint, 
however this does not preclude a person with an association with GA from 
acting as Mediator.  

(c) An individual who is a Member of any Association Member or a Director may 
be appointed as a Mediator. 

(d) The Mediator must be agreed to by all parties. In the absence of agreement 
on a Mediator: 

(i) in the case of a Complaint between an Association Member and 
another Association Member, a person will be appointed by the GA 
Board, except if a Director is directly connected with or involved with 
either party; or 

(ii) if a Director is directly connected with a party, a person who is not 
connected with either party may reasonably be considered to be 
impartial and shall be appointed by the GA CEO (or their delegated 
person responsible). 
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16.2 Step 2: Mediation process 

(a) The parties to mediation must, in good faith, attempt to settle the Complaint 
by mediation. 

(b) The Mediator will talk with the Complainant(s) and Respondent(s) about how 
the mediation will take place and who will participate. At a minimum, the 
Mediator will prepare an agenda of issues to be discussed. 

(c) In conducting the mediation, the Mediator must: 

(i) give all parties to the mediation process every opportunity to be heard; 
and 

(ii) allow due consideration by all parties of any written statement/s 
submitted by any party. 

(d) All issues raised during mediation will be treated confidentially. GA also 
respect the rights of the Complainant(s) and the Respondent(s) to pursue an 
alternative process if the Complaint is not resolved through mediation.  

(e) The parties to a mediation shall not be permitted to be legally represented but 
may have a support person with them, provided that person is not legally 
qualified unless GA's express consent is given in its absolute discretion and 
on such conditions as GA considers appropriate. 

16.3 Step 3a: Resolution of Mediation 

(a) If the Complaint is resolved by mediation, where appropriate the Mediator 
may seek to ensure the parties execute a document that sets out the 
agreement that has been reached. This agreement will be signed by the 
Complainant(s) and the Respondent(s). GA expects the parties involved to 
respect and comply with the terms of the agreement. 

(b) Following resolution of the Complaint by mediation, refer to sections 14.3 and 
14.4 in Attachment D1B of this policy regarding communicating and 
documenting the resolution. 

16.4 Step 3b: No Resolution through Mediation 

(a) If the Complaint referred to mediation is not resolved at mediation, the GA 
CEO (or delegated person responsible) shall reconsider the Complaint in 
accordance with Step 2 of Attachment D1B.  
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17. ATTACHMENT D3:  INVESTIGATION (INTERNAL AND EXTERNAL) 
PROCESS  

There will be times when a Complaint will need to be investigated and information gathered. 
The procedure detailed here can be applied to either an internal or external investigation. 

Any investigation GA conducts will be fair to all people involved. The investigation process 
will be undertaken by an unbiased person as soon as practical.  

Consideration will be given to the reliability and consistency of the information collected.  

If GA decides that a Complaint should be investigated the steps outlined below will be 
followed: 

17.1 Step 1: Appointment of Investigator 

(a) The GA CEO (or their delegated person responsible) will appoint either an 
internal or an external independent investigator. The investigator should not 
have a conflict of interest and should have appropriate qualifications, training 
or experience to investigate the allegation. The GA CEO (or their delegated 
person responsible) may choose to conduct the investigation themselves or 
appoint another person. 

(b) The GA CEO (or their delegated person responsible) will provide a written 
brief to the investigator clarifying the terms of engagement, the investigator’s 
role and responsibilities, scope of the investigation and expected outcomes 
(eg findings and/or recommendations).  

17.2 Step 2: Investigation 

The investigator should: 

(i) interview the Complainant(s) and record the interview in writing; 

(ii) convey full details of the Complaint to the Respondent(s) so that they 
can respond; 

(iii) interview the Respondent to allow them to answer the Complaint and 
record the interview either by audio recording and/or in writing;   

(iv) if required based on conflicting evidence, obtain statements from 
witnesses and any other relevant evidence and/or re-interview the 
Complainant(s); 

(v) make a finding as to whether: 

(A) the Complaint is substantiated (there is sufficient evidence to 
support the Complaint); 

(B) there is insufficient evidence either way;  

(C) the Complaint is unsubstantiated (there is sufficient evidence to 
show that the Complaint is unfounded); and/or 

(D) the Complaint is mischievous, vexatious or knowingly untrue. 
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(vi) only if requested in the scope of works of the investigation, make 
recommendations as to suggested next steps that may or may not 
involve disciplinary action and/or recommend disciplinary action; and 

(vii) provide a report to the GA CEO documenting the Complaint, 
investigation process, evidence, finding and, if requested, 
recommendations and/or disciplinary action. 

(b) The Complainant(s) and the Respondent(s) will be entitled to support 
throughout the investigation process from their chosen support person/adviser 
(e.g. MPIO or other person) however legal representation will not be allowed. 

17.3 Step 3: Outcome of Investigation 

On receiving the report from the investigator, the GA CEO (or their delegated person 
responsible) may determine what (if any) further action will be taken including: 

(a) imposing any disciplinary measures as they consider appropriate on the 
Respondent, Complainant or any other person; 

(b) referring the matter to the GA Discipline Committee (Refer to Attachment D4 
of this policy); or 

(c) taking no further action and closing the Complaint in accordance with this 
policy. 

17.4 Step 4: Report and resolution of the investigation 

(a) GA will provide a report to the Complainant(s) and the Respondent(s) 
documenting: 

(i) the Complaint, the investigation process and summarising key points 
in relation to any findings; and 

(ii) a statement of: 

(A) what, if any, disciplinary measures have been imposed; or 

(B) whether the Complaint will be referred to the GA Discipline 
Committee to determine what, if any, disciplinary measures 
should be imposed (Refer to Attachment D4 of this policy for 
the GA Discipline Committee procedure); or 

(C) whether it has been decided that no further action will be taken. 

(b) Subject to, and in accordance with, the Appeals By-Law in section 18 of 
Attachment D5, the Complainant(s) and the Respondent(s) have the right to 
appeal against: 

(i) any decision determined by the GA Discipline Committee; and 

(ii) any decision determined by the GA CEO (or their delegated person 
responsible). 

(c) In appropriate circumstances, where it has been determined that the 
Complaint is knowingly false, misleading and/or vexatious the GA CEO (at 
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his/her sole discretion), may determine the Complainant shall be liable for any 
costs or disbursements related to any process conducted under this policy. 

(d) If the Complaint is resolved following an investigation, refer to sections 15.3 
and 15.4 in Attachment D1B of this policy regarding communicating and 
documenting the resolution. 

17.5 Step 5: Follow up 

After it has provided the report to the Respondent and the Complainant, GA may, at 
the CEO's (or their delegated person responsible’s) discretion (either in writing or 
such other means as considered appropriate), follow up to: 

(a) discuss if it is appropriate to refer them to further support following the 
conclusion of the Complaint process (see Part F); 

(b) monitor compliance with any disciplinary measures imposed; and/or 

(c) communicate any other matters it considers appropriate having regard to all 
the circumstances of the Complaint and the Complaint process. 
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18. ATTACHMENT D4:  DISCIPLINE BY-LAW 

A GA Discipline Committee hearing may be convened by the GA CEO for the purposes of 
hearing and determining the matter.  

18.1 Matters for referral 

The following matters may be referred for determination by the GA Discipline 
Committee: 

(a) any matter as determined by the GA CEO in accordance with this policy; or 

(b) any matter where a person or organisation: 

(i) breached, failed, refused or neglected to comply with a provision of the 
applicable constitution, the By-laws, this policy or any other resolution 
or determination of the relevant directors or duly authorised committee; 

(ii) acted in a manner unbecoming of a Member or prejudicial to the 
objects and interests of GA, an Association Member, an Affiliated Club 
or gymnastics; or 

(iii) brought GA, an Association Member or the sport of gymnastics into 
disrepute. 

18.2 Step 1: Appoint GA Discipline Committee 

The GA CEO (or their delegated person responsible) is the only person who can 
convene a GA Discipline Committee. 

(a) The GA Discipline Committee shall be comprised of 3 persons, being:  

(i) a person with legal training and experience in dispute resolution or 
suitable experience in the process of determining disciplinary matters 
within a sport who will act as Chair of the GA Discipline Committee;  

(ii) a person with experience and understanding of gymnastics or another 
sport which is governed by a Sport Australia recognised National 
Sporting Organisation; and   

(iii) a Technical Member or a former elite gymnast. 

(b) A person who is connected with any of the parties in a manner the GA CEO 
considers may affect his/her impartiality shall not participate in the 
determination of the proceedings in any way. 

(c) The GA CEO (or their delegated person responsible) in their sole discretion 
will determine appropriate members of the GA Discipline Committee and will 
approach them for their availability.  

18.3 Step 2: Referral to GA Discipline Committee 

(a) Any referral by the GA CEO (or their delegated person responsible) to the GA 
Discipline Committee shall be in writing and shall be accompanied by any 
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documentary or other evidence that is available to the GA CEO at the time of 
the referral. 

(b) The referral shall be clear and unambiguous, stating precisely the matter to be 
determined.  The GA Discipline Committee will be provided with this policy 
and their attention drawn to this Discipline By-Law (in this attachment D4). 

(c) On receipt of the referral, the Chair of the GA Discipline Committee shall, in 
consultation with the other members of the GA Discipline Committee, 
determine an appropriate date, time and place for a hearing by the GA 
Discipline Committee or request that GA does the same. 

18.4 Step 3a: Hearing of the GA Discipline Committee from direct referral 

If the Complaint is referred direct to the GA Discipline Committee in accordance with 
Step 2 in section 14.2(d)(v) of Attachment D1B of this policy, the following 
procedures shall apply: 

(a) The hearing shall be held as soon as practicable after receipt of the referral, 
having regard to the opportunity for the Respondent to prepare for the 
hearing, among other things. 

(b) The chair of the GA Discipline Committee shall direct GA to notify the 
Respondent in writing of the details of the allegations made against them 
(including an outline of the Complaint and any rules, regulations or policies 
alleged to have been breached) and notify all parties of the date, time and 
place of the hearing and, in addition, advise that each party to the 
proceedings has the right: 

(i) to make written submissions not less than 5 days prior to the date of 
the hearing;  

(ii) to appear at the hearing and be represented by a person who is not 
legally qualified; and 

(iii) to be represented by a person who is legally qualified solely at the 
discretion of the GA Discipline Committee upon submissions. If legal 
representation is allowed, this shall be at the full cost of the party 
requesting the representation. 

(c) The parties must be advised of the hearing procedure determined by the GA 
Discipline Committee at or before the commencement of the proceedings and 
such hearing may be conducted in person, by teleconference or by video 
conference or as the parties agree with the GA Discipline Committee. 

(d) In the case of a minor it is a requirement that the minor attend the GA 
Discipline Committee hearing with parent, guardian or prior nominated other 
adult. 

(e) The GA Discipline Committee shall conduct the hearing as it sees fit, and in 
particular shall not be bound by rules of evidence, or unnecessary formality 
but must observe the principles of Natural Justice at all times. 
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(f) The GA Discipline Committee may hear such evidence as it thinks fit, and all 
parties may seek to provide evidence to the GA Discipline Committee for 
consideration.   

(g) The GA Discipline Committee may adjourn the hearing for a reasonable time 
if it considers it appropriate. 

18.5 Step 3b: Hearing of the GA Discipline Committee from Investigation 

If the Complaint is referred to the GA Discipline Committee in accordance with 
section 16.3(b) of Attachment D3 following an investigation conducted in accordance 
with Step 2 in section 14.2(d)(iii) or 14.2(d)(iv) of Attachment D1B of this policy, the 
following processes shall apply: 

(a) The GA Discipline Committee shall be provided with a copy of the report 
prepared by the investigator. 

(b) Subject to 18.5 (d) and 18.5 (f) below, the hearing shall be held: 

(i) 'on the papers' whereby all relevant information is submitted to the GA 
Discipline Committee for determination prior to the hearing and no 
parties or witnesses shall attend the hearing in person (On the 
Papers); and 

(ii) as soon as practicable after receipt of the referral, having regard to 
matters such as the opportunity for the Respondent to prepare their 
written submissions, among other things. 

(c) The chair of the GA Discipline Committee shall direct GA to notify the 
Respondent in writing of the details of the allegations made against them 
(including an outline of the Complaint, the findings made in the investigator's 
report and any rules, regulations or policies alleged to have been breached) 
and notify all parties of the date of the hearing and, in addition, advise that: 

(i) the hearing will be heard On the Papers therefore they are not 
permitted to attend the hearing; and 

(ii) the Respondent may make written submissions (only) to the GA 
Discipline Committee and therefore the Respondent has the right to 
make written submissions not less than 5 days prior to the date of the 
hearing, including, in relation to penalty in accordance with section 
18.6(g). 

(d) The parties must be advised of the hearing procedure determined by the GA 
Discipline Committee before the commencement of the proceedings and such 
hearing may be conducted in person, by teleconference or by video 
conference or otherwise as determined by the GA Discipline Committee. 

(e) The GA Discipline Committee shall conduct the hearing as it sees fit, and in 
particular shall not be bound by rules of evidence, or unnecessary formality 
but must observe the principles of Natural Justice at all times. 

(f) The GA Discipline Committee may consider such evidence as it thinks fit and 
the Respondent may seek to provide evidence to the GA Discipline 
Committee in their written submissions for consideration. 
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(g) The GA Discipline Committee may adjourn the hearing for a reasonable time 
if it considers it appropriate. 

18.6 Step 4: Findings 

(a) If the GA Discipline Committee, having taken into account the written and 
verbal submissions (as applicable) and other evidence, is satisfied that an 
allegation has been proven on the balance of probabilities (i.e. more probable 
than not) it shall find the allegation proved. If the GA Discipline Committee is 
not satisfied that a particular allegation has been proved, but is satisfied that a 
lesser allegation has been proven, then the GA Discipline Committee may find 
such lesser allegation proved.  Otherwise the allegation shall be dismissed.   

(b) Where it appears to the GA Discipline Committee an error has been made in 
putting the wrong allegation to the Respondent and the GA Disciplinary 
Committee, the GA Discipline Committee may amend the allegation, subject 
always to the requirement that the Respondent must be informed of the new 
allegation and given an opportunity to respond.    

(c) If the GA Discipline Committee finds the allegation proved, it may impose 
such penalty as it considers appropriate. 

(d) The GA Discipline Committee is not obliged to give oral or written reasons for 
any decision made by it but may do so. 

(e) Subject to section 17.6(g), where the GA Discipline Committee finds that one 
or more allegations has been proven, it shall inform the parties of its decision 
and provide the Respondent with an opportunity to make submissions as to 
any aggravating or mitigating factors, before the GA Discipline Committee 
makes a decision on penalty.   

(f) For hearings conducted in accordance with Step 3a above, the GA Discipline 
Committee may, in its absolute discretion, decide that it is appropriate to: 

(i) receive oral submissions as to penalty immediately after delivering its 
decision; or 

(ii) adjourn the hearing to allow the Respondent to make penalty 
submissions on some later date, in which case, the GA Discipline 
Committee shall direct whether submissions on penalty should be 
made orally or in writing. 

(g) For a hearing conducted in accordance with Step 3b above, the GA Discipline 
Committee shall direct GA to notify the Respondent to include any 
submissions as to penalty in their written submissions referred to in section 
18.5(b)(ii). 

(h) After considering the Respondent's submissions as to penalty, the GA 
Discipline Committee shall determine the penalty to be imposed (if any).  

(i) For a hearing conducted in accordance with Step 3a, a decision can be given 
immediately after the hearing. 
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(j) For a hearing conducted in accordance with Step 3b, or if the decision is not 
given immediately after a hearing conducted in accordance with section 
17.6(i) above, the parties must be advised when the decision will be given.  

(k) The decision (if any), any penalty, the reasons for the decision and notice of 
the Complainant’s and the Respondent’s appeal rights shall be given in 
writing and signed by the GA Discipline Committee chair, as soon as 
practicable following the determination of the GA Discipline Committee. 

18.7  Step 5: Resolution of Complaint 

 
If the Complaint is resolved following the determination of the GA Discipline 
Committee and the Complainant(s) or the Respondent(s) does not exercise their right 
of appeal in accordance with the Appeals By-Law in Attachment D5 of this policy, 
refer to sections 14.3 and 14.4 in Attachment D1B of this policy. 
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19. ATTACHMENT D5: APPEALS BY-LAW 

19.1 Right of Appeal 

There shall be no appeal from any decision made under this policy unless the person 
seeking an appeal (Appellant) satisfies the grounds in this Appeals By-Law.  

An appeal of a decision made by: 

(a) the GA Discipline Committee; or  

(b) by the discipline committee of an Association Member but only where a 
disciplinary matter is referred from an Association Member and the CEO of 
GA determines it is appropriate for the GA Appeals Commissioner to 
consider. 

may only be appealed where the Appellant satisfies the Appeals Commissioner 
(appointed in accordance with this Appeals By-Law), in his/her reasonable discretion, 
that there is a reasonable possibility of an appeals tribunal finding: 

(a) the relevant discipline committee failed to abide by the relevant Discipline By-
Law (or equivalent) and such failure resulted in a denial of Natural Justice; 

(b) there was no material on which the relevant discipline committee's decision 
could reasonably be based; and/or 

(c) the penalty imposed was manifestly excessive. 

An appeal of a decision made by the GA CEO (or their delegated person responsible) 
may only be appealed where the Appellant satisfies the Appeals Commissioner, in 
their reasonable discretion, that there is a reasonable possibility of an appeals 
tribunal finding the GA CEO (or their delegated person responsible) failed to follow 
this policy and such failure resulted in a denial of natural justice. 

19.2 Step 1: Lodge Appeals procedure  

(a) Subject to clause 19.1, a Complainant(s) or a Respondent(s) may lodge a 
notice of appeal (Appeal Notice) in relation to the decision of a GA Discipline 
Committee or the discipline committee of an Association Member (individually 
referred to hereon in as a Discipline Committee), as applicable, on one or 
more of the following grounds:  

(i) that a denial of procedural fairness and/or Natural Justice has 
occurred;  

(ii) the Discipline Committee has failed to properly comply with all 
requirements as set out in Attachment D4 of this Policy (or equivalent 
requirements, in the case of an Association Member discipline 
committee); 

(iii) that the sanction imposed is unjust and/or unreasonable; and/or 

(iv) that the decision was not supported by the information/evidence 
provided at the Disciplinary Committee hearing.  
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(b) Subject to clause 19.1, a Complainant or a Respondent may lodge an Appeal 
Notice in relation to a decision of the GA CEO (or their delegated person 
responsible) made under this policy, on the grounds that the GA CEO failed to 
follow this policy and such failure resulted in a denial of Natural Justice. 

(c) To appeal a decision of a Discipline Committee or the GA CEO (or their 
delegated person responsible), the Appellant must lodge an Appeal Notice 
setting out the basis for their appeal (and any submissions in full) with: 

(i) the GA CEO at ausgym@gymnastics.org.au copying the chair of the 
Discipline Committee in the case of an appeal of the Disciplinary 
Committee; and  

(ii) the Board at ausgym@gymnastics.org.au copying in the GA CEO, in 
the case of an appeal of a decision of the GA CEO (or their delegated 
person responsible),  

within 7 days of the relevant decision being made. 

(d) An appeal fee of $500 is payable by the Appellant to GA as soon as 
practicable upon receipt of a valid tax invoice from GA, and, in any event 
(subject to receipt of a valid tax invoice) no later than 2 days prior to the date 
of the hearing. This amount, in full or part, may be refunded at the conclusion 
of the hearing at the full and sole discretion of the Appeals Commissioner. 

(e) If the Appeal Notice is not received by the GA CEO or the Board (as 
applicable) within the timeframe set out in paragraph (c) above, the right of 
appeal will lapse. If the Appeal Notice is received but the appeal fee is not 
received within the timeframe set out in paragraph (d) above, the appeal will 
lapse. 

19.3 Step 2: Appoint Appeals Commissioner 

(a) For an appeal of a decision of a Discipline Committee, the Appeals 
Commissioner shall be appointed at the sole discretion of the GA CEO (or 
their delegated person responsible). 

(b) For an appeal of a decision of the GA CEO, the Appeals Commissioner shall 
be appointed at the sole discretion of the GA Board (or their delegated person 
responsible, which for the avoidance of doubt, shall not be the GA CEO). 

(c) The Appeals Commissioner shall be a person who has legal qualifications in 
dispute resolution or suitable experience in the process of determining 
disciplinary matters within a sport, acting alone and, in the case of an appeal 
of a decision of the GA Discipline Committee, who shall not have been a 
member of the Discipline Committee that made the decision being appealed 
against. 

(d) The Appeal Notice and decision of the Discipline Committee’s or the GA 
CEO's decision, as applicable, will be forwarded to the Appeals 
Commissioner to review and to decide whether there are sufficient grounds 
for the appeal to proceed. 

mailto:ausgym@gymnastics.org.au
mailto:ausgym@gymnastics.org.au
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19.4 Step 3: Notice of Appeal Outcome 

(a) The Appeals Commissioner shall notify GA in writing whether the Appeal 
Notice of appeal is: 

(i) accepted, and if so, whether: 

(A) a hearing will be convened; or 

(B) written submissions (only) shall be called for; or 

(ii) rejected. 

(b) The Appellant shall be notified by GA CEO (or their delegated person 
responsible), in the case of an appeal of a decision of the Discipline 
Committee and by the Board in the case of an appeal of a decision by the GA 
CEO (or their delegated person responsible), in writing as soon as practicable 
after the Appeal Commissioner's decision.  If the Appeal Notice is accepted, 
the Appellant shall also be notified of the time, date and place of any hearing 
or the time for making written submissions. 

(c) The Appeals Commissioner may convene a hearing and may invite any 
witnesses that they believe are required to make an informed decision. 

(d) Subject to this Appeals By-Law, the proceedings of any appeals hearing shall 
be the same or similar, as he/she deems appropriate, as those in respect of 
the Discipline Committee hearing, including the observance of the principles 
of Natural Justice (refer to Attachment D4 of this policy). 

(e) Subject to section 18.4(f), the hearing by an Appeals Commissioner is not a 
rehearing of the matter in full, but rather a hearing of the grounds of appeal 
only. 

(f) If the Appeals Commissioner upholds the appeal after making a determination 
in accordance with section 18.4(e), it may, in its absolute discretion: 

(i) conduct a rehearing of the matter, the subject of the disciplinary 
proceedings, in full, and: 

(A) make findings in accordance with section 17.6 (and for this 
purpose, all references to the GA Discipline Committee in 
clause 17.6 should be replaced with references to the Appeals 
Commissioner); and 

(B) confirm the original penalty imposed on the Appellant or 
impose such alternative penalties as it considers reasonably 
appropriate; or 

(ii) refer the matter, the subject of the disciplinary proceedings, back to 
the original decision maker (which, for the avoidance of doubt, may 
include the GA CEO or the Discipline Committee who heard the matter 
in the first instance). 

(g) Legal representation shall not be permitted unless express permission is 
given by the Appeals Commissioner at their sole discretion. 
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19.5 Step 4: Findings 

(a) The Appeals Commissioner may either dismiss the appeal or uphold the 
appeal and, in any case, make a recommendation(s) to GA as to actions 
following the appeal decision.   

(b) The Appeals Commissioner is not obliged to give oral or written reasons for 
any decision but may do so.  The GA CEO (or their delegated person 
responsible) in the case of an appeal of a decision of the Discipline 
Committee, and the Board in the case of an appeal of a decision of the GA 
CEO (or their delegated person responsible), shall inform the Appellant of the 
decision of the Appeals Commissioner.  

(c) The decision of the Appeals Commissioner shall be final and not subject to 
any further appeal. 

19.6 Step 5: Resolution of Complaint 

Refer to sections 14.3 and 14.4 in Attachment D1B of this policy regarding 
communicating and documenting the resolution. 
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20. PART E: REPORTING REQUIREMENTS AND DOCUMENTS/FORMS 

GA will ensure that all Complaints received, either formal or informal, are properly 
documented.  This includes recording how the Complaint was resolved and the outcome of 
the Complaint. 

The Record of Informal Complaint should be completed by the MPIO or other person who 
dealt with the initial Complainant(s). 

This information, and any additional records and notes, will be treated confidentially (subject 
to disclosure required by law or permitted under this policy) and stored in a secure place. 
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21. ATTACHMENT E1: CONFIDENTIAL RECORD OF INFORMAL COMPLAINT 

Name of person 
receiving Complaint 

 Date:          /       / 

How was the 
Complaint received 

 

Complainant’s Name 
and Age 

 

…………………………………………………….. 

�  Over 18                                                      � Under 18 

�   Wish to remain anonymous? 

  

Complainant’s Contact 
Details 

Phone:……………………………………………… 

Email:……………………………………………….. 

Complainants 
Role/status  

�  Administrator (volunteer)        

�  Parent 

�  Athlete/player                 

�  Spectator 

�  Coach/Assistant Coach          

�  Support Personnel 

�  Employee (paid)        

�  Judge                   

�  Other 

…………………………………. 

Location/event of 
alleged issue 

 

Name and age of 
person complained 
about (Respondent) 

 

…………………………………….. 

�  Over 18                                                      � Under 18 

Respondent’s 
Role/status  

�  Administrator (volunteer)     

�  Parent 

�  Athlete/player                         

�  Spectator 

�  Coach/Assistant Coach         

�  Support Personnel 

�  Employee (paid)                 

�  Judge                         

�  Other 

………………………………….    
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Solution that the 
Complainant wants 

 

 

 

 

What section has 
Respondent allegedly 
breached? (refer to 
section 1.8 of the 
Member Protection 
Policy) 

 

What background 
information provided 

[One page maximum] 

 

 

 

 

How does 
Complainant want to 
proceed 

 

 

 

 

 

 
This record and any notes must be kept in a confidential place – do not enter it on a 
computer system. If the issue becomes a formal Complaint, this record should be sent to the 
GA CEO. 
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22. ATTACHMENT E2: CONFIDENTIAL RECORD OF FORMAL COMPLAINT 

Name of person 
receiving Complaint 

 Date:          /       / 

How was the Complaint 
received 

 

Complainant’s Name 
and Age 

 

…………………………………………………….. 

�  Over 18                                                      � Under 18 

�  Wish to remain anonymous? 

Complainant’s contact 
details 

Phone: 

Email: 

Complainant’s 
Role/status  

�  Administrator (volunteer) 

�  Parent 

�  Athlete/player    

�  Spectator 

�  Coach/Assistant Coach        

�  Support Personnel 

�  Employee (paid)    

�  Judge       

�  Other 

………………………………….     

Name and age of person 
complained about 
(Respondent) 

 

…………………………………….. 

�  Over 18                                                      � Under 18 

Respondent’s 
Role/status  

�  Administrator (volunteer)      

�  Parent 

�  Athlete/player  

�  Spectator 

�  Coach/Assistant Coach                     

�  Support Personnel  

�  Employee (paid)   

�  Judge   

�  Other 

………………………………….   

Location/event of 
alleged issue 
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Description of alleged 
issue 

 

 

 

 

 

 

 

 

Nature of Complaint 
(category/basis/grounds) 

 

Can tick more than one box 

� Harassment  

� Discrimination 

� Sexual/sexist             

� Selection dispute                 

� Coaching methods     

� Physical abuse     

� Sexuality                   

� Verbal abuse 

� Race                         

� Bullying                               

� Religion                    

� Disability                             

� Victimisation 

� Pregnancy                

� Child Abuse (please refer to the 
Child Safe Policy)    

� Unfair decision 

� Other ………………………… 

Methods (if any) of 
attempted informal 
resolution 
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Formal resolution 
procedures followed 

(outline) 

 

 

 

 

 

 

 

 

If investigated: Finding -  

 

If went to GA Discipline 
Committee:  

Decision - 

 

Action recommended - 

 

 

If mediated: 

Date of mediation - 

Were both parties 
present - 

Terms of Agreement - 

 

 

Any other action taken - 
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If went to appeals 
tribunal: 

Decision 

 

Action recommended 

 

 

Resolution � Less than 3 months to resolve 

� Between 3 – 8 months to resolve 

� More than 8 months to resolve 

Completed by 

 

Name: 

Position: 

Signature:                                                                                /   /      

Signed by: 

 

Complainant: 

 

Respondent: 

 

This record and any notes must be kept in a confidential place. If the Complaint is of a 
serious nature or is escalated to and/or dealt with at the national level, the original must be 
forwarded to the national body and a copy kept at the Affiliated Club / Association Member 
level (whatever level the Complaint was made). 
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23. ATTACHMENT E3: INVESTIGATION REPORT TEMPLATE (SUGGESTED) 

This template provides generic headings that are suitable for most types of investigations. 
There may be more appropriate headings for specialised investigation reports.  

The purpose of these headings is to provide a clear structure to the report and assist the 
investigator to focus on:  

(a) the issues examined  

(b) the process followed  

(c) the findings  

(d) the recommendation(s) for action (if requested) 

Reports should be clear and concise with all content and findings presented in an unbiased 
and evidence-based manner. 

These headings are a suggestion and guide only. 

23.2 Headings (suggested): 

(a) Executive summary (usually only used for more detailed reports)  

(b) Introduction / Background 

(c) Scope of Investigation  

(d) The allegations 

(e) An outline of the evidence that emerged during the investigation references to 
each allegation 

(f) An outline of the investigator’s analysis of the evidence and findings of fact for 
each allegation 

(g) An outline of finding for each allegation 

(h) Recommendations (if requested in the scope) 
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24. PART F: NATIONAL SUPPORT SERVICES 

If you or someone you know is at imminent risk, call Emergency Services on 000. 

If you or someone you know is in crisis, and you are unsure which service to contact, call 
Kids Help Line on 1800 55 1800 or Lifeline on 13 11 14. Both are available from anywhere in 
Australia 24 hours a day (toll free) and provide generalist crisis counselling, information and 
referral services. 

1800 Respect  

Call 1800 737 732  

24/7 telephone and online crisis support, information and immediate 
referral to specialist counselling for anyone in Australia who has 
experienced or been impacted by sexual assault, or domestic or family 
violence.  

1800 THE LINE   

Call 1800 695 463 

A national relationships helpline for Children to talk to someone about 
the relationship issues they may be experiencing, or if they are unclear 
about where to draw the line between what is, or is not, a respectful 
relationship. 

Lifeline  

Call 13 11 14 

A generalist and crisis telephone counselling, information and referral 
service, provided by trained volunteers who are supported by 
professional staff. 

Blue Knot Foundation  
1300 657 380 

Staffed by trained trauma-informed counsellors, this support line offers 
information, support and referral to adult survivors of childhood trauma 
and abuse, and partners, family and friends of survivors. 

Bravehearts  

Call 1800 272 831 

Open to anyone wanting information, advice, referrals and support 
regarding child sexual assault. 

Child Wise 

National Child Abuse 
Prevention Helpline   

Call 1800 99 10 99 

Confidential support services for individuals who have experienced 
abuse in an institutional setting and/or need support and counselling 
after giving evidence to the Royal Commission into Institutional 
Responses to Child Sexual Abuse, or for professionals supporting 
these individuals. This helpline can provide information, short-term 
counselling, and referrals. 

Children and Young 
People with Disability 
Australia  Call 1800 222 
660 

National peak body for Children with disability. Provides information 
and systemic representation 

Counselling Online A free online and SMS/text-based service providing assistance to 
Australian residents concerned about alcohol and other drugs 

Headspace   

Call 1800 650 890 

A free and confidential telephone and online service for people aged 
12-25. Qualified youth mental health professionals provide support to 
young people worried about their mental health or experiencing issues 
such as depression, bullying and isolation. Support is also available to 
concerned parents or carers. 

Healing Foundation  Service to help build the capacity of Indigenous organisations and 
support the development of the Link Up network 

Kids Helpline Call 1800 
55 1800 

Kids Helpline is Australia’s only free, private and confidential 24/7 
phone and online counselling service for young people aged 5 to 25. 

http://www.1800respect.org.au/
https://www.theline.org.au/
http://www.lifeline.org.au/
https://www.blueknot.org.au/Helpline
https://bravehearts.org.au/
https://www.childwise.org.au/page/66/helpline
https://www.childwise.org.au/page/66/helpline
https://www.childwise.org.au/page/66/helpline
https://www.cyda.org.au/contact
https://www.cyda.org.au/contact
https://www.cyda.org.au/contact
https://www.counsellingonline.org.au/
https://www.eheadspace.org.au/
http://healingfoundation.org.au/
https://kidshelpline.com.au/
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People with Disability 
Australia – Call 1800 
422 015/TTY: 1800 422 
016 

National telephone line to provide information and referrals to people 
with disabilities 

QLife  

Call 1800 184 527 

Provides early intervention, peer supported telephone counselling and 
referral services for people who identify as gender diverse, lesbian, 
gay, bisexual, trans, and/or Intersex (LGBTI). 

Sexual Assault 
Counselling Australia 
Call 1800 211 028 

National telephone counselling service for people who have 
experienced abuse. Face-to-face counselling is available in New 
South Wales. 

https://pwd.org.au/
https://pwd.org.au/
https://qlife.org.au/
http://www.sexualassaultcounselling.org.au/
http://www.sexualassaultcounselling.org.au/
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VPGTC – HOT WEATHER POLICY  

1. General Statement  

1.1 Victoria Park Gymnastics and Trampoline Club Inc acknowledges that environmental 

factors such as heat can and do affect the health and safety of all those involved in activities 

conducted by the Association and its Members.  

1.2 Gymnastics is an indoor sport and members involved in training and competitions are at 

risk from dangers relating to high environmental temperatures, but not direct sunlight.  

1.3 VPGTC encourages all members to adopt and implement this policy (as a minimum) for 

the safety of those involved in Gymnastics at all levels of participation, across all Gymsports.  

1.4 This policy governs: -Gymnasts/Athletes -Club and State Team Coaches -

Judges/Officials -Club Administrators -State Team Managers/Chaperones -Competition 

Floor Managers  

2. Recommended Preparation 

2.1 Coaches, club administrators and athletes should make themselves aware of expected 

temperatures for their day of training or competition.  

2.2 Coaches should ensure athletes have followed the recommended preactivity fluid intake 

of at least 500ml (2/3 glasses) ½ to 1 hour prior to training or a competition.  

2.3 Water should be available at the venue, but it is recommended to carry a personal 

supply of water.  

2.4 Athletes participating in training and competitions should ensure a sufficient level of 

fitness has been achieved, however if they are feeling unwell prior, during or following 

commencement of their activity in hot weather they should seek medical advice.  

2.5 Coaches/ athletes should prepare personal cooling items such as a spray bottle 

containing cool water to be sprayed on the face and/or body when required, or a hand towel 

that can be dampened and applied to the face and/or body when required. 

2.6 Vigorous exercise in sport places some people at risk of heat illness. Even in cool 

weather, heat illness may occur in people exercising at high intensity for more than about 45 

minutes. Heat illness may also occur with prolonged exposure to hot weather. 

 

 

 

3. Venue Operator Responsibilities  

3.1 Ensure venue airflow is maximised, including the use of air conditioners or fans where 

practical, during activities.  

3.2 Ensure a sufficient supply of ambient (room temperature) water is available.  
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VPGTC – HOT WEATHER POLICY  

3.3 A supply of ice (to suck on or apply at the back of the neck) should be available at all 

venues.  

4. Coaches’ Responsibilities  

4.1 Ascertain whether any athletes in their care have a known medical condition.  

4.2 Ensure athletes take adequate fluids before, during and after training performing 

routines.  

4.3 Encourage fluid intake during breaks.  

4.4 Ensure adequate rest breaks are taken during training sessions.  

4.5 Request additional time between performing routines for the purpose of athlete recovery 

and fluid intake, during competitions.  

5. Officials’ Responsibilities  

5.1 Monitor athletes for signs of heat illness. Light headedness, dizziness. Nausea. Obvious 

fatigue. Cessation of sweating. Obvious loss of skill and coordination/clumsiness or 

unsteadiness. Confusion. Aggressive or irrational behaviour. Altered consciousness. 

Collapse. Ashen grey pale skin.  

5.2 Ensure this policy is adhered to.  

5.3 The competition manager should be prepared to cancel or discontinue competitions in 

extreme conditions. 

5.4 The competition manager should be prepared to allow additional breaks at competitions.  

5.5 The competition manager and first aid officer should ensure the following measures are 

followed to assist in decreasing body temperature if symptoms of heat illness are suspected. 

Treating heat illness, lay the person down and raise their legs Remove as much clothing as 

possible Apply active cooling measures, such as a fan or ice towels, if the core temperature 

is elevated Apply ice packs to the armpits, groin, and neck areas Give fluids, if the athlete is 

conscious If the athlete remains seriously ill, confused, vomiting or shows signs of altered 

consciousness call an ambulance immediately and seek medical help. Continue cooling. If 

available, cool in a shallow canvas/ plastic bath of iced water (5-10 minutes)  

6. Athletes Recommended Fluid Preparation and Replacement Rate  

6.1 Athletes’ should drink at least 500ml (2 glasses) of water in the 2 hours prior to exercise.  

6.2 Athletes’ engaged in exercise lasting 60 minutes or longer should drink at least 500ml (2 

glasses) of water or sports drink per hour.  

6.3 Athletes’ should during training/competition take advantage of all breaks to drink up.  

6.4 After training/exercise athletes should drink water to replace your fluid deficit to ensure 

that they are fully re-hydrated.  
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VPGTC – HOT WEATHER POLICY  

7. Cancellations  

The following clause is to be applied to events and training sessions that are conducted in 

non-air-conditioned venues and facilities:  

7.1 If for the preceding two (2) days of a competition event and or training session the 

maximum temperature reached is 36 degrees Celsius, and the predicted temperature for the 

competition event and or training session is 36 or above degrees Celsius, the competition 

and or training session may be rescheduled. 
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VPGTC - SMOKE FREE POLICY  

POLICY STATEMENT 

Victoria Park Gymnastics and Trampoline Club Inc Smoke Free Policy provides for a healthy, smoke 
free environment at all Victoria Park Gymnastics and Trampoline Club Inc venues.  The Policy applies 
to all people within Victoria Park Gymnastics and Trampoline Club Inc venues including employees, 
members, participants, volunteers, and visitors.  

 
PURPOSE 

Whilst the laws on smoke free workplaces vary across Australia and the various jurisdictions across 

Australia have separate legislative requirements. The aim of Victoria Park Gymnastics and Trampoline 

Club Inc Smoke Free Policy is to provide a smoke free environment for non-smokers and a pleasant, 

cleaner environment for all.  The primary goals of this policy are to: 

• Reduce the health risks associated with smoking and exposure to environmental tobacco 
smoke; and 

• Provide a healthier, cleaner, and safer work environment. 
 

RATIONALE 

 
Legislation and the legal duty of care are some reasons to have a totally smoke free club. Going totally 
smoke free will help Victoria Park Gymnastics and Trampoline Club Inc comply with these 
responsibilities and provide a healthier club environment. 
 
Other rationales include. 

• Common law: the club has a legal duty to ensure that employees, volunteers, members, 
spectators, players, officials, and visitors are not exposed to potentially harmful situations. 

• Role Modelling: can have a significant impact on the junior members of the club. A smoke 
free policy can make smoking less visible and less socially acceptable, whilst creating a 
healthier and more attractive environment for new members and sponsors. 

• Effects on others: Second-hand smoke can be hazardous to the health of other people, even 
when outdoors. 

• Smoke free Areas: may support people who are trying to quit or reduce their cigarette 
consumption. They also help reduce cigarette butt litter and reduce fire risks. Accordingly, the 
following smoke free policy has been developed by Victoria Park Gymnastics and Trampoline 
Club Inc. 

DEFINITIONS 

 

• Member: being an athlete member of Victoria Park Gymnastics and Trampoline Club Inc or 
any person who has paid for membership/classes with Victoria Park Gymnastics and 
Trampoline Club Inc.  A member is also a coach, judge, volunteer and/or committee member. 

• Visitors: being spectators who are family or friends of Members, competing gymnasts and 
contractors and other work-related personnel. 

SCOPE 

 
• The Policy applies to all Victoria Park Gymnastics and Trampoline Club Inc facilities including 

buildings, vehicles and outdoor areas within Victoria Park Gymnastics and Trampoline Club 
Inc boundaries.  The boundaries will be clearly marked with signs “Welcome to the Club’s 
Smoke Free Environment - NO smoking beyond these signs”.  The policy applies to all people 
within the Club’s facilities including employees, members, participants, officials, coaches, 
volunteers, spectators, and visitors. 

• Members, guests and representatives of Victoria Park Gymnastics and Trampoline Club Inc 
are to refrain from smoking during events, even when at a non Victoria Park Gymnastics and 
Trampoline Club Inc venue.  
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VPGTC - SMOKE FREE POLICY  

 

POLICY EDUCATION 

 

Multiple modes of communication will be utilised to increase awareness of the policy amongst Victoria 

Park Gymnastics and Trampoline Club Inc staff, members, and visitors.  The following modes of 

communication will ensure ongoing awareness: 

• Brochures will be available at all Victoria Park Gymnastics and Trampoline Club Inc sites and 
will be located in reception areas. The brochure will also be included in all Staff Induction Kits 
and Member Registration Kits.  All members will be informed of the Smoke Free Policy and 
provided with the smoke free brochure.  The brochure will provide information about the policy 
and policy rationale.  It will also provide information about: 

− the risks associated with smoke exposure and the risk to the environment. 

− quitting methods and products; and 

− contacts for further information regarding the policy and quitting smoking. 

• Posters will be displayed around all of Victoria Park Gymnastics and Trampoline Club Inc sites. 

• Advertisements for Victoria Park Gymnastics and Trampoline Club Inc job positions, and 
tenders for contractors, will include a statement regarding the Smoke Free Policy. 

 

POLICY COMPLIANCE 

 

It is not only a requirement of membership that you adhere to this policy, there is also strong community 

support for banning smoking at sporting venues. This means most people will voluntarily comply with 

the smoking ban and expect others to do so. Policy compliance will be facilitated through education, 

publicity, widespread promotion, and reiteration of the Policy. 

• For staff, non-compliance will lead to the same disciplinary actions as for all other of Victoria 
Park Gymnastics and Trampoline Club Inc policies. All staff members in supervisory positions 
are accountable for enforcing the Policy amongst their staff. 

• Those staff that choose to smoke, may only do so in their designated breaks and in designated 
areas, provided they are not in club uniform. 

• All staff members are responsible for encouraging adherence to the Policy amongst visitors 
but are not empowered to enforce compliance. Upon seeing visitors smoking within the 
boundaries of any of Victoria Park Gymnastics and Trampoline Club Inc site, staff members 
are requested to approach the person who is smoking in a non-smoking area and;  
1.  Assume that the person is unaware of the policy; and  
2.  Politely ask them to refrain from smoking [or move to a smoking area] and remind them 

about the smoke free legislation/policy. This procedure may not be effective in some 
cases, and so a common sense approach is recommended. 

 

• All staff members are responsible for educating their members about the Smoke Free Policy 
and encouraging adherence to the Policy. 

 

CONFIDENTIALITY AND REPORTING 

 
• Breaches of this Policy must be reported to Victoria Park Gymnastics and Trampoline Club Inc 

management as soon as reasonably practicable, but in any case, no later than 14 days of any 
occurrence. 

• Breaches of this Policy must be kept confidential and disclosure to any third party beyond 
Victoria Park Gymnastics and Trampoline Club Inc management is not permitted. 

 

POLICY OUTCOMES 

 

Anticipated outcomes of Victoria Park Gymnastics and Trampoline Club Inc Smoke Free Policy are as 

follows: 
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• Provision of cleaner environment for all people at Victoria Park Gymnastics and Trampoline 
Club Inc venues. 

• Widespread awareness of the Policy purpose and rationale. 

• Promotion of Victoria Park Gymnastics and Trampoline Club Inc as a leading example of a 
healthy and progressive organisation. 

 

 

 

Disclaimer: Please note that this information is not intended to constitute legal advice, and is provided by Gymnastics Australia as general information only. You should 

not rely on it without first verifying the accuracy, completeness and currency of the material, its relevance to your individual circumstances and, where appropriate, obtaining 

specific legal advice.  Gymnastics Australia does not make any warranties for the information contained herein in regard to compliance with The Club’s National Standards. 
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	PREFACE
	1.  PART A – member protection Policy
	1.1 Introduction
	(a) Vision
	(b) Mission
	(c) Values

	1.2 Purpose of this policy
	(a) the Discipline By-Law and the Appeals By-Law (at Attachments D4 and D5) have been adopted as by-laws under this policy and clauses 11.2(b) and 11.2(c) of the GA Constitution and are binding on all persons and organisations who are bound by this po...
	(b) this Member Protection Policy constitutes the Grievance By-Law under clause 11.2(a) of the Constitution and all Grievances must be dealt with in accordance with this policy.

	1.3 Who is bound by this policy
	(a) This policy applies to anyone involved in the sport of gymnastics in Australia including (but not limited to):
	(i) persons appointed or elected to boards, committees and sub-committees;
	(ii) employees, contractors and volunteers of GA;
	(iii) Members of the National Gymsport Commissions;
	(iv) support personnel appointed or selected to teams and squads (e.g. managers, chaperones, physiotherapists, psychologists, masseurs);
	(v) coaches and assistant coaches;
	(vi) Participants;
	(vii) judges and other officials involved in the regulation of the sport;
	(viii) Members, including Life Members;
	(ix) personnel participating in events and activities, including camps and training sessions, held or sanctioned by GA; and
	(x) any other person including spectators and parents/guardians.

	(b) the following organisations:
	(i) any Member and their members; and
	(ii) any other organisations affiliated with GA or an Association Member and its members;


	1.4 Organisational responsibilities
	(a) adopt, implement and comply with this policy;
	(b) make such amendments to their Constitution, Rules or Policies necessary for this policy to be enforceable;
	(c) publish, distribute and promote this policy and the consequences of breaches;
	(d) promote and model appropriate standards of behaviour at all times;
	(e) promptly deal with any breaches or Complaints made under this policy in a sensitive, fair, timely manner;
	(f) apply this policy consistently;
	(g) recognise and enforce any penalty imposed under this policy;
	(h) ensure that a copy of this policy is available or accessible to the persons and associations to whom this policy applies;
	(i) use appropriately trained people to receive and manage complaints and allegations (Member Protection Information Officers (MPIOs)); and
	(j) monitor and review this policy at least annually.

	1.5 Individual Responsibilities
	(a) making themselves aware of the policy and complying with its standards of behaviour;
	(b) complying with GA’s screening requirements and any state/territory Working with Children Checks or equivalent;
	(c) placing the safety and welfare of children above other considerations and in line with the GA Child Safe Policy;
	(d) being accountable for their behaviour;
	(e) not making false, misleading of vexatious claims against any other member or person;
	(f) following the procedures outlined in this policy if they wish to make a Complaint or report a concern about possible Child Abuse, Discrimination, Harassment or other inappropriate behaviour;
	(g) complying with any decisions and/or disciplinary measures imposed under this policy; and
	(h) completing a Member Protection Declaration set out in Part C of this policy (where applicable).

	1.6 POSITION STATEMENTS - General
	(a) Child Protection
	(b) Discrimination and Harassment
	(i) Discrimination
	(ii) Harassment
	(iii) Prohibition against Discrimination and Harassment

	(c) Physical Violence
	(d) Intimate Relationships
	(i) the relative age and social maturity of the Participant;
	(ii) any potential vulnerability of the Participant;
	(iii) any financial and/or emotional dependence of the Participant on the coach or official;
	(iv) the ability of the coach or official to influence the progress, outcomes or progression of the Participant’s performance and/or career;
	(v) the extent of power imbalance between the Participant and coach or official; and
	(vi) the likelihood of the relationship having an adverse impact on the Participant and/or other Participants.

	(e) Pregnancy
	(f) Bullying
	(i) verbal Abuse including shouting, swearing, teasing, making belittling remarks or persistent unjustified criticism;
	(ii) excluding or isolating a group or person;
	(iii) spreading malicious rumours; or
	(iv) psychological Harassment such as intimidation.

	(g) Gender Identity and Intersex Status
	(i) Gender identity Discrimination and Harassment
	(ii) Participation in sport
	(iii) Intersex status

	(h) Responsible service and consumption of alcohol
	(i) alcohol should not be available or consumed at sporting events involving Children;
	(ii) alcohol-free social events be provided for Children and families;
	(iii) food and low-alcohol and non-alcoholic drinks be available at events GA hold or endorse where alcohol is served;
	(iv) a senior GA personnel is present at events GA holds or endorses where alcohol is served to ensure appropriate practices in respect of the consumption of alcohol are followed; and
	(v) safe transport options be promoted as part of any event GA holds or endorses where alcohol is served.

	(i) Smoke-free environment
	(i) No smoking shall occur at or near any sporting event or competition involving persons under the age of 18.  This policy shall apply to coaches, players, trainers, officials, contractors and volunteers;
	(ii) Social functions shall be smoke free, with smoking permitted at designated outdoor smoking areas, in line with the relevant legislation;
	(iii) Coaches, officials, trainers, contractors, volunteers and players will refrain from smoking and remain smoke free while wearing official GA uniform and/or while involved in an official capacity for any of GA, Association Members, Affiliated Club...

	(j) Illegal and Performance Enhancing Drugs
	(i) performance enhancing drugs; and
	(ii) illegal drugs used for social purposes.
	(iii) All requirements of ASADA must be adhered to by all Members;
	(iv) The possession, use, distribution or selling of illegal drugs for any purposes on Affiliated Club premises, or at any function or activity organised by GA or any Association Member or Affiliated Club, is wholly prohibited.
	(v) In the case of an incident involving an illegal drug, the initial actions and responses of GA or any Association Member or Affiliated Club will focus on the safety and welfare of those directly and indirectly involved. All responses and actions wi...
	(vi) GA will investigate all apparent or alleged breaches of this policy consistent with the principles of Natural Justice (where appropriate) and determine a course of action after all relevant facts and circumstances are known.
	(vii) GA may refer a person who is involved in illegal drug use to a medical or health service for assistance or, wherever necessary, to the relevant authorities such as Police.
	(viii) If it is suspected or known that a person is involved in supplying illegal drugs, the relevant authorities will be notified immediately.
	(ix) In the interests of health and safety, GA will contact the parents/guardian of a minor where apparent or suspected illegal drug use has occurred (unless by doing so it will place the safety of the individual at risk of greater harm).
	(x) If the person is aged over 18 years, GA will decide whether contacting parents or guardian is in the best interests of the individual. In this circumstance, GA will determine each case on its merits.

	(k) Social Networking Websites
	(i) must not contain material which is, or has the potential to be, offensive, aggressive, defamatory, threatening, discriminatory, obscene, profane, harassing, embarrassing, intimidating, sexually explicit, bullying, hateful, racist, sexist or otherw...
	(ii) must not contain material which is inaccurate, misleading or fraudulent;
	(iii) must not contain material which is in breach of laws, court orders, undertakings or contracts;
	(iv) should respect and maintain the privacy of others; and
	(v) should promote the sport in a positive way.

	(l) Recruitment and Screening

	1.7 Complaints Handling
	(a) Child Abuse and Misconduct with a Child Allegations
	(b) Handling Complaints
	(i) state/territory level or involves people operating at the state level, then the Complaint should be reported to and handled by the relevant Association Member in the first instance; or
	(ii) club level or involves people operating at the club level, then the Complaint should be reported to and handled by the relevant club in the first instance.

	(c) Vexatious Complaints and Victimisation
	GA takes Complaints under this policy seriously.  Any Complaint not made on a proper basis, or in good faith, or motivated by malice or aimed at being ‘payback’ or vindictive may lead to disciplinary action being taken against the person lodging the C...
	(d) GA Discipline Committee
	(i) referred to the GA Discipline Committee under this policy; or
	(ii) not suitable for referral to the GA Discipline Committee.

	(e) Appeals

	1.8 What is a breach of this policy
	(a) breaching the Codes of Behaviour (Roles and Responsibilities) that can be found in Part B of this policy;
	(b) bringing the sport and/or GA into disrepute, or acting in a manner likely to bring the sport and/or GA into disrepute;
	(c) failing to follow GA policies (including this policy) and procedures for the protection, safety and welfare of children (including the Child Safe Policy);
	(d) discriminating against, harassing or bullying (including cyber bullying) any person;
	(e) victimising another person for making a Complaint;
	(f) engaging in a sexually inappropriate relationship with a person that they supervise, or have influence, authority or power over;
	(g) verbally or physically assaulting another person, intimidating another person or creating a hostile environment within the sport;
	(h) disclosing to any unauthorised person or organisation any GA information that is of a private, confidential or privileged nature;
	(i) making a Complaint they know to be untrue, vexatious, malicious or improper;
	(j) failing to comply with a penalty imposed after a finding that the individual or organisation has breached this policy; or
	(k) failing to comply with a direction given to the individual or organisation during the investigation and/or discipline process; or
	(l) providing false or misleading information in a Member Protection Declaration, Working With Children Check, or in completing any other GA document.

	1.9 Disciplinary Measures
	(a) If an individual or organisation to which this policy applies breaches this policy or the Child Safe Policy, one or more forms of discipline may be imposed. Any disciplinary measure imposed under this policy must:
	(i) be applied consistent with any contractual and employment rules and requirements;
	(ii) be fair and reasonable;
	(iii) be based on the evidence and information presented and the seriousness of the breach; and
	(iv) be determined in accordance with the GA Constitution, By Laws, this policy and/or rules of the sport.


	1.10 Individual Disciplinary Measures
	(a) a direction that the individual makes a verbal and/or written apology;
	(b) a written warning;
	(c) a direction that the individual attend counselling or undergo training to address their behaviour;
	(d) a withdrawal of any Award, placing, record, achievement bestowed in any tournament, activity or event held or sanctioned by GA,
	(e) a demotion or transfer of the individual to another location, role or activity;
	(f) a suspension of the individual’s membership or participation or engagement in a role or activity;
	(g) a termination of the individual’s membership, appointment or engagement;
	(h) in the case of a Technical Member, a direction that their accreditation be suspended for a period of time or permanently;
	(i) a fine; and/or
	(j) any other form of discipline that the GA CEO or the GA Discipline Committee considers appropriate.

	1.11 Organisation Disciplinary Measures
	(a) a written warning;
	(b) a fine;
	(c) a direction that any rights, privileges and benefits provided to that organisation by the national body or other peak association be suspended for a specified period or permanently;
	(d) a direction that any funding granted or given to it by GA cease from a specified date (or for a specified period);
	(e) a direction that GA cease to sanction events held by or under the auspices of that organisation;
	(f) a recommendation to GA that its membership of GA be suspended or terminated in accordance with the relevant constitution or rules; and
	(g) any other form of discipline that the GA CEO or Discipline Committee considers to be reasonable and appropriate.

	1.12 Factors to Consider in Disciplinary Measures
	(a) nature and seriousness of the breach;
	(b) if the person knew or should have known that the behaviour was a breach;
	(c) level of contrition;
	(d) the effect of the proposed disciplinary measures on the person including any personal, professional or financial consequences;
	(e) if there have been relevant prior warnings or disciplinary action;
	(f) ability to enforce discipline if the person is a parent or spectator (even if they are bound by the policy); and
	(g) any other mitigating circumstances.

	1.13 Glossary of Terms
	(a) age;
	(b) disability;
	(c) family/carer responsibilities;
	(d) gender identity/Transgender status;
	(e) homosexuality and sexual orientation;
	(f) marital status;
	(g) irrelevant medical record;
	(h) irrelevant criminal record;
	(i) political belief/activity;
	(j) pregnancy and breastfeeding;
	(k) race;
	(l) religious belief/activity;
	(m) sex or gender;
	(n) social origin; or
	(o) trade union membership/activity.
	(a) holding a competitive sporting activity for boys and girls only who are under the age of 15;
	(b) excluding people on the basis of their sex and/or gender identity status from participation in a competitive sporting activity where the strength, stamina or physique of competitors is relevant to the specific activity (note that this does not app...
	(c) not selecting a Participant if the person’s disability means he or she is not reasonably capable of performing the actions reasonably required for that activity.
	(a) the Respondent must know the full details of what is being said against them and any alleged breach of any rules, regulations or policies and have the opportunity to respond;
	(b) all relevant submissions must be considered;
	(c) no person may judge their own case;
	(d) the decision maker/s must be unbiased, fair and just; and
	(e) the penalties imposed must be fair.
	(a) ‘contact behaviour’, such as sexual intercourse, kissing, fondling, sexual penetration or exploiting a Child through prostitution; and
	(b) ‘non-contact behaviour’, such as flirting, sexual innuendo, inappropriate text messaging, inappropriate photography or exposure to pornography or nudity.


	(i) Listen and act to enhance member experiences
	(ii) Strive to learn and understand our people 
	(iii) Create environments where opinions are heard and valued
	(i) Inspire and implement innovative thinking and behaviour
	(ii) Keep things simple, safe and fun
	(iii) Anticipate change and use evidence to determine our future
	(i) Seek shared alignment around decisions and accountability Operate collectively with transparency
	(ii) Work together to proactively identify opportunities and solve our problems
	(iii) Build trust, strengthen relationships and communicate openly
	(i) Act in the best interest of gymnastics with commitment to our vision
	(ii) Operate collectively with transparency
	(iii) Demonstrate and promote honesty and respect
	2. PART B – Code of ETHICS AND CODES OF BEHAVIOUR
	(a) To act within the rules and spirit of our sport;
	(b) To display respect and courtesy towards everyone involved in our sport and prevent Discrimination and Harassment;
	(c) To prioritise the safety and well-being of Children involved in our sport;
	(d) To report any behaviour that is a breach of this code to help prevent the Abuse of Children in our sport;
	(e) To encourage and support opportunities for participation in all aspects of our sport.
	(a) Coaches
	(b) Judges
	(c) Participants
	(d) Administrators and Volunteers
	(e) Directors
	(f) Parents/Guardian and
	(g) Spectators

	3. ATTACHMENT B1: CODE OF ETHICS
	(a) Respect the rights, dignity and worth of others;
	(b) Conduct themselves in line with GA’s values;
	(c) Be fair, considerate and honest in all dealings with others;
	(d) Be professional in, and accept responsibility for, their actions;
	(e) Make a commitment to providing quality service;
	(f) Maintain a duty of care (and follow any safety guidelines) to others involved in GA, the Association Members and the Affiliated Clubs (where a duty of care applies);
	(g) Be aware of, and maintain an uncompromising adhesion to GA’s standards, rules, regulations and policies including this policy and the Child Safe Policy;
	(h) Establish and maintain an environment that is safe for the conduct of activities for Children;
	(i) Operate within the rules of the sport including national and international guidelines that govern GA, the Association Members and the Affiliated Clubs;
	(j) Show concern and caution towards others who may be sick or injured;
	(k) Show concern for the health, safety and welfare of members and participants;
	(l) Give all people equal opportunities to participate;
	(m) Be a positive role model, demonstrating a high degree of individual responsibility (especially when dealing with children), understanding that their words and actions are an example;
	(n) Wear their uniform, accreditation and identification card/pass/badge while involved in delivering gymnastic services or as required by an affiliated member (such as when representing GA, any Affiliated Club at designated functions or to and from w...
	(o) Understand the repercussions if they breach, or are aware of any breaches of, this Code of Ethics;
	(p) Do not shame, humiliate, oppress, belittle, harass or degrade any person, particularly children;
	(q) Do not unlawfully discriminate against any person, especially children, because of culture, race, ethnicity or disability;
	(r) Do not engage in any activity with a Participant that is likely to harm them;
	(s) Do not do anything that brings GA, an Association Member or an affiliated club of the sport of gymnastics into disrepute or engage in conduct that is unbecoming;
	(t) Do not use your involvement with GA, an Association Member or an Affiliated Club to promote your own beliefs, behaviours or practices where these are inconsistent with those of GA, an Association Member or an Affiliated Club;
	(u) Do not supply alcohol or drugs (including tobacco) to Children participating in gymnastic events, services or programs; and
	(v) While on duty, do not:
	(i) use, possess or be under the influence of an illegal drug;
	(ii) use or be under the influence of alcohol;
	(iii) be incapacitated by any other legal drug such as prescription or over-the-counter drugs.


	4. Attachment B2:  CODE OF BEHAVIOUR - COACH ROLE AND RESPONSIBILITIES
	4.1 Abide by the rules of GA as set forth in its Constitution, Policies and By-Laws:
	(a) accept any judgments made; and
	(b) use the established procedures for challenging a competitive result, contesting a team selection decision, complaining about the conduct of another Member, or attempting to change policy of GA.

	4.2 Direct their observations and recommendations regarding all aspects of gymnastics to the appropriate persons for the betterment of the sport:
	(a) be constructive with criticisms and direct comments and observations to the relevant individuals and organisations, to avoid gossip, innuendo and malicious comment; and
	(b) respect the efforts of appointed and elected representatives of GA.

	4.3 Represent themselves and their coaching status in an honest and professional manner, without bringing the coaching profession or GA into disrepute:
	(a) use their accreditation status and Technical Membership to represent their ability in an honest manner, not to gain unwarranted favours; and
	(b) extend professional courtesy to other coaches, Participants and their parents by keeping them informed in matters relevant to Participant’s training programs.

	4.4 Exercise a standard of care consistent with their competence and obligations as a coach:
	(a) coach within the limits of their competence as a coach;
	(b) provide planned and sequential training programs based on the individual developmental needs of Participants;
	(c) modify the training program for injured Participants based on appropriate medical advice when required; and
	(d) ensure that rules, equipment, length of games and training schedules are modified to suit the age, ability and maturity level of Participants.

	4.5 Provide a quality service to Participants and to the sport:
	(a) maintain or improve their current National Coaching Accreditation scheme level;
	(b) seek continual improvement through performance appraisal and ongoing coach education;
	(c) honour the responsibilities given to a coach by keeping all relevant qualifications up to date; and
	(d) work to ensure Participants’ time spent with them is a positive experience;
	(e) follow the high-performance direction of the national Head Coach or equivalent where required; and
	(f) provide quality supervision and instruction for Child Participants.

	4.6 Promote and assist in the development of the coaching profession
	(a) assist others to develop good attitudes, skills and knowledge relating to the sport; and
	(b) promote and assist in the education of other coaches

	4.7 Put Participants’ welfare first; making decisions based on the best interests of your Participants’ sporting, education and vocational careers:
	(a) acknowledge the individual talents and potential of Participants;
	(b) ensure Participants and their parents/guardians are informed of their real level of ability and are not given a false impression of their level of current ability or potential;
	(c) provide positive reinforcement and constructive comments rather than use of negative feedback;
	(d) maintain a balanced emphasis of sporting involvement within educational and career objectives; and
	(e) remember that people participate for their enjoyment and benefit. Do not overemphasise Awards.

	4.8 Show leadership, and support efforts to remove the abuse of drugs in sport:
	(a) abide by the regulations of the relevant national and international sporting and government bodies; and
	(b) respect the health and dignity of Participants to compete on the basis of their abilities; within the rules of the sport of gymnastics.


	5.  attachment B3:  CODE OF BEHAVIOUR - JUDGE ROLE AND RESPONSIBILITIES
	(a) understand and abide by the Judge’s Oath;
	(b) be fully conversant with the International Gymnastics Federation Code of Points and/or any other published rules and regulations pertaining to the standard of gymnastics being judged;
	(c) actively maintain technical knowledge through ongoing review of the Code of Points, technical publications, videos and gym floor participation;
	(d) attend all pre-competition judge’s meetings;
	(e) dress in a tidy fashion benefiting the status and image of a judge;
	(f) be punctual for all official events; and
	(g) be prepared to counsel athletes and coaches regarding the  athlete’s performance after competitions
	5.1 When travelling with a team:
	(a) report any significant outcomes from the pre-competition meetings to the team coach;
	(b) be available to attend training sessions to advise on judging matters;
	(c) emphasise the spirit of the sport rather than the errors;
	(d) compliment and encourage all competitors;
	(e) be accountable for one’s own judging performance; and
	(f) be a current Technical Member of GA/ Association Member.

	5.2 At competitions:
	(a) be prepared for the competition by having all personal judging equipment and accessories readily available and by being conversant with the apparatus and exercises;
	(b) be co-operative with competition organisers, floor managers, announcers and head judges;
	(c) be quick and accurate in determining scores;
	(d) be co-operative in judges’ conferences and assist the head judge to arrive at the final score;
	(e) be prepared to justify scores in a judge’s conference; and
	(f) be consistent, objective and courteous at all times.


	6.  attachment B4: CODE OF BEHAVIOUR - PARTICIPANT ROLE AND RESPONSIBILITIES
	(a) do not initiate or tolerate acts of aggression;
	(b) respect the talent, potential and development of fellow Participants and Participant;
	(c) care for and respect the equipment provided to them as part of their program/activity;
	(d) be frank and honest with their coach concerning illness and injury and your ability to train fully within the program requirements;
	(e) conduct yourself in a professional manner relating to language, temper and punctuality;
	(f) maintain high personal behaviour standards at all times;
	(g) abide by the rules and respect the decisions of the official, making all appeals through the formal process and respecting the final decision;
	(h) be honest in their attitude and preparation to training;
	(i) work equally hard for themselves and their team; and
	(j) cooperate with coaches and staff in the development of programs to adequately prepare you for competition at the highest level.

	7.  ATTACHMENT B5:  CODE OF BEHAVIOUR – ADMINISTRATORS and VOLUNTEERS ROLES AND RESPONSIBILITIES
	(a) adopt a collaborative and consultative approach to planning, leadership, management, administration and decision making
	(b) create accessible pathways for people to participate in sport, not just as an Participant but as a coach, judge, administrator or any other role;
	(c) ensure that rules, equipment, length of activities and training schedules are modified to suit the age, ability and maturity level of participants;
	(d) ensure an environment that provides quality supervision and instruction for Child Participants;
	(e) remember that people participate for their enjoyment and benefit. Do not overemphasise Awards;
	(f) help coaches and officials highlight appropriate behaviour and skill development and help improve the standards of coaching and judging;
	(g) ensure that all involved in the sport emphasise fair play, not winning at all costs;
	(h) support implementation of all policies and procedures of GA, the Association Member and the club; and
	(i) make it clear that any breach of this policy including Abuse, bullying or Harassment is unacceptable and may result in disciplinary action.

	8.  ATTACHMENT B6:  CODE OF BEHAVIOUR – DIRECTORS ROLES AND RESPONSIBILITIES
	8.1 Directors will:
	(a) at all times conduct themelves showing courtesy and respect for and of others;
	(b) discharge their fiduciary duties in the best interests of the members of GA as a whole;
	(c) acknowledge that they represent only the Board and do not and cannot represent other or individual constituents including any with which they have previously been involved with and/or associated;
	(d) conduct yourselves independently and free from undue influence at all times;
	(e) act in good faith at all times;
	(f) exercise due care and diligence in all matters;
	(g) meet GA’s federal, state and territory statutory obligations;
	(h) declare and manage appropriately any conflict of interest which may arise when:
	(i) a Director or his/her immediate family or business stand to gain financially from any business dealings, programs or services provided to GA;
	(ii) a Director offers a professional service to GA;
	(iii) a Director stands to gain professionally or personally from any knowledge derived from his or board position if that knowledge is used for personal or professional advantage; or
	(iv) a Director holds a position in another gymnastics organisation which deals with GA.

	(i) disclose upon election and annually thereafter during their term of appointment all conflicts or potential conflict of interests in the GA Register of Interests;
	(j) not act independently of GA without the consent of the Board; and
	(k) participate fully and constructively in the deliberations and decisions of the Board and communicate openly to achieve GA’s goals.


	9.  ATTACHMENT B7:  CODE OF BEHAVIOUR – PARENTS AND GUARDIANS ROLES AND RESPONSIBILITIES
	(a) remember that their Child participates in sport for their own enjoyment, not their;
	(b) focus on their Child’s efforts, participation and enjoyment rather than winning or losing;
	(c) never ridicule or yell at their child or any other Children for making a mistake or losing a competition;
	(d) show appreciation for good performance by all Participants (including opposing Participants);
	(e) show appreciation and respect for volunteers, coaches, judges and administrators;
	(f) respect officials’ decisions and teach Children to do likewise;
	(g) respect GA administrators and abide by their decisions; and
	(h) allow fellow parents the respect they deserve in their viewing of or involvement in their Child’s participation.

	10.  ATTACHMENT B8:  CODE OF BEHAVIOUR – SPECTATORS ROLES AND RESPONSIBILITIES
	(a) focus on the Participants’ efforts and performance rather than winning or losing;
	(b) never ridicule or yell at Participants for making a mistake or not winning a competition;
	(c) show appreciation for good performance by all participants (including opposing Participants);
	(d) respect officials’ decisions and teach others to do likewise;
	(e) show appreciation and respect for volunteers, coaches, judges and administrators;
	(f) review the photographic policy for the appropriate event, Affiliated Club or state Association Member before taking photos or videos of participants; and
	(g) allow fellow spectators the respect they deserve in their viewing of the class/event.

	11.  PART C: member protection decLaration
	1. I do not have any criminal charge pending before the courts.
	2. I do not have any criminal convictions whatsoever including findings of guilt for Sexual Offences, offences related to Children or acts of violence.
	3. I:
	a) have not had any disciplinary proceedings brought against me by an employer, sporting organisation or similar body involving child abuse, sexual misconduct or Harassment, other forms of harassment or acts of violence; or
	b) had disciplinary proceedings brought against me by an employer, sporting organisation or similar body involving child abuse, sexual misconduct or harassment, other forms of Harassment or acts of violence and have attached to this declaration all in...
	4. I am not currently serving a sanction for an anti-doping rule violation under an ASADA approved anti-doping policy applicable to me.
	5. I will not participate in, facilitate or encourage any practice prohibited by the World Anti-Doping Agency Code or any other ASADA approved anti-doping policy applicable to me.
	6. To my knowledge there is no other matter that GA may consider to constitute a risk to its members, employees, volunteers, Participants or reputation by engaging me.
	7. I will notify the CEO of the organisation(s) engaging me immediately upon becoming aware that any of the matters set out in paragraphs 1 to 6 above has changed.
	8. I acknowledge that GA relies on my answers to the above questions being truthful and accurate.  Any false or misleading answers I provide will constitute a breach of this Member Protection Policy.
	Declared in the State/Territory of ……………………………………….………………………….
	on …….../……./……….(date)   Signature ………………………………………………………….
	Parent/Guardian Consent (in respect of a person under the age of 18 years)
	I have read and understood the declaration provided by my Child.  I confirm and warrant that the contents of the declaration provided by my child are true and correct in every particular.
	Name:……………………………………………….…….
	Signature:…………………………………………………Date: ……………………………………
	12. PART D: COMPLAINT HANDLING PROCEDURES
	13. Attachment D1:  COMPLAINTS PROCEDURE
	Any powers or responsibilities of GA in this policy shall be read as powers of the relevant Association Member bound by this policy.  Any powers or responsibilities of the GA CEO may be delegated to an appropriate person as determined by the GA CEO.

	14. Attachment D1A: INFORMAL APPROACH to making a complaint
	14.1 Step 1: Talk with the other person (if safe, reasonable and appropriate)
	14.2 Step 2: Contact a Member Protection Information Officer
	(a) Step 1 is not possible/reasonable;
	(b) they are not sure how to handle the problem by yourself;
	(c) they want to talk confidentially about the problem with someone and obtain more information about their options; or
	(d) the problem continues after they attempt to approach the Respondent.
	(a) take confidential notes about the Complaint;
	(b) try to find out the facts of the problem;
	(c) ask what outcome/how the Complainant wants the problem resolved and if they need support;
	(d) provide possible options for the Complainant to resolve the problem;
	(e) act as a support person if requested;
	(f) refer the Complainant to an appropriate person (e.g. Mediator) to help you resolve the problem, if necessary;
	(g) inform the relevant government authorities and/or police if required by law to do so;
	(h) pass on the Complaint to the relevant authority if requested to do so by the Complainant (and the Complaint will then become formal); and
	(i) maintain confidentiality (except if the law requires disclosure or if disclosure is necessary to effectively deal with the Complaint).

	14.3 Step 3: Decide how to address the concern(s)
	(a) there is no problem;
	(b) the problem is minor, and they do not wish to take the matter forward;
	(c) the Complainant decides to try and work out their own resolution (with or without a support person such as an MPIO) in which case, the MPIO will close the informal Complaint in accordance with Step 4a below.

	14.4 Step 4a: Closing, review and record keeping
	14.5 Step 4b: Progress to a formal approach

	15. Attachment D1B: FORMAL APPROACH to making and dealing with a complaint
	15.1 Step 1 Making a Formal Complaint
	(a) make a formal Complaint in writing to GA by sending their formal Complaint direct to ausgym@gymnastics.org.au with the words "FORMAL COMPLAINT" written clearly in the subject heading and outlining:
	(i) the alleged breach as set out in section 1.8 of this policy;
	(ii) if applicable, the particular section of the relevant Code of Ethics, Code of Behaviour and/or GA policy which they believe have been breached; and
	(iii) the outcome(s) or resolution they are seeking; or

	(b) make a formal Complaint through an MPIO; or
	(c) approach a relevant external agency such as an anti-Discrimination commission, for advice.

	15.2 Step 2 Receiving a Formal Complaint
	(a) whether the matter should be referred to an Association Member or Affiliated Club;
	(b) whether the Complaint is false, misleading or vexatious;
	(c) who is the most appropriate person to handle the Complaint; and
	(d) how the Complaint will be dealt with. Based on the nature and seriousness of the Complaint one or more of the following decisions may be made:
	(i) refer the Complaint to the relevant Association Member or Affiliated Club;
	(ii) refer the Complaint to mediation (refer to Attachment D2 for procedure);
	(iii) conduct an investigation internally (refer to Attachment D3 for procedure);
	(iv) appoint an independent external person to investigate (and/or gather more information on) the Complaint (refer to Attachment D3 for procedure);
	(v) refer the Complaint to the GA Discipline Committee for determination, and if the allegations are proven, for determination of disciplinary measures (refer to Attachment D4 for procedure); or
	(vi) refer the matter to the police or other appropriate authority. If the Complaint is referred to the police or another external agency, GA will endeavour to provide all reasonable assistance required by the police or the agency.

	(e) In making the decision(s) as to whether an internal or independent external investigation will be conducted, the GA CEO (or their delegated person) will take the following into account:
	(i) whether there is any personal involvement or relationships in the circumstances from internal personnel that means that an external investigator should handle the Complaint;
	(ii) the Complainant's requests regarding the manner in which the Complaint should be handled;
	(iii) the relationship between the investigating body and the Respondent (for example an actual or perceived power imbalance with the Respondent);
	(iv) the urgency of the Complaint, including the possibility that the Complainant, may be subject to further unacceptable behaviour while the Complaint process is underway; and
	(v) the nature and seriousness of the Complaint.

	(a) suspension, restriction of duties or temporary re-deployment; and/or
	(b) suspension or restriction of rights, privileges and benefits.

	15.3 Step 3: Communicating with the Complainant and Respondent
	(a) the actions taken by GA in response to the Complaint;
	(b) progress of the investigation and expected timelines;
	(c) the outcome(s) / findings of the Complaint investigation; and
	(d) any disciplinary measures imposed.

	15.4 Step 4: Documenting the resolution

	16.  Attachment D2:  Mediation
	GA recognises that there are some situations where mediation may not be appropriate, including:
	(a) when the people involved have completely different versions of the incident;
	(b) when one or both parties are unwilling to attempt mediation;
	(c) when there is a real or perceived power imbalance between the people involved; or
	(d) that matter involves serious allegations,
	in which case, it will consider an alternate method as set out in paragraph (d) of Step 2 in Attachment D1B to progress the Complaint.
	16.1 Step 1: Appointment of a Mediator
	(a) The GA CEO (or delegated person responsible) will determine whether to refer the Complaint to mediation.  If so the CEO (or delegated person responsible) will appoint an appropriate Mediator to help resolve the Complaint. This will be done under t...
	(b) The Mediator will be an independent person in the context of the Complaint, however this does not preclude a person with an association with GA from acting as Mediator.
	(c) An individual who is a Member of any Association Member or a Director may be appointed as a Mediator.
	(d) The Mediator must be agreed to by all parties. In the absence of agreement on a Mediator:
	(i) in the case of a Complaint between an Association Member and another Association Member, a person will be appointed by the GA Board, except if a Director is directly connected with or involved with either party; or
	(ii) if a Director is directly connected with a party, a person who is not connected with either party may reasonably be considered to be impartial and shall be appointed by the GA CEO (or their delegated person responsible).


	16.2 Step 2: Mediation process
	(a) The parties to mediation must, in good faith, attempt to settle the Complaint by mediation.
	(b) The Mediator will talk with the Complainant(s) and Respondent(s) about how the mediation will take place and who will participate. At a minimum, the Mediator will prepare an agenda of issues to be discussed.
	(c) In conducting the mediation, the Mediator must:
	(i) give all parties to the mediation process every opportunity to be heard; and
	(ii) allow due consideration by all parties of any written statement/s submitted by any party.

	(d) All issues raised during mediation will be treated confidentially. GA also respect the rights of the Complainant(s) and the Respondent(s) to pursue an alternative process if the Complaint is not resolved through mediation.
	(e) The parties to a mediation shall not be permitted to be legally represented but may have a support person with them, provided that person is not legally qualified unless GA's express consent is given in its absolute discretion and on such conditio...

	16.3 Step 3a: Resolution of Mediation
	(a) If the Complaint is resolved by mediation, where appropriate the Mediator may seek to ensure the parties execute a document that sets out the agreement that has been reached. This agreement will be signed by the Complainant(s) and the Respondent(s...
	(b) Following resolution of the Complaint by mediation, refer to sections 14.3 and 14.4 in Attachment D1B of this policy regarding communicating and documenting the resolution.

	16.4 Step 3b: No Resolution through Mediation
	(a) If the Complaint referred to mediation is not resolved at mediation, the GA CEO (or delegated person responsible) shall reconsider the Complaint in accordance with Step 2 of Attachment D1B.


	17.  Attachment D3:  investigation (internal and external) process
	(a) The GA CEO (or their delegated person responsible) will appoint either an internal or an external independent investigator. The investigator should not have a conflict of interest and should have appropriate qualifications, training or experience ...
	(b) The GA CEO (or their delegated person responsible) will provide a written brief to the investigator clarifying the terms of engagement, the investigator’s role and responsibilities, scope of the investigation and expected outcomes (eg findings and...
	17.2 Step 2: Investigation
	The investigator should:
	(i) interview the Complainant(s) and record the interview in writing;
	(ii) convey full details of the Complaint to the Respondent(s) so that they can respond;
	(iii) interview the Respondent to allow them to answer the Complaint and record the interview either by audio recording and/or in writing;
	(iv) if required based on conflicting evidence, obtain statements from witnesses and any other relevant evidence and/or re-interview the Complainant(s);
	(v) make a finding as to whether:
	(A) the Complaint is substantiated (there is sufficient evidence to support the Complaint);
	(B) there is insufficient evidence either way;
	(C) the Complaint is unsubstantiated (there is sufficient evidence to show that the Complaint is unfounded); and/or
	(D) the Complaint is mischievous, vexatious or knowingly untrue.

	(vi) only if requested in the scope of works of the investigation, make recommendations as to suggested next steps that may or may not involve disciplinary action and/or recommend disciplinary action; and
	(vii) provide a report to the GA CEO documenting the Complaint, investigation process, evidence, finding and, if requested, recommendations and/or disciplinary action.

	(b) The Complainant(s) and the Respondent(s) will be entitled to support throughout the investigation process from their chosen support person/adviser (e.g. MPIO or other person) however legal representation will not be allowed.

	17.3 Step 3: Outcome of Investigation
	On receiving the report from the investigator, the GA CEO (or their delegated person responsible) may determine what (if any) further action will be taken including:
	(a) imposing any disciplinary measures as they consider appropriate on the Respondent, Complainant or any other person;
	(b) referring the matter to the GA Discipline Committee (Refer to Attachment D4 of this policy); or
	(c) taking no further action and closing the Complaint in accordance with this policy.

	17.4 Step 4: Report and resolution of the investigation
	(a) GA will provide a report to the Complainant(s) and the Respondent(s) documenting:
	(i) the Complaint, the investigation process and summarising key points in relation to any findings; and
	(ii) a statement of:
	(A) what, if any, disciplinary measures have been imposed; or
	(B) whether the Complaint will be referred to the GA Discipline Committee to determine what, if any, disciplinary measures should be imposed (Refer to Attachment D4 of this policy for the GA Discipline Committee procedure); or
	(C) whether it has been decided that no further action will be taken.


	(b) Subject to, and in accordance with, the Appeals By-Law in section 18 of Attachment D5, the Complainant(s) and the Respondent(s) have the right to appeal against:
	(i) any decision determined by the GA Discipline Committee; and
	(ii) any decision determined by the GA CEO (or their delegated person responsible).

	(c) In appropriate circumstances, where it has been determined that the Complaint is knowingly false, misleading and/or vexatious the GA CEO (at his/her sole discretion), may determine the Complainant shall be liable for any costs or disbursements rel...
	(d) If the Complaint is resolved following an investigation, refer to sections 15.3 and 15.4 in Attachment D1B of this policy regarding communicating and documenting the resolution.

	17.5 Step 5: Follow up
	After it has provided the report to the Respondent and the Complainant, GA may, at the CEO's (or their delegated person responsible’s) discretion (either in writing or such other means as considered appropriate), follow up to:
	(a) discuss if it is appropriate to refer them to further support following the conclusion of the Complaint process (see Part F);
	(b) monitor compliance with any disciplinary measures imposed; and/or
	(c) communicate any other matters it considers appropriate having regard to all the circumstances of the Complaint and the Complaint process.


	18. ATTACHMENT D4:  DISCIPLINE by-law
	18.1 Matters for referral
	(a) any matter as determined by the GA CEO in accordance with this policy; or
	(b) any matter where a person or organisation:
	(i) breached, failed, refused or neglected to comply with a provision of the applicable constitution, the By-laws, this policy or any other resolution or determination of the relevant directors or duly authorised committee;
	(ii) acted in a manner unbecoming of a Member or prejudicial to the objects and interests of GA, an Association Member, an Affiliated Club or gymnastics; or
	(iii) brought GA, an Association Member or the sport of gymnastics into disrepute.


	18.2 Step 1: Appoint GA Discipline Committee
	(a) The GA Discipline Committee shall be comprised of 3 persons, being:
	(i) a person with legal training and experience in dispute resolution or suitable experience in the process of determining disciplinary matters within a sport who will act as Chair of the GA Discipline Committee;
	(ii) a person with experience and understanding of gymnastics or another sport which is governed by a Sport Australia recognised National Sporting Organisation; and
	(iii) a Technical Member or a former elite gymnast.

	(b) A person who is connected with any of the parties in a manner the GA CEO considers may affect his/her impartiality shall not participate in the determination of the proceedings in any way.
	(c) The GA CEO (or their delegated person responsible) in their sole discretion will determine appropriate members of the GA Discipline Committee and will approach them for their availability.

	18.3 Step 2: Referral to GA Discipline Committee
	(a) Any referral by the GA CEO (or their delegated person responsible) to the GA Discipline Committee shall be in writing and shall be accompanied by any documentary or other evidence that is available to the GA CEO at the time of the referral.
	(b) The referral shall be clear and unambiguous, stating precisely the matter to be determined.  The GA Discipline Committee will be provided with this policy and their attention drawn to this Discipline By-Law (in this attachment D4).
	(c) On receipt of the referral, the Chair of the GA Discipline Committee shall, in consultation with the other members of the GA Discipline Committee, determine an appropriate date, time and place for a hearing by the GA Discipline Committee or reques...

	18.4 Step 3a: Hearing of the GA Discipline Committee from direct referral
	(a) The hearing shall be held as soon as practicable after receipt of the referral, having regard to the opportunity for the Respondent to prepare for the hearing, among other things.
	(b) The chair of the GA Discipline Committee shall direct GA to notify the Respondent in writing of the details of the allegations made against them (including an outline of the Complaint and any rules, regulations or policies alleged to have been bre...
	(i) to make written submissions not less than 5 days prior to the date of the hearing;
	(ii) to appear at the hearing and be represented by a person who is not legally qualified; and
	(iii) to be represented by a person who is legally qualified solely at the discretion of the GA Discipline Committee upon submissions. If legal representation is allowed, this shall be at the full cost of the party requesting the representation.

	(c) The parties must be advised of the hearing procedure determined by the GA Discipline Committee at or before the commencement of the proceedings and such hearing may be conducted in person, by teleconference or by video conference or as the parties...
	(d) In the case of a minor it is a requirement that the minor attend the GA Discipline Committee hearing with parent, guardian or prior nominated other adult.
	(e) The GA Discipline Committee shall conduct the hearing as it sees fit, and in particular shall not be bound by rules of evidence, or unnecessary formality but must observe the principles of Natural Justice at all times.
	(f) The GA Discipline Committee may hear such evidence as it thinks fit, and all parties may seek to provide evidence to the GA Discipline Committee for consideration.
	(g) The GA Discipline Committee may adjourn the hearing for a reasonable time if it considers it appropriate.

	18.5 Step 3b: Hearing of the GA Discipline Committee from Investigation
	(a) The GA Discipline Committee shall be provided with a copy of the report prepared by the investigator.
	(b) Subject to 18.5 (d) and 18.5 (f) below, the hearing shall be held:
	(i) 'on the papers' whereby all relevant information is submitted to the GA Discipline Committee for determination prior to the hearing and no parties or witnesses shall attend the hearing in person (On the Papers); and
	(ii) as soon as practicable after receipt of the referral, having regard to matters such as the opportunity for the Respondent to prepare their written submissions, among other things.

	(c) The chair of the GA Discipline Committee shall direct GA to notify the Respondent in writing of the details of the allegations made against them (including an outline of the Complaint, the findings made in the investigator's report and any rules, ...
	(i) the hearing will be heard On the Papers therefore they are not permitted to attend the hearing; and
	(ii) the Respondent may make written submissions (only) to the GA Discipline Committee and therefore the Respondent has the right to make written submissions not less than 5 days prior to the date of the hearing, including, in relation to penalty in a...

	(d) The parties must be advised of the hearing procedure determined by the GA Discipline Committee before the commencement of the proceedings and such hearing may be conducted in person, by teleconference or by video conference or otherwise as determi...
	(e) The GA Discipline Committee shall conduct the hearing as it sees fit, and in particular shall not be bound by rules of evidence, or unnecessary formality but must observe the principles of Natural Justice at all times.
	(f) The GA Discipline Committee may consider such evidence as it thinks fit and the Respondent may seek to provide evidence to the GA Discipline Committee in their written submissions for consideration.
	(g) The GA Discipline Committee may adjourn the hearing for a reasonable time if it considers it appropriate.

	18.6 Step 4: Findings
	(a) If the GA Discipline Committee, having taken into account the written and verbal submissions (as applicable) and other evidence, is satisfied that an allegation has been proven on the balance of probabilities (i.e. more probable than not) it shall...
	(b) Where it appears to the GA Discipline Committee an error has been made in putting the wrong allegation to the Respondent and the GA Disciplinary Committee, the GA Discipline Committee may amend the allegation, subject always to the requirement tha...
	(c) If the GA Discipline Committee finds the allegation proved, it may impose such penalty as it considers appropriate.
	(d) The GA Discipline Committee is not obliged to give oral or written reasons for any decision made by it but may do so.
	(e) Subject to section 17.6(g), where the GA Discipline Committee finds that one or more allegations has been proven, it shall inform the parties of its decision and provide the Respondent with an opportunity to make submissions as to any aggravating ...
	(f) For hearings conducted in accordance with Step 3a above, the GA Discipline Committee may, in its absolute discretion, decide that it is appropriate to:
	(i) receive oral submissions as to penalty immediately after delivering its decision; or
	(ii) adjourn the hearing to allow the Respondent to make penalty submissions on some later date, in which case, the GA Discipline Committee shall direct whether submissions on penalty should be made orally or in writing.

	(g) For a hearing conducted in accordance with Step 3b above, the GA Discipline Committee shall direct GA to notify the Respondent to include any submissions as to penalty in their written submissions referred to in section 18.5(b)(ii).
	(h) After considering the Respondent's submissions as to penalty, the GA Discipline Committee shall determine the penalty to be imposed (if any).
	(i) For a hearing conducted in accordance with Step 3a, a decision can be given immediately after the hearing.
	(j) For a hearing conducted in accordance with Step 3b, or if the decision is not given immediately after a hearing conducted in accordance with section 17.6(i) above, the parties must be advised when the decision will be given.
	(k) The decision (if any), any penalty, the reasons for the decision and notice of the Complainant’s and the Respondent’s appeal rights shall be given in writing and signed by the GA Discipline Committee chair, as soon as practicable following the det...
	If the Complaint is resolved following the determination of the GA Discipline Committee and the Complainant(s) or the Respondent(s) does not exercise their right of appeal in accordance with the Appeals By-Law in Attachment D5 of this policy, refer to...


	19. ATTACHMENT D5: APPEALS by-law
	19.1 Right of Appeal
	(a) the GA Discipline Committee; or
	(b) by the discipline committee of an Association Member but only where a disciplinary matter is referred from an Association Member and the CEO of GA determines it is appropriate for the GA Appeals Commissioner to consider.
	(a) the relevant discipline committee failed to abide by the relevant Discipline By-Law (or equivalent) and such failure resulted in a denial of Natural Justice;
	(b) there was no material on which the relevant discipline committee's decision could reasonably be based; and/or
	(c) the penalty imposed was manifestly excessive.

	19.2 Step 1: Lodge Appeals procedure
	(a) Subject to clause 19.1, a Complainant(s) or a Respondent(s) may lodge a notice of appeal (Appeal Notice) in relation to the decision of a GA Discipline Committee or the discipline committee of an Association Member (individually referred to hereon...
	(i) that a denial of procedural fairness and/or Natural Justice has occurred;
	(ii) the Discipline Committee has failed to properly comply with all requirements as set out in Attachment D4 of this Policy (or equivalent requirements, in the case of an Association Member discipline committee);
	(iii) that the sanction imposed is unjust and/or unreasonable; and/or
	(iv) that the decision was not supported by the information/evidence provided at the Disciplinary Committee hearing.

	(b) Subject to clause 19.1, a Complainant or a Respondent may lodge an Appeal Notice in relation to a decision of the GA CEO (or their delegated person responsible) made under this policy, on the grounds that the GA CEO failed to follow this policy an...
	(c) To appeal a decision of a Discipline Committee or the GA CEO (or their delegated person responsible), the Appellant must lodge an Appeal Notice setting out the basis for their appeal (and any submissions in full) with:
	(i) the GA CEO at ausgym@gymnastics.org.au copying the chair of the Discipline Committee in the case of an appeal of the Disciplinary Committee; and
	(ii) the Board at ausgym@gymnastics.org.au copying in the GA CEO, in the case of an appeal of a decision of the GA CEO (or their delegated person responsible),
	within 7 days of the relevant decision being made.

	(d) An appeal fee of $500 is payable by the Appellant to GA as soon as practicable upon receipt of a valid tax invoice from GA, and, in any event (subject to receipt of a valid tax invoice) no later than 2 days prior to the date of the hearing. This a...
	(e) If the Appeal Notice is not received by the GA CEO or the Board (as applicable) within the timeframe set out in paragraph (c) above, the right of appeal will lapse. If the Appeal Notice is received but the appeal fee is not received within the tim...

	19.3 Step 2: Appoint Appeals Commissioner
	(a) For an appeal of a decision of a Discipline Committee, the Appeals Commissioner shall be appointed at the sole discretion of the GA CEO (or their delegated person responsible).
	(b) For an appeal of a decision of the GA CEO, the Appeals Commissioner shall be appointed at the sole discretion of the GA Board (or their delegated person responsible, which for the avoidance of doubt, shall not be the GA CEO).
	(c) The Appeals Commissioner shall be a person who has legal qualifications in dispute resolution or suitable experience in the process of determining disciplinary matters within a sport, acting alone and, in the case of an appeal of a decision of the...
	(d) The Appeal Notice and decision of the Discipline Committee’s or the GA CEO's decision, as applicable, will be forwarded to the Appeals Commissioner to review and to decide whether there are sufficient grounds for the appeal to proceed.

	19.4 Step 3: Notice of Appeal Outcome
	(a) The Appeals Commissioner shall notify GA in writing whether the Appeal Notice of appeal is:
	(i) accepted, and if so, whether:
	(A) a hearing will be convened; or
	(B) written submissions (only) shall be called for; or

	(ii) rejected.

	(b) The Appellant shall be notified by GA CEO (or their delegated person responsible), in the case of an appeal of a decision of the Discipline Committee and by the Board in the case of an appeal of a decision by the GA CEO (or their delegated person ...
	(c) The Appeals Commissioner may convene a hearing and may invite any witnesses that they believe are required to make an informed decision.
	(d) Subject to this Appeals By-Law, the proceedings of any appeals hearing shall be the same or similar, as he/she deems appropriate, as those in respect of the Discipline Committee hearing, including the observance of the principles of Natural Justic...
	(e) Subject to section 18.4(f), the hearing by an Appeals Commissioner is not a rehearing of the matter in full, but rather a hearing of the grounds of appeal only.
	(f) If the Appeals Commissioner upholds the appeal after making a determination in accordance with section 18.4(e), it may, in its absolute discretion:
	(i) conduct a rehearing of the matter, the subject of the disciplinary proceedings, in full, and:
	(A) make findings in accordance with section 17.6 (and for this purpose, all references to the GA Discipline Committee in clause 17.6 should be replaced with references to the Appeals Commissioner); and
	(B) confirm the original penalty imposed on the Appellant or impose such alternative penalties as it considers reasonably appropriate; or

	(ii) refer the matter, the subject of the disciplinary proceedings, back to the original decision maker (which, for the avoidance of doubt, may include the GA CEO or the Discipline Committee who heard the matter in the first instance).

	(g) Legal representation shall not be permitted unless express permission is given by the Appeals Commissioner at their sole discretion.

	19.5 Step 4: Findings
	(a) The Appeals Commissioner may either dismiss the appeal or uphold the appeal and, in any case, make a recommendation(s) to GA as to actions following the appeal decision.
	(b) The Appeals Commissioner is not obliged to give oral or written reasons for any decision but may do so.  The GA CEO (or their delegated person responsible) in the case of an appeal of a decision of the Discipline Committee, and the Board in the ca...
	(c) The decision of the Appeals Commissioner shall be final and not subject to any further appeal.

	19.6 Step 5: Resolution of Complaint
	Refer to sections 14.3 and 14.4 in Attachment D1B of this policy regarding communicating and documenting the resolution.
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